8 6 D&&L) ¢ PU’)\'G“D - Chennai

Apr 1987 - Dec 1990 Arch. Draftsman / site coordinator
"'.!—Obmz-(,o\w M/s M R Consultants, Chennai
1) -
QOct 1984 — Mar 1987 Arch. Draftsman '
‘) 2U.XxRy-22 X L LB Apprenlaie 1\ /s Pithavadian & Partners

h .
11) 2L % 3S-7-2 ‘87" Chennai
ACADEMIC QUALIFICATION:

Diploma in Civil Engineering passed in April 1997
C N Polytechnic
Chennai

Draftsman civil course passed in july 1984
CTl, Guindy,
Chennai

COMPUTER SKILLS:
Fluent in MS Office and AutoCAD 2007

PERSONAL INFORMATION:

Father's name: M.JAYARAMAN
MM/DD/YY
Date of birth: 17/5/1964.  AGE: 45 YRS. GENDER: MALE.
Nationality: INDIAN
Marital status: MARRIED
Languages known: ENGLISH, TAMIL & TELUGU
Residential address: #34, IST CROSS ST,

VASANTHAM NAGAR,
MELMANAMPEDU,POONAMALLEEE
CHENNAI-602107

Contact number: 2677106527
E-mail id: jrajayakumar_2007@rediffmail.com

ARTRE

Date: J RA JAYAKUMAR



RESUME

JAYAKUAMR.J.RA

OBJECTIVE: Looking for a challenging position in an engineering or consulting
organization

EXPERIENCE:

15 years of hands on experience in the following areas of residential and commercial
building projects

Drafting (architectural and structural)

Estimation of civil and interior works

On site execution of civil and interior fit-out works

Validating the drawings for constructability at site

Scrutiny and certification of bills submitted by the contractors
Project coordination, liaison with architects and consultants

CAREER HISTORY:

June 2009- Mar 2010 project Engineer P
M/s.GD Construtions mN&Wk
Chennai ?‘_%M\' c,,\’m}
Dec 2007 - Mar 2009 ¢~ Senior Project coordinator =~

M/s CB Richard Ellis South Asia Pvt Ltd
Project Management Consultants
Chennai

7Senior Project coo;dino;c??) Cad doatts M
. e s e _._________———"‘"

M/s CARD . \neeS
e Chennai iz & §!

May 2002 - Aug 2005 Site(n-charge)
M/s Supraja Constructions, -
Chennai

/
AUg 2005<Bec 2007

Si\e

| Cad dnoar mao /é ey,
Dec1994- 2002 » #roject coordinafor "G
M/s CARD
Chennai
yd -

P
Apri990 - Apr 1994 Arch. Drc:%w\on [si’re coordinc’rcﬁ
M/s Ranganath Associates /

K-Q‘ N\?fﬁj)%__

&,

.
W B e g
VLS LtsTres

g.‘.;.-_«)-n-::=--r-1¢."c“.-.;“-_-‘r?_rz
-w v g i ol BENSe
er Qs Gl

FEi=000 0 ‘f"L



TAMIL NADU GOVERNMENT GAZETTE

1143

My son, R. Adithya Sudarshan, son of S, Kaghavan, born on
b Lnwary 1996 (natve place: Chennai), residing at No A E-3 (0
th Streen H0th Main Road, A Nagar West, Chennai-o00 0440,
il hencetorth be known as S, Adithya,

JAYSHRELE SANTHOSIL

Hennal, 28t November 2002, (Mother.)

. R, Umadevi, wile of Thirn K. Rajumanickam, born on 7ih
spril 1979 (native place: Chennan). residing at No.32 (Old No.19),
‘hidambarasami Kovil 3rd Street. Chennai-600 004, shull heneeforth
w known as R, Tamilselvi.

R. 2 07Gzai.
“hennai, 28th November 2002,

My duugiter, G. Privanga, born on Sth July 1994 (native place:
“hennai), residing at No. 1, Vaigundupuram. Kodambakkam. Chennui-
100 024, shall henceforth be known as G. Aswini.

A. Gamuma.
(Father.)

Thennai, 28th November 2002,

Thiru P. Thirumurthy (Hindu), son of Thiru Palanimuthu, born
w | 8th July 1964 (native place: Perambalur), residing at Ambedkar

eel, Vepanthattai, Perambalur, Trichy, has converted to Christianity
vith the name of P. Thomadhas on 10th January 1987.

P THIRUMURTIY,
Chennai, 28th November 2002,

1, J. Jayakumar, son of Thiry M. Jayaraman, barm on 1 7th May
1964 (native place: North Arcot), residing at No.34, First Cross
Street. - Melmanampedu, Vellavedu-602 107, shall henceforth be
cnowit as LRa. Jayakumar.

1JAY AKUMARL
MVelmanampedu, 28th November 2002,

I, B.Theeba, daughter of Thiru AT, Bagavathsingh, born on
16th June 1970 (native place: Thanjavur), residing at No.B-8, Ganga
Flats. 1-8. V.0.C. Street, Gandhi Nagar, Saligramam. Chennai-93,
shall_hencetorth be known as BA- Dheepa.

B. THEEBA.
Chennal, 28th November 2002,

1ML Alamclu, daughter of Thiru P Mani, burn on 23rd February
52 (native place: Chennai), sosiding at No.130, Masthan Ghori
street, Adambakkam, Chennai-GO0 088, shall henceforth be known
15 AL Geethalakshmi,
M. ALAMELLL
Chennai, 28th November 2002,

My son, R. Susindhar, barn on 20th October 1994 (native place:
Fhiruvatlury, residing at No.2&/

15, Main Street, Ulaganathapuram,
Chennai-600" 057, shall henceforth be known as
<4 Lakshyakumuran,

nnore,

AL RAJLL
Tennai, 28th November 2002, (Father.)

N osan R 1990 (native

Muin

Pradeep. horn on Hoth November

iace:r Thiruvallury. N INAS. Strect.

resuding ul
seamathaporam. Pnnore, Cheanat-6o0 837, shall heneetorth be
e us C RO Nipmalkomaar.

AL RAILE

Bera, 280 November 2002, {Father)

[. M. Jeevagan, son of Thire R. Manoharan, born on 13th May
1973 (native place: Sivaganga), residing at No.2/8435, A-38. Bharadhi
Nuguar, Puramakudi-623 707, shall henceiorth be known s
R.M. Jeevagan.

M. JEEVAGAN.
Paramakudi, 28th November 2002,

I. A. Raesh. son of Thiru M. Adhikesavan, born on 20th

December 1981 (native place: Namakkal), residing at No.3/13,

N.G.G.Q. Colony, Ashokapuram post, Coimbatore-641 022, shall
henceforth be known as A. Rajesh Prabhu.

A. RAJESH.
Coimbatore, 28th November 2002.

[, C. Vignesh Kumar, son of lute Thiru G. Thandrasckaran, born
on 19th June 1967 (nutive place: Chennai), residing at No.B-97,
Seventh Street, Periyar Nagar, Chennai-600 082, shall henceforth be
known as C.8. Vikgnesh Kumar.

C. VIGNESH KUMAR.

Chennai, 28th Nosember 2002,

Thirumathi K. Hemalatha (Hindu), daughter of Thiru
T. Kandaswamy, born ot 19th January. 1973 (native place: Chennai),
residing at No.16/2, Chetty Strect, Ayanavaram, Chennai-600 023,
has converted to lslam with the name of K. Marivam on [6th
November 1990.

K. HEMALATHA.

Chennai, 28tk November 2002,

Thiru K. Suresh (Hindu), son of Thiru T. Kandaswamy, born on
10th February 1975 (native place: Chennai), residing at No.16/2,

Chetty Street, Ayanavaram, Chennai-600 025, has converted to

Islam with the name o K. Abdur Rahman on 16th November [996.

K. SURESH.
Chennai, 28th November 2002,

Thirumathi Rachael Nelthropp (Christian), daughter of Thiru
Joseph Nelthropp, bern on 1lth February 1981 (native place:
Chennai), residing at No.37, 2nd Floor, Vecrapandya Nagar [st
Street, Chocluimedu, Chennai-600 094, has converted to Islam with
the name of Sulekia Sunil on 16th July 2002

RACHAEL NELTHROPP.
Chennai, 23:h Movember 2002,

My daughier, J.V.R. Sarjana, born on 30th July 1999 (native
place: Chennai), residing at No.9, Vembulinmmman Koil st Cross
Street, Virugambakkam, Chennai-600 078, shalt heneeforth be known
as R.B. Sarjhana.

J. RAGUNATHAN.

Chennar, 28th November 2002, (Father.)

I K.S. Muniyandi, son of Thiru K. Sangiliyvandi, born on 5th
March 1939 (natve place: Virudhunagar), residing at No.A-43, Jai
Nagar, Tiens erumbue, Tiruchirappulli-620 012 shall heneeforth be
haown as k.S AMabheuswar.

K.S. MUNIYANDIL.
Tirchy, 28th November 2002,

AL Chandrahasan, son of Thire M. Murathamuthumooppunar,
born on St September 1948 (native place: Perambalur), residing at
No0-AL Chinraaranmanan Steeet, Arivalur-621 704, shall henceforth
be knownas M Chandreswar.

M. CHANDRAKASAN.
Arisalur 28t Nevember 2002,
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Part VI—Section 4

Adve:tisements by private individuals and private institutions.

CONTENTS
PRIVATE ADVERTISEMENTS.
7 Pages.
Change of names - o 1131-1147
Notice - . 1148-1149
-
NOTICE
NG LEGAL RESPONSIBILITY 1S ACCEPTED FOR THE Self a,lfb'-’dizéal .

PUBLICATION OF ADVERTISEMENTS REGARDING

CHANGE  OF  NAME IN THE  BIAfL NAt!

GOVERNMENT GAZETTE. PERSONS NOTIFYING TELE @ M@

CHANGES WILL REMAIN SOLELY RESPONSIBLE FOR

THE LEGAL CONSEQUENCES AND ALSO FOR ANY
OTHER MISREPRESENTATION, 1°1C,

(By order)

Director of Stationery and Printing: P

PRIVATE ADVERTISEMENTS.
CHANGE QF NAMES.
I, P. Shanmugalakshmi, wife of Thiru A.B. Pondhurai, born on LA :'VILm‘usamy.' son of Thiru D. Venkatachalam, born on

Ist March 1963 (native place: Trichy), residing at No. 186,  24th September 1975 (native place: Dharmapuri), residing at
Marriamman Street, Soithur, Thuraiyur Taluk, Trichy-62 | 002, shall No. 3189, Bharathiyar Street, Adhiyaman Kottai Post, Dharmapuri-

henceforth be known us Shanmukalakshmi. 636 807, shall henecforth be known as R.V. Radha Krishnan.
P. SHANMUGALAKSHMI. V. MUNUSAMY.
Trichy, 25th Novenit: =+ 2002, Adhivaman Kottai, 25th November 2002,

I. M. Rajavelu, son of Thiru P. Marimuthu, born on 2nd August . IS0 Ravook, son of Thiru AS. Shahul Hameed, born on
1972 (native place: Ercde), residing at No. 5/8, Thiru-v-ka Street, F2th December 1950 (native place: Tirunelveli), residing at No. 90,
Kavundapadi Post, Bhavuni Taluk, Erode-638 455, shall henceforth  Peria Kavy Pallivasal, North West Street, Melapalayam Post,
be known as M. Raajavel. ' Tirunclveli-627 003, shall henceforth be known as A.S. Mohamed

M. RAJAVELYU.  Rask.
Kavundapudi, 25th November 2002 o 5. RAZOOK.

Melapalayam, 25th November 20032,
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J. JAYAKUMAR
fras acquired lie reguisite standard of training
o lhe

AutoCAD BASICS & INTERMEDIATE COURSE

ADVANCED AutoCAD COURSE

AutoLISP FOR AutoCAD

----------------------------------

| | @M“%D ‘
OURM )Av< N Mﬁ%’}(&&;_
_ SOFTDESK

APPROVED TRAINING CENTRE

AutoCAD is a registered trademark of Autodesk, Inc, USA . ?0( e |'

Dertod this .. 261h .. day of...... MAéCH 1996
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2 Phone : 2489 7451, 2489 0577
G.D. ‘OHStr“etlons Fox : 044-92489 7451

ENGINEERS, BUILDERS & CONTRACTORS €-mail : gdecchennai@hotmail.com

24.03.2010

TO WHOMSOEVER IT MAY CONCERN

This is to certify that Mr. Jayakumar was working in our concern as Project Engineer
from June 2009 to March 2010.

During that period he was very sincere, Good Co-ordination with various agencies, in
charge for preparing Running Bills etc.

During that period he was drawn Rs.22,000/- p.m (Rs.17,000/- + Rs.5,000/- Allowances)
He has left the service to better his prospects.

We wish himn all the best for this better future.

b e

Fov- DIWAKAR. Gy
G.D. CONSTRUCTIONS Qq} Qﬂ’ﬁ) »
7 N\ H&@ﬂﬁa&awﬂ
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C-485, 46th Street, 9th Avenue, Ashok Nagar, Chennai - 600 083.



| ' CBRE

CB RICHARD ELLIS

CB Richard Ellis South Asia Pvt. Lid. PT| Building, Ground Floor

4 Parlioment Street

New Delhi 110 001, India
T9111 2373 6860-62, 42390200
23357450-52, 42490200
F(9111)23317670

www.cbre.co.in

May 12, 2009

Jayaraman Radhabai Jayakumar -
CB Richard Ellis South Asia Private Limited
Chennai

Sub: Full & Final pavment of all dues

Please find enclosed Cheque No 068078 dated 12" May 2009 for Rs. 13,840.00
(Thirteen Thousand Eight Hundred Forty Only) towards full & final payment of your
salary & all other dues for your tenure of service with us till 31% March 2009. Please note
that no payments of whatsoever nature or for whatever purpose is due to you from
the Company for the period 19" December 2007 to 31% March 2009 with respect to
salary, reimbursement of expenses, Commission/Bonus/Incentive , leave encashment , etc

Any Income Tax Liability or any other claims raised against you in future shall
be borne by you directly and CB Richard Ellis shall in no circumstances be held
responsible for its payment to any outside agency on your behalf.

Kindly sign the copy of this letter as acknowledgement of full and final settlement of all
your dues with us till date.

Thanks & kind regards
(S Q_Ok
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BUREAU VERITAS
Cortification




CBRE

) STR}(}T LY PRIVATE & CONFIDENTIAL CB RICHARD ELLIS
Z

CB Richard Ellis South Asia Pvt. Lid. PTI Building, Ground Fleor

4 Parliament Street
New Delhi 110 001, India

PREPARED FOR: JAYAKUMAR J.RA TO111 2373 6860-62, 42390200

2335 7450-52, 42490200
F(9111)23317670

EMPLOYMENT TERMS AND CONDITIONS www.cbreindia.com

We welcome you to CB Richard Ellis South Asia Pvt. Ltd. In continuation to our letter of
appointment, the terms and conditions of your appointment are as follows:

EMPLOYER:

EMPLOYEE:

COMMENCEMENT OF
EMPLOYMENT:

JOB TITLE:

SALARY:

CB R_ichar.d Ellis South Asia Pvt. Ltd. (hereafter “The Company™)

JAYAKUMAR J.RA

34, 1st cross St

Vasantham Ngr, Melmanampedu
Chennai-602167

Your employment will commence on 19/12/07 and will be

subject to a probation period of six months from your date of joining.
Your employment will stand confirmed after the period of probation is
over unless until CB Richard Ellis South Asia Pvt. Ltd. extends the
period of probation and informs the same to you in writing. '

You will be employed as Sr Project Coordinator-PROJECT
MANAGEMENT GROUP, CHENNAI for PROJECT
MANAGEMENT GROUP.

Your salary will be Rs 32000/- per month cost to Company inclusive
of all benefits, perquisites, statutory contribution and Company’s
contribution to PF. This however, will be subject to deduction of taxes
at the applicable rates. In addition to the above, you will be eligible for
a performance linked- bonus of Rs. 3000/- per month after twelve
months of continuous service. This is payable as a part of your annual
performance appraisal to be conducted after 12 months of joining us.
Your salary and other entitlements, if any, will normally be reviewed
annually by the Company. In conducting such review, the Company
will take into account both market factors and your job performance
and may, at its sole discretion, make any necessary adjustments to
your emoluments. You will be notified in writing of any changes to
your emoluments

Qv R
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CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN
ARCHITECTURE O LANDSCAPE O INTERIORS

Date: 18.12.07

This is to certify that Mr.Jayakumar was working with us fmm 1994
2002 and from Aug’ 2005-Dec’2007.

He;emed our office as a cad -drafis man mu!eagmeerand gtaduate&i as full
time site eagmw ‘He has handled varied types of pzq;acis ranging from
industries. institutions, apartment hmldmgs residences & interiors.

He was regular, sincere and hard working throughout his tenure.

His last salary drawn is Rs.30,000.00 (Rs. 12500 from M/s.Card and Rs, 17500 from
clients).

He leaves on his own for better prospects and we wish him all the best in his
future endeavours.

He is settled fully.

*—l.}«/\jm &W

,Rxwt Niilakantan
'Principal Architect
(Centre for Architectural Research & Design)

TR
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# 104, Z0d Floor, Dhanatakshmi Colony, Tst Streel, Vadapalani, Chennai - 800 026, Tel : 2362 2433, 2362 3972

E-mali : aml@wsm com _



K.S. RANGANATH
& ASSOCIATES

ARCHITECTS
PLANNERS
INTERIOR DESIGNERS

69, LUZ AVENUE
MYLAPORE

MADRAS-600 004

PHONE. (O) 73020 (R) 419433

CERTIFICATE

This is to certify that Mr. Jeyakumar worked in
our office as Architeckural D'man for &4 years

(From April 90 tomApril 94) and he is leaving

us today for better prospects.

During the period .He worked as an Architectural

D'man and monitoring the projects. His character and

conduct is good. His work was very satisfactory.

W%rWWW’

(X.S. RANGANATH)

K.S. RANGANATH B.Arch., M.C.A., A.LLA,, SHARMILA RANGANATH B.Sc., Dip. L.D.
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'MR.CONSULTANTS = .|

W-93, Plot - 4663 2nd Street Annanagar East; Madras - 600 040. (Near Tower) . ) , i
Phone : 610544 oF. LR i

03.03. 199_."‘.'
INCOME "CERTIFI CATE R

» . ol » . g+ N

Thls is to certlfy that Mr. K, J. Jeyakumar'A

‘f"re51a1ng in To. 2 6tn” Cross BEFESEy ol sdtRati e ey
P ) = 5

‘ 5 COlony, Am1n31kara1, Madras - 600 029 is working

in our office as an Arcnltectural Draughts' man - f
for the past & years.. His present consolidated

-salarJ is Rs.800/- (Rupees Eight Hundred per o ' ke

month) 1nclad1n5 all allowances. ' . - K ;'“ﬁ

FOr M. R. CONSULTANTS, !

Propreitor.A -2

%%W
Planners Architects, Englneers Hotel and Financial Consultants
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R %

Partners :

F. B, PITHAVADIAN
B.A., B.E., B.Arch. (McGill)
A.R.I.B,A, FLLA, F.LE

PITHAVADIAN & PARTNERS

ARCHITECTS & PLANNERS

14, College Road, Madras 600 006
Grams: “PADARCH" Phone : 478361
Telex : 041-7563 : © 471053
473958—59
A. G. KRISHNA MENON J. SUBRAMANIAN Miss S. PITHAVADIAN
M.S, (I.1,T. Chicago) A.LLA., B. Arch, M. Arch,

M.S. (Ping) (Columbia) A.L.T.P. F.LLLA. (Berkeley)
3rd Maroh 1987

CERTIPFICATE

This is to certify that Mr. J. Jayakumar worked in

“our office as an Apprentice for one year (from 24-10-84 to

23-10-85). After completion of the training he wes

appointed as an Architectural Draughtsman in our pffice

on 24th October 1985 and is leaving us to-day, for

better prospe ctus.

- During the period he worked as an Architectural

Draughtsman .#8€ his work was very satisfactory.

&W@

Delhi Office :

*

TN b

PITHAVADIAN & PARTNERS,

ARCHITECTS.
201 /57 NEHRU PLACE NEW DELHI 110019 .
: . /71
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pc.A 0970886

REGISTER NO.

STATE BOARD OF TECHNICAL EDUCATION AND TRAINING
DEPARTMENT OF TECHNICAL EDUCATION
MADRAS - 600 025, TAMIL NADU.

%{A @ﬁ(&m 2
CIVIL ENGINEERIL IC
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JAVAKUMAR J
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EL MRIL 1997

é\ Fawu P

Minister for Educaﬂon
and Chairman

Chairman
Board of Examinations
Tamil Nadu and Training, Tamil Nadu.
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State Board of Technical Education .

.




A

To

The Director in-charge,
Kalakshetra foundation,
Thiruvanmiyur,Chennai-41.

Sub: Experience certificates/ Testimonials-attested —Reg.

Ref: Email dated: 8.01.2013

Academic Qualifications:

1. C.T.I-D-man civil course

2. Diploma in civil engineering
3.Autocad training
Experience certificates:

4. M/s. Pithavadian & partners
5. M/s. M.R. Consultants

6. M/s. K.S.Ranganath & Associates
7. M/s.Card.

8. M/s.Supraja constructions.
g MisCard,

10. M/s.CBRE

11.M/s. G.D. Constructions.

12.Name change letter-Gazette.

Enclosed as mentioned above.

Thanks & Regards,
Q

" J.RA JaYakumar. 20

11\\“3

11.0].2013
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GOVERNMENT OF INQIA
MINISTRY OF LABOUR

e gloas SFEry wiEer g
National Council for Training mVoc:aﬁonaiTrades ,

NATIONAL TRADE CERTIFICATE
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J.Ra.Jayakumar

To
M/s.CARD,

Chennai 600 028.

Dear Sir,

Sub: Application for the post of Clerks of Work (COW) at your office for consideration — Reg.

l understand that there is a vacancy for the above said post . | wish to apply for the same for the works
to be undertaken at your office / client.

I enclose my CV for your kind perusal and consideration please.

If given an opportunity in you esteemed organization, | assure you that | will do my job with the best of
my abilities.

Thanking you,

Yours faithfully,

3 0B

(J.Ra.Jayakumar)

Place: Chennai 600 124

Date:15.03.2010

# 34, 1* Cross street, Vasantham Nagar, Melmanampedu, Poonamallee, Chennai 602 107. :
Contact N0.9677106527 Email id: jrajayakumar_2007 @rediffmail.com



Centre for Architeistural Research & Design

The contractor shall forthwith comply with and duly execute any work comprised
in such Architect's Instructions provided always that verbal instructions, directions and
explanations given to the contractor or his representative upon the works by the
Architect shall, if involving a variation be confirmed in writing by the contractor within
further seven days by the Architect shall be deemed to be Architect's Instructions within
the scope of the contract.

Page 15 of 53



Centre for Architectural Research & Design

thereto as certified by the Architect shall be borne by the contractor or may be
deducted hy the Owner from any money due or that may be due to the
contractor.

(8)  The Architect shall have full powers to require removal of any or all the materials
brought by the contractor which are not in accordance with the contract
specifications or do not conform in character or quality to the samples approved
by him. In case of default on the part of the contractor'in removing rejected
materials the Architect shall be at liberty to have these removed by other agency.
The Architect shall have full powers to require other proper materials to be
substituted for rejected materials in the event of the contractor refusing to comply
he may cause the same to be supplied by other agency which may attend upon
such removal and/or substitution and such cost shall be borne by the contractor.

(6)  All the works embracing more than one process shall be subject to examination
and approval at each state thereof and the contractor shall give the notice to the
Architect or his authorised representative when each state is ready. In case of
default of such notice the Architect shall be entitled to apprise the quality and
extent thereof. '

(7)  The contractor shall carry out and complete the said work in every respect in
accordance with-the contract and with the directions of and to the satisfaction of
the Architect. The Architect may in his absolute discretion and from time to time
issue further drawings and/or written instructions, details, directions and
explanations which are hereafter collectively referred to as "Architect's
Instructions” in regard to -

(@)  The variation of modification of the design, quantity or quality of works or
the addition or omission or substitution of any work.

(b)  Any discrepancy in the drawings or between the Schedule of Quantities
and/or drawings and/or Specifications.

(¢)  The removal from the site of any works executed by the contractor, and
the substitution of any other material thereof.

(d)  The removal and/or reexecution of any works executed by the contractor.
(e)  The dismissal from the works of any person/s employed thereupon.

)] The opening up for inspection of any work covered up.

(@) The amending and making good of any defects.

Instructions issued to the contractors under (a) and (b) shall be considered

as expected matters.
Page 14 of 53 '
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V. DUTIES OF ARCHITECT/CLERK OF WORKS

(1)  The term "COW" shall mean the person appointed by Architect/Owner and acting
under the arder of the Architect/owner to inspect the works in the absence of the
Architect. The COW may be assisted by junior engineers who will be called
junior representatives of the COW and the contractor shall afford them every
facility and assistance for inspecting the works and materials and for checking
and measuring the work done and materials. Neither the COW or junior
engineers shall have power to revoke, alter, enlarge or relax any requirement of
the contract or to sanction any additions, alterations, deviations, omissions or any
extra work whatsoever, except in so far as such authotity may be specially
confirmed by written order of the Architect.

(2)  The COW or his representative shall have power to give notice on behalf of the
Architect/his representative of non-approval of any work or material and such
work shall be suspended or the use of such materials shall be discontinued until
the decision of the Architect is obtained. The work will from time to time be
examined by the Architect, the COW or other representatives, but such
examination shall not in any way exonerate the contractor from the obligations to
remedy any defects which may be found to exist at any stages of the work or
after the same is completed. Subject to the limitation of this clause the contractor
shall take instructions only from the Architect.

The Architect and his representatives shall at all reasonable time have free
access to the work and/or to the workshop, factories or other places where
materials are lying or from where they are being obtained and the contractor shall
give every facllity to the Architect/his representatives necessary for inspection
and examination and test of materials.

(3) The contractor shall give not less than seven days notice in writing to the
Architect or his representative Incharge before work is covered up or otherwise
placing beyond the reach of the measurement and work shall not be covered up
by the contractor with the consent in writing of the Architect or his subordinate
incharge of the works and the same shall be uncovered at the contractor
expense in case the procedure is not followed or any default thereof. No
payment or allowance shall be made for such work or the materials with which
the same was executed.

(4)  The Architect shall during the progress of the work have power to order in writing
from time to time the removal from the work within such reasonable time as may
be specified in the order or any materials which in the opinion of the Architect are
not in accordance with the specifications or in the instructions of the Architect
and the contractor shall forthwith carry out such at his ownh cost. In case of
default on the part of the contractor to carry out such order the Owner with the
concurrence of the Architect shall have the power to employ and pay other
persons to carty out the same and all expenses consequent thereon or incidental

Page 13 of 53
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the Employee’s employment hereunder, howsoever arising, the Employee shall surrender to the
Employer all such files, customer records, lists, books, records, literature, products, software, work
products, and any coples thereof and all other property belonging to the Employer.

Other employment

The Employee must devote the whole of his/her tiime, attention and abilities during his/her hours of
work to his/her dutles for the Employer. The employee may not, under any circumstance, whether
directly or indirectly, undertake any other duties during his/her hours of work under this
employment.

The Employee may not, without the prior written consent of the Employer (which will not be
unreasonably withheld) outside his/her hours of work with the Employer work for, advise or in any
other way assist, whether directly or indirectly, any business or employment which is similar to or in
any way connected or in competition with the business of Employer or which could or might
reasonably be considered to impair the Employee’s ahility to act all times in the best interests of the
Employer.

Termination of employment

During the Employee’s probationary period, this employment may be terminated by either party
giving one week's notice to the other.
After the Employee’s probationary period:
e the Employee shall give the Employer [ 8 Number of weeks or 2 months] notice of his/her
intention to terminate this employment and
e the Employee’s entitlement to notice from the Employer shall be the greater of one week
for each complete year of continuous employment (subject to a maximum of twelve weeks)
All notices of termination shall be given in writing.

The periods of not|ce set out in this Clause may by consent be varied having regard to the
circumstances of the case and to what is reasonable.

The Employer may, at its option, pay salary in lieu of notice but nothing in these terms and
conditions of employment shall prevent the Employer from terminating the Employee’s employment
without notice or payment in lieu in appropriate circumstances.

During any period of notice of termination (whether given by the Employee or by the Employer) the
Employer may require the Employee not to attend his/her place of work for the duration or part of
the notice period and/or may at its discretion relleve the Employee of some or:all of his/her
contractual duties during that period. During the period of notice, the Employee will remain an
employee of the Employer and remain bound by these terms and conditions. This will not affect the
Employee’s entitlement to receive basic salary, together with a payment that reflects the value of all
contractual benefits that would have been due to the Employee during the period of notice.

General

The Employer reserves the right to vary the terms of employment contained in this Agreement. The
Employer will notify the Employee in writing within one month of such variation. This statement
replaces all of the Employee’s previous terms and conditions of employment with the Employer.

You are requested to give your consent and confirm your joining date as the Feb,25™ 2020 e earlier-

All the best.

Ravi Niilakantan

#10 A, 1st Street, Dhanalakshmi colony, Vadapalani, Chennai — 600026. Tamil nhadu.l N DI A
Tel. + 91 44 23623972, + 91 44 23622433 Email : card@vsnl.com



CENTRE FOR ARCHITECTURAL RESEA DESIGN
ARCHITECTURE O LANDSCAPE 0O |

=
40
m I
_®

11.03.2010.
Dear Jayakumar, #~

Congratulations! We are pleased to confirm your appointment as Architects’ Project Engineer.
(Clerk of works). You will initially report to our office at _9AM _. Probation period will be 6 months
from the date of joining. We propose to confirm your appointment on the following terms.

A formal agreement will be sent to you shortly,

Brief Job Description
e Your job involves managing the site on behalf of the architect including quality control,
e coordination,
e site meetings,
e site records,
e cad drawing inputs,
e project management etc., for speedy and quality construction.
You will maintain weekly record and do your duties to expectation.

Location
Initial Posting At _CHENNAI_. You may be transferred to other sites as per requirement

Hours of Work

Normal hours of work are __8.45am__to __ 6.15pm_ from Monday to Saturday.

As you will be in charge of a project, it may be necessary at times to work on normal Holidays and
for extended hours.

Remuneration

Your salary (CTC) will be Rs.4, 80,000/ PA all inclusive. [ie. Basic 11,000, HRA6000, Convy.1500+1000,
Tel.1000, Refreshments1850, Medical1250, Ent.600, sup.All.3000, LTA 800,performance linked
bonus 10,000.00 (25% fixed 75% payable every 3-6 months)per month and yearly bonus24000].
Applicable Incom taxes and statutory deductions like PF, ESIC will be made on the above.

Leave(s)

As per our leave rules.

Confidentiality

The Employee may not either during or at any time after the termination of his/her employment
with the Employer disclose to anyone other than in the proper course of his/her employment, any
information of a confidential nature relating to the Employer, the Employer’s customers or suppliers
and shall further not use any such information in a manner which may either directly or indirectly
cause loss to the Employer. Confidential information includes (but is not limited to) financial
information, commercial information, technical information, sales and marketing information and
trade secrets. All drawings and related information are confidential.

Property

The Employee acknowledges that all files, customer records, lists, books, records, literature,
software, products and work products developed by the Employee in the course of his/her
employment with the Employer, and other materials owned by the Employer or used by the
Employer in connection with the conduct of business by the Employer shall at all times remain the
sole property of the Employer, and the Employee agrees that upon request and upon termination of

#10A, 1st Street, Dhanalakshmi colony, Vadapalani, Chennai — 600026. Tamil nadu.l N DI A
Tel. + 91 44 13623972, + 91 44 23622433 Email : card@vsnl.com
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Date: JRA JAYAKUMAR



Chennai

Jan 1991 - Dec 1994 Arch. Draftsman / site coordinator
M/s Ranganath Associates
Chennai

Apr 1987 - Dec 1990 Arch. Draftsman / site coordinator
M/s M R Consultants, Chennai

Oct 1984 — Mar 1987 Arch. Draftsman
M/s Pithavadian & Partners
Chennai

ACADEMIC QUALIFICATION:

Diploma in Civil Engineering passed in April 1997
C N Polytechnic
Chennai

Draftsman civil course passed in july 1984
CTl, Guindy,
Chennai

COMPUTER SKILLS:
Fluent in MS Office and AutoCAD 2007

i

PERSONAL INFORMATION:

Father's name: M.JAYARAMAN
MM/DD/YY
Date of birth: 17/5/1964.  AGE: 45YRS. GENDER: MALE.
Nationality: INDIAN
Marital status: MARRIED
Languages known: ENGLISH, TAMIL & TELUGU
Residential address: #34, IST CROSS ST,

VASANTHAM NAGAR,
MELMANAMPEDU,POONAMALLEEE
CHENNAI-602107

Contact number: 9677106527
E-mail id: jrajayakumar_2007 @rediffmail.com
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RESUME
JAYAKUAMR.J.RA

OBJECTIVE: Looking for a challenging position in an engineering or consulting
organization

EXPERIENCE:

15 years of hands on experience in the following areas of residential and commercial
building projects

Drafting (architectural and structural)

Estimation of civil and interior works

On site execution of civil and interior fit-out works

Validating the drawings for constructability at site

Scrutiny and certification of bills submitted by the contfractors
Project coordination, licison with architects and consultants

CAREER HISTORY:

Dec-2009-To till date Project engineer(qgs)
M/s.EMAS engineers &contractors
Chennai

June 2009- Dec 2009 project Engineer
M/s.GD Construtions
Chennai

Dec 2007 — Mar 2009 Senior Project coordinator
M/s CB Richard Ellis South Asia Pvt Ltd
Project Management Consultants
Chennai

Oct 2005 - Nov 2007 Senior Project coordinator
M/s CARD '
Chennai

May 2002 - Aug 2005 Site In-charge
M/s Supraja Constructions,
Chennai

Jan 1995 - Apr 2002 Project coordinator
M/s CARD
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COW - Appointment Inbox X

from ravi <card@vsnl.com> hide details 1:12 PM (1 hour
to Director Kalakshetra <d|rector@kalakshetra in>
cc  Works kalakshetra <works@kalakshetra.in>
date Thu, Apr 8, 2010 at 1:12 PM
subject COW - Appointment

8th April 2010.

Smt. Leela Samson,
Director,

Kalakshetra Foundation,
Thiruvanmiyur,
Chennai - 600041

Sub : Appointment of Clerk of Works — Re-development of Kalakshetra Campus.

Dear Smt. Leela Samson,

On behalf of Kalakshetra Foundation, we are appointing Sri.Jayakumar as Construction Manager for ‘lr:a):wﬁf»ut—
F_ Kalakshetra campus at Rs. 40,000/ per month.

His resume, letter of appointment and responsibilities are enclosed for your record and file.

We request your approval and request monthly reimbursement.

Regards,

Ravi niilakantan

3 attachments — Download all attachments

.El Jayakumar -Let_of Appointment.pdf
145K View Download

o . e
.@ COW - Duties and resposibilities.pdf
88K View Download

@ jk_resume.doc
QZ) 33K View as HTML Open as a Google document Download

Reply Reply to all Forward
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17" June 2010

Smt. Leela Samson
Director,

Kalakshetra Foundation,
Thiruvanmiyur,

Chennai - 500041 .

Sub: Clerk of Works — Appointinent. Ref. our letter dated 07042010.

Dear Smt. i_eela Samson,

W AR C B
Shri. Jayakumar has been repurting to Kale <shetra site from the 25‘“_Eebrtra’r’y" 2010.
We request you to regularise his appo:intme:nt anc salary.

Regards,
o M\/
J; 1

Ravi Niilakantan

#10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Che‘nnai - 600 026. Tel : 2362 2433, 2362 3972

E-mail : card@vsnl.com @






C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ June 24, 2010
additions, alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Construction Manager — Remuneration — Approval of — Reg.

Ref: Approval note dated 8.4.2010

The consultant Architect Shri.Ravinilakantan, has appo'mted ShriJ.Jayakumar as
construction manager for the above project, on behalf of Kalakshetra foundation and his
responsibilities and monthly remuneration have framed by the consultant, is Rs.40,000/-

Shri.].Jayakumar was reported on his duty from 25" March 2010 t0 30™ June 2010, his

remuneration are

For the month of March ' 10 Rs. 7,742.00
For the month of April * jo Rs.40,000.00
For the month of May ” jo Rs.40,000.00
For the Month of June " 10 Rs 40,000.00
Total payable l,aﬁﬁ‘q‘j_.OO

Shri.].Jayakumar PAN NO copy is enclosed herewith

P soog. 1
b et 1T . Thia s Plom
Submitted for-approval please, rfu ey Rt <) oeduely
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C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\ Services of June 29, 2010
Architect./ Clerk of works.doc

Sri.Ravi Nilakantan,

Centre for Architectural Research and Design,
# 10 A, First Street,

Dhanlakshmi colony,

Vadapalani,

Chennai 600 026.

Sir,

Sub: Koothambalam- Additions, alternations & civil works in Kalakshetra
Foundation — Construction manager — Remuneration — Reimbursement-Reg.

Ref: Your letter dated 8™ April 2010. — Appoint of clerk of works

The Director, Kalakshetra Foundation is pleased to release the payment of
Rs. 1, 14,968/-(Rupees one lakh fourteen thousand nine hundred and sixty eight only)
vide cheque No 364326 dated 28.6.2010 —Canara bank/Thiruvanmiyur branch,
towards remuneration charges payable to Mr.J.Jayakumar as construction manager for
the above project in the Kalakshetra campus

Details
For the month of March ‘2010 Rs. 7742.00
For the month of April 2010 Rs.40000.00
For the month of May 2010 Rs.40000.00
For the month of June ¢ 2010 Rs.40000.00
Rs.127742 <
10 % TDS Rs 12774 (-)
Payable Rs.114968
Yours faithfully,

Leela Samson
Director

v - Cg e WL"-”“’) Mg&jjé
| g e e D Recme
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C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\ Services of June 29, 2010
Architect./ Clerk of works.doc

Sri.Ravi Nilakantan.,

Centre for Architectural Research and Design, AQ
# 10 A, First Street,

Dhanlakshmi colony,

Vadapalani,

Chennai 600 026.

Sir,
a"/d
Sub: Koothambalam- Additions, alternations & civil works in Kal__al(shetra
Foundation — Construction manager — Remuneration — Reimbursement-Reg.

Ref: Your letter dated 8" April 2010. — Appoint of cl K’Sf works
pd

"4

”

”

The Director, Kalakshetra Foup_;iﬁ'ﬁon is. pleased to release the payment of
Rs. 1, 14,968/-(Rupees one lakh four;eeﬁ thousand nine hundred and sixty eight only)
vide cheque No 364326 dated ,28.6.2010 —Canara bank/Thiruvanmiyur branch,
towards remuneration charges pdyable to Mr.J.Jayakumar as construction manager for
the above project in the KalaKshetra campus /

D?talls ) // .
rd ~

For the montly6 March 2010 \ORs. 774200 7

For the morth of April <2010 SN~ Rs40000:09720, 57025

For the/month of May © 2010 Rs.40000.00 ;’ ,»—;» e

e month of June ¢ 2010 Rs.40000-007 3¢, 57¢ -
'4|--qQl J;:"‘w S — 2
. Rs.127742

10 % TDS R Rs . 12774 (-)

Payable ~ Rs.114968 . 27
b tx.’.\t}- 30,870.00

Yours faithfully, L 119 95| *:T!_’zf

|

- (D

Leela Samson

Director
%
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ARCHITECTUREO APEOINTER'.ORS

1/ 11.03.2010.

Dear Jayakumar,

Congratulations! We are pleased to confirm your appointment as Architects’ Project Engineer.
(Clerk of works). You will initially report to our office at _SAM _. Probation period will be 6 months
from the date of joining. We propose to confirm your appointment on the following terms.

A formal agreement will be sent to you shortly.

Brief Job Description
e Your job involves managing the site on behalf of the architect including quality control,
e coordination,
s site meetings,
s site records,
e cad drawing inputs,
» project management etc,, for speedy and quality construction.
You will maintain weekly record and do your duties to expectation.

i

Location
Initial Posting At _CHENNAI_. You may be transferred to other sites as per requirement

Hours of Work

Normal hours of work are __8.45am__to ___6.15pm_from Monday to Saturday.

As you will be in charge of a project, it may be necessary at times to work on normal Holidays and
for extended hours. -

Remuneration

Your salary (CTC) will be Rs.4, 80,000/ PA all inclusive. [ie. Basic 11,000, HRAG000, Convy.1500+1000,
Tel.1000, Refreshments1850, Medical 1250, Ent.600, sup.All.3000, LTA 800,performance linked
ponus 10,000.00 (25% fixed 75% payable every 3-6 months)per month and yearly bonus24000).
Applicable Income taxes and statutory deductions like PF, ESIC will be made on the above.

Leave(s)

As per our leave rules.

Confidentiality

The Employee may not gither during or at any time after the termination of his/her employment
with the Employer disclose to anyone other than in the proper course of his/her employment, any
information of a confidential nature relating to the Employer, the Employer’s customers or suppliers
and shall further not use any such information in a manner which may either directly or indirectly
cause loss to the Employer. Confidential information includes (but is not limited to) fi nancial
information, commercial information, technical information, sales and marketing information and
trade secrets. All drawings and related information are confidential.

Property

The Employee acknowledges that all files, customer records, lists, books, records, literature,
software, products and work products developed by the Employee in the course of his/her
employment with the Employer, and other materials owned by the Employer or used by the
Employer in connection with the conduct of business by the Employer shall at all times remain the
sole property of the Employer, and the Employee agrees that upon request and upon termination of

#10 A, 1st Slreet, Dhanalakshmi colony, Vadapalani, Chennai — 600026, Tamil nadu.l N D1 A
Tel. + 91 44 23623972, + 91 44 23622433 Email ; card@vsnl.com
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Please refer to the letter received from M/s. CARD - Centre for
Architectural Research and Design, dt.11-3-2010, thle remuneration as
suggested for the month of March from 26 to 315 - 2010 Rs.5, 903/-,
Rs.30, 500/- for April 2010, Rs.30, 500/- for May 2010, Rs.30, 500/- for
June 2010 and Rs.30, 338/- for an advance payment of July 2010 is
enclosed in cheque No.364326, dt.28-6-2010 for Rs.1,14,968/- (Rupees
one lakh fourteen thousand nine hundred and sixty eight only) drawn on
Canara Bank, Thiruvanmiyur Branch, Chennai-41, after deducting the

TDS for Rs.12, 774/-.

Kindly acknowledge the receipt of the cheque.

Copy to:

M/s. CARD,
No.10A, Dhanalakshmi Colony,
Vadapalani,
Chennai-26.
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March 26,27,28,29,30,31- 6 days

Remuneration per month is 30,500 / 31days
Rs. 983.90/day - For 6 days is Rs.5903

Leave 2 days as stated by you.
Further, the clarification will be done immediately.
warm regards

V.Srinivasan
Kalakshetra

- Show quoted text -

Y

http://maﬂ. google.com/a/kalakshetra.in/?ui=2&view=bsp&ver=ohhl4rw8mbn4 7/13/2010
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Regarding salary clarifications  nbox x

j.-ra.jayakumar jayaramanradhabai to me, card show details Jul 12 (1 day ago) Reply

Dear Mr.Srinivasan,

Please find attached scan copy for your reference.
Please kindly write my name as J.Ra.Jayakumar.
This is for your information.

Thanking you,

J.RA Jayakumar

1.jpg
150K View Download

Reply Reply to all Forward

Your message has been sent.

from  Works kalakshetra <works@kalakshetra.in> hide details 4:38 PM (1 minute ago) Reply
to "j.ra.jayakumar jayaramanradhabai"

<jrajayakumar27@gmail.com>
date Tue, Jul 13, 2010 at 4:38 PM

subject Re: Regarding salary clarifications
mailed-by  kalakshetra.in

Dear J.Ra.jayakumar,
Noted your name in corrected spell.

You are requested to give the hard copy of the
salary clarification statement to this office
immediately for reconcillation.

Kindly provide the spilt up details of the
Rs.30,590/-.Whereas it is Rs.30500/-
based on the appointment letter issued by
M/s.CARD. and details are,

éasic 11,000+HRAE000+convy1500+1000+Tel. 1000
Refreshment1850+medical 1250+Ent.600+Sup.all 3000
LTA 800 +Performance linked bonus 2500 (25% fixed on
the 10,000) /

As you told that the joining date of this job by you, on

26th March 2010. Based on that the remuneration was
calculated for the March 2010.

http://mail.google.com/a/kalakshetra.in/?ui=2 & view=bsp&ver=ohhl4rw8mbn4 7/13/2010



C:\ 2009-2010\V.Admin\2. Engineering\iPlan\Koothambalam August 24, 2010
additions, alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Construction Manager — Remuneration — Approval of — Reg.

Ref: Approval note dated 8.4.2010

The consultant Architect Shri.Ravinillakantan, has appointed Shti].Jayakumar as
construction manager for the above project, on behalf of Kalakshetra foundation and his
responsibilities and monthly remuneration have framed by the consultant, is Rs.40,000/-
Including performance bonus 75%, which will be paid later based on his petformance as
stated by the consultant Architect Shri.Raviniilakantan..

The remuneration payable to Shri].Jayakumar for the month of August 2010 are
submitted for approval. SR

i o br foad
For the month of July 2010/ (Due) R g0 (g e - e
For the month of August 2010 Rs.30, 500.00 Lol

Total payable 30,662.00

Shri].Ra.Jayakumar PAN NO cof)y is enclosed herewith

Submitted for approval please.

b ek
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Kalakshetra.in Mail - Remuneration - reg. Page 1 of 1

©)

*, -‘.‘ j 7 5 ¢ A1 Works kalakshetra <works@kalakshetra.in>
Rntnkslicpim s
Remuneration - reg.

1 message
Works kalakshetra <works@kalakshetra.in> Mon, Sep 6, 2010 at 11:35 AM

To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>

Dear J.Ra.Jayakumar,

This is bring to your kind information that the performance
bonus payable ( for every 3/6 month) to you is due 75%
(25% fixed was paid to you every month) since March 2010,
This is subject to approval of M/s.CARD.

Kindly clarify the matter immediately.

warm regards

v.Srinivasan
Kalakshetra

@)

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027&view=pt&search=sent... ~ 9/6/2010
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V.Srinivasan
Kalakshetra Foundation

@

http://mail.google.com/a/kalakshetra.in/?ui=2&1k=90d72e4027 & view=pt&search=sent... ~ 9/7/2010
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| g'* ’f} f &i%é { 1 if' f } T} Works kalakshetra <works@kalakshetra.in>

Fwd:. reminder - Anutone smooth MB boards -
requirements - reg.

1 message

Works kalakshetra <works@kalakshetra.in> Tue, Sep 7, 2010 at 12:25 PM
To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>

Dear J.ra.Jayakumar,

Please confirm the requirement of Anutone smooth MB boards
and give me your requirements at the earliest.

the supplier is sending the one more load to Kalakshetra and next
will be final quantity. Before that we should order the additional
quantity to the supplier after obtaining the paper work please.

Please ensure that the identification of persons and tag
safety measures and No labour should not be available to
the work site unless prior arrangement has made for working
after 6 pm.

Please arrange to sent back all the labourers through the contractor
or contractor's representative after the day workis over, from the site.
and No body allowed to stay in the site as discussed with the Director
on 6.9.2010.

warm regards

V.srinivasan
kalakshetra.

———————— - Forwarded message —--—----

From: Works kalakshetra <works@kalakshetra.in>
Date: Fri, Sep 3, 2010 at 11:17 AM

Subject: Anutone smooth MB boards - requirements - reg.

To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27 @gmail.com>

Sir,

The supply of Anutone smooth MB primer boards for the
Koothamabalam work, was ordered to M/s.Anutone
Acoustics limited for the quantity, interms of Nos 3473
(1.2 x.6 m x 25 mm thick) as per the requirement
given.

Now the supplier have delivered 2000 Nos and balance
1473 is due and likely to be completed before10.9.2010.

meanwhile, kindly confirm that the requirements of the
quantity for entire project please.

sothat the supply will be done simultaneously for the

additional quantity if needed be, without affecting
the progress of work.

e

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027& view=pt&search=sent... = 9/7/2010

warm regards
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Page 1 of 1

Fwd: reminder - Anutone smooth MB boards - requirements - reg. Inbox X ?

Works kalakshetra Dear J.ra.Jayakumar, Please confirm the requirement of Anutone smooth MB boar.

from j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com>  hide details 5:52 PM (16 ho
to  Works kalakshetra <works@kalakshetra.in>
date Tue, Sep 7, 2010 at 5:52 PM
subject Re: reminder - Anutone smooth MB boards - requirements - reg.
{ mailed-by gmail.com
| signed-by  gmail.com

I will discuss with the architect for the confirmation of the quantity and reply to you.

Thanking you,

J.RA.Jayakumar
- Show quoted text -

http://mail.google.com/a/kalakshetra.in/?ui=2&view=bsp&ver=ohhl4rw8mbn4 9/8/2010
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‘i f R ’ lak < i
L&f’ : fu{,f_, i f 1 £ { I?} Works kalakshetra <works@kalakshetra.in>

Kalasam erection work - reg.

Works kalakshetra <works@kalakshetra.in> Fri, Oct 1, 2010 at 11:37 AM
To: ravi <card@vsnl.com>, "j.rajayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>

Sir,

The Kalasam refurbishing work is being done and ready soon.
When we do the erection of Kalasam work in the main Apex point,
secondary apex points for the koothamablam. we may erect the
lightening arrest provision also be done simultaneously

with copper strip available at site. .

The awarding the electrical work is being done and ready today.

Regarding the HVAC work, expecting some details soon for submitting
the same to works committee with referrence.

Regarding the Non destructive test for the RCC works has not been
commenced sofar. They supposed to be completed by 30.9.2010
as per terms please.

This is for information please

warm regards,

V.Srinivasan.

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027 & view=pt&search=sent... 10/1/2010



FOUND:AT]ION

C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ September 29,
additions, alteration& civil work.\COW.doc 2010

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration — Approval of — Reg.

Ref: Approval note dated 8.4.2010 ] ¢ "1 ol RAN le-

The consultant Architect Shri.Raviniilakantan, has appointed Shti.J.Ra.Jayakumar as Clerks
of work for the above project, on behalf of Kalakshetra foundation and his responsibilities
and monthly remuneration have framed by the consultant, is Rs.40,000/-

Including performance bonus 75%, which will be paid later based on his performance as
stated by the consultant Architect Shri.Ravi Niilakantan..

The remuneration payable to Shri.].RaJayakumar for the month of September 2010 is
submitted for approval.

h
~
For the month 0010 Rs.30, 500.00 — 'A’S ) paf? ?

Py N

Submitted for approval please.

Pelesme 1T Lol & 4e A ectrion
Lo le g k)  Paymas pl.

&
o
EO }\ AO C?g[?‘ (s DIRECTOR

&)



Kalakshetra.in Mail - Leave taken details Page 1 of 1

Y
‘(,‘fi- f f, gf‘ i r{ ‘ f i }71 Works kalakshetra <works@kalakshetra.in>
Leave taken details
j-ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Mon, Nov 1, 2010 at 5:03 PM

To: Works kalakshetra <works@kalakshetra.in>
Cc: card@vsnl.com

Dear Mr.Srinivasan,

The following are the details for the leave taken.
1.August  -2010 - 0 days

2.September -2010 -0 days

3.0ctober  -2010 -2 days(18.10.2010 and 19.10.2010)
This is for your reference.

Thanking you,

J.RA.Jayakumar.

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72¢4027 & view=pt&search=inbo... 11/2/2010
=



F():UNDtATlON

C:\ 2009-2010\V.Admin\2. Engineeﬁng\i.P]an\Koothambalam\ November 2, 2010
additions, alterationd& civil work. \COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration — Approval of — Reg.

Ref: Approval note dated 8.4.2010 l ¢ C', =2

The consultant Architect ShriRaviniilakantan, has appointed ShriJ.RaJayakumar as
Clerks of work for the above project, on behalf of Kalakshetra foundation and his
responsibilities and monthly remuneration have framed by the consultant, is Rs.40,000/-
Including performance bonus 75%, which will be paid later based on his performance as
stated by the consultant Architect Shri.Ravi Niilakantan..

The remuneration payable to Shri] RaJayakumar for the month of October 2010 is
submitted for approval.

by po Pee S 3
CARD oA

For the month of October 2010 Rs.30,500.00 ——

Shri.].Ra.Jayakumar informed in email that he was leave on 18.10.2010 and 19.10.2010 —
2 days for information please.

Submitted for approval please.

DIRECTOR Io




Kalakshetra.in Mail - Leave taken details Page 1 of 1
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A«wf f{c;{: i r{ Iif { f -n Works kalakshetra <works@kalakshetra.in>

Leave taken details

j-ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Wed, Nov 3, 2010 at 10:53 AM
To: Works kalakshetra <works@kalakshetra.in>
Cc: card@vsnl.com

Dear Mr.Srinivasan,

Please find that | am forwarding my mail which i have send to you
on 1st November2010.

| have informed about my leave to Leela madam and Ravi sir.
This is for your reference.

Thanking you,

J.RA.Jayakumar.

[Quoted text hidden)

http://mail.google.com/a/kalakshetra.in/?ui=2&1k=90d72e4027&view=pt&search=inbo... 11/4/2010
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(s 7 i‘ [ %‘!i f 1 1.__: { F?t Works kalakshetra <works@kalakshetra.in>
1 4 EiR_ER PR

Information

Works kalakshetra <works@kalakshetra.in> Tue, Nov 9, 2010 at 10:10 AM
To: ao@kalakshetra.in, CAO Kalakshetra <cao@kalakshetra.in>

Sir,

The clerks of works for the koothambalam project, Shri.J.Ra.J sent
the message and forwarded for your information please.

V.Srinivasan
Kalakshetra

[Quoted text hidden]

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d 72e4027& view=pt&search=inbo... 11/9/2010

p\s
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Works kalakshetra <works@kalakshetra.in>

5

Information

j-ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Mon, Nov 8, 2010 at 5:38 PM
To: Works kalakshetra <works@kalakshetra.in>
Cc: card@vsnl.com

Dear Mr.Srinivasan,

| have informed regarding festival leave to Leela madam,Ravi sir,Cao,Ao and Eo.
For the salary Cheque got approval from Leela madam and Cao to get end of the
last working day of every month.This is for your information.

Thanking you,

J.RA.Jayakumar

=

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027 &view=pt&search=inbo... 11/9/2010
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g*f f f {‘i {; E f ;T; Works kalakshetra <works@kalakshetra.in>
i-, i P.-‘,

Koothambalam - reg

Works kalakshetra <works@kalakshetra.in> ; Mon, Nov 8, 2010 at 5:28 PM
To: ravi <card@vsnl.com>

Cc: Director Kalakshetra <director@kalakshetra.in>, "j.ra.jayakumar jayaramanradhabai”

<jrajayakumar27 @gmail.com>, ao@kalakshetra.in, CAO Kalakshetra <cao@kalakshetra.in>

Sir,

The bills for koothambalam work - main work civil work, anutone fixing work

and Non tendered items have been passed and paid to the contractor M/s.Chennai
Engineers.

However, the measurement book entry details are not up to the standard pattern
this was already discussed with the clerks of works, contractor.

This may be corrected in the subsquent bills.

V.Srinivasan
Kalakshetra

5e)

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027 & view=pt&search=inbo... 1 1/9/20 10
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!{;‘ 7 f L ;!;:.‘ f: i'“‘ {‘ ! 7.; Works kalakshetra <works@kalakshetra.in>

Koothambalam - reg

j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Tue, Nov 9, 2010 at 9:44 AM
To: Works kalakshetra <works@kalakshetra.in>
Cc: card@vsnl.com

Dear Mr.Srinivasan,

Please send the standard pattern of measurement book entry details format for us.
It will be useful to improve the standard of m.book in the next bill onwards.
Thanking you,

J.RA.Jayakumar
[Quoted text hidden]

<y

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027 & view=pt&search=inbo... 11/9/2010
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}(tf ; !J‘:} 'f’ { { I?i Works kalakshetra <works@kalakshetra.in>

remuneration for the month Nov.2010

Works kalakshetra <works@kalakshetra.in> Wed, Nov 24, 2010 at 10:01 AM
To: jrajayakumar27@gmail.com
Cc: ao@kalakshetra.in, cao@kalakshetra.in

Dear J.Ra.J.

Your remuneration payable for the month of
Nov.2010 is being forwarded to this office
for payment.

Have you availed any leave during the
month of November, please specify.

V.Srinivasan
Kalakshetra.

4

http://mail.google.com/a/kalakshetra.in/h/3b4vjiwdhiro/?v=pt&s=s&msg=12c¢7¢2672... 11/24/2010



FOUNDATION

C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ November 24,
-additions, alteration& civil work.\COW.doc 2010

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration — Approval of — Reg.

Ref: Approval note dated 8.4.2010

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.J.Ra.Jayakumar as
Clerks of work for the above project, on behalf of Kalakshetra foundation and his
responsibilities and monthly remuneration have framed by the consultant, is Rs.40,000/-
Including performance bonus 75%, which will be paid later based on his performance as
stated by the consultant Architect Shri.Ravi Niilakantan..

The remuneration payable to Shri.].Ra.Jayakumar for the month of September 2010 is
submitted for approval.

For the month o 2010 Rs.30, 500.00 \ P Fufﬂ‘}

N“c, ('_Aﬂ)ldfui

Submitted for approval please.

- e

el)e oD
RO bt DIRECTORZ/I

7 e L
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ﬁ*f fl';; ?f;f j f If*{ }—“ Works kalakshetra <works@kalakshetra.in>

Leave detaiis.

j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Wed, Nov 24, 2010 at 4:31 PM
To: Works kalakshetra <works@kalakshetra.in>
Cc: card@vsnl.com

Dear Mr.Srinivasan,

| have availed leave on 4th and 6th November 2010.(2 days).

Thanking you,

J.RA.Jayakumar.

q

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027& view=pt&search=inb... 11/25/2010
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kfi/f; &‘ ! if{}:ﬂ | Works kalakshetra <works@kalakshetra.in>

Regai‘ding Extérnal levels.

j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Thu, Dec 2, 2010 at 11:46 AM
To: card@vsnl.com
Cc: Works kalakshetra <works@kalakshetra.in>, sastra1000@gmail.com

Dear Sir,

Umapathy sir has visited the site along with Leela madam on 29.11.10.
While discussing about the external levels,Umapathy sir told that

The existing level at the entrance of stage area should be retained
alround the koothambalam building.

Thanking you,

J.RA.Jayakumar

stage.entrance.JPG
366K

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027 & view=pt&search=inbo... 12/8/2010
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a{*f': f f a;i f’ £ { 17 Works kalakshetra <works@kalakshetra.in>
F A SRR L ". 4 -4

Koothambalam work - Workmens compensation
(general ) insurance - renewal.

Works kalakshetra <works@kalakshetra.in> Fri, Dec 10, 2010 at 3:36 PM
To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27 @gmail.com>
Cc: ravi <card@vsnl.com>, ao@kalakshetra.in, CAO Kalakshetra <cao@kalakshetra.in>

Dear J.Ra.J,

As per the terms, the contractor M/s.Chennai engineers labourers
covered with workmens compensation (general) insurance is due for
renewal.

This was discussed with Mr.Paneer selvam that the above was renewaled
and copy of the same will be furnished to this office during the meeting.
not received sofar.

Please kindly confirm that the workmens compensation (general )
insurance is renewed. If so please get the copy of the same to this

office.

Contractors all risk insurance was covered by M/s.Chennai Engineers
till 8.5.2011.

Please confirm that what is the % of work value covered the above by
M/s.chennai engineers.

What is the % of work value to be covered as per the tender conditions.
Please clarify at the earliest.

V.Srinivasan.

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027& view=pt&search=sen... 12/13/2010
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é*fj léui:‘ ﬁ* if{ I‘n ; Works kalakshetra <works@kalakshetra.in>

Remunéré""tion for the month of Dec 2010 - R.eg.

Works kalakshetra <works@kalakshetra.in> Mon, Dec 27, 2010 at 11:27 AM
To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>

Dear J.Ra.J.

Your remuneration payable for the month of
December.2010 is being forwarded to this office
for payment.

Have you availed any leave during the
month of December, please specify.

Leave rules applicable to you, may be furnished
to Administrative officer, for record.

V.Srinivasan

)

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027& view=pt&search=sen... 12/27/2010
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ﬁémuneration for the month of Dec.2.01.0 - Reg.'

j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Tue, Dec 28, 2010 at 11:59 AM
To: Works kalakshetra <works@kalakshetra.in>
Cc: card@vsnl.com

Dear Mr.Srinivasan,

| have avaialied leave on 20th December.(1 day only)

Thanking you,

J.RA Jayakumar.
[Quoted text hidden]

@

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027 & view=pt&search=inb... 12/28/2010



F O\U N ATiION

C:\ 2009-2010\V.Admin\2. December 27, 2010
Engineering\i.Plan\Koothambalam\ additions, alteration& civil
work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration — Approval of — Reg.

Ref: Approval note dated 8.4.2010 _— ?p.?e,‘l s

|

The consultant Architect ShriRavi Niilakantan, has appointed Shti].Ra.Jayakumar as
Clerks of work for the above project, on behalf of Kalakshetra foundation and his
responsibilities and monthly remuneration have framed by the consultant, is Rs.40,000/-
Including performance bonus 75%, which will be paid later based on his performance as
stated by the consultant Architect Shri.Ravi Niilakantan.

-

The remuneration payable to Shti.J.Ra.Jayakumar for the month of December 2010 is
submitted for approval. =

Ira?@\w%

For the month of December 2010 - Rs.30, 500.00
Mg.Carp

Submitted for approval please.
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Leave and Holidays list-2010 & 2011

Sl.no

Description

CL Eligible

CL availed

Holidays

Holidays
availed

Compensation
leave available

Joined date-March
25th 2010.

For 2010(From March
to december)

CL

Festival holidays

April-14th

August 15th

Sep-11th

October-2nd -weekly
meeting

Oct-15th & 16th

November-Diwali-5th
& 6TH

Deaember-20th

December-25th-sife
meeting

Balance cl available-
2010 s

Compensafion days
Available(2010)

For The year-2011

CL

12

days

Holidays

January -1st

Jan-Pongal-14th

Jan-Pongal-15th

Jan-Pongal-17th

Jan-2éth

March-16th

April-14th

—_— ] =] =] =] =] =] =

August-15th

OCT-16TH-Ayutha
pooja

OCT-17TH-Vijaya
thasami

Nov-5th

December-25th

12
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Bank Branch IFSC Code/ ||Branch
Name Name MICR Code Code Address Contact
NEW GROUND FLOOR,THE
. CANOPY,MAHINDRA WORLD

Corporation [CHENNAI - || o 5 p 001047 CITY,NEW CHENNAI 044
Bank MAHINDRA} 001047 || 2. ¥
(CorpBank) ||CITY 7600077030 __ City: CHENNAI 27460074

P =L District: CHENNAI

State: TAMIL NADU

Name JRAJAYAKUMAR

My Account..no.248

Type of Account: Savings bank(SB)

Account maintained in Corporation bank,Mahindra city branch.

S\



Kalakshetra.in Mail - Daily project report/labour report-Paint madam app.photos. Page 1 of 1

kf:‘ é& i:j_ fi:‘fﬁl Works kalakshetra <works@kalakshetra.in>

Daily project report/labour fé.borf'-Paint madam
app-photos.

j-ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Thu, Dec 30, 2010 at 4:31 PM
To: card@vsnl.com
Cc: Works kalakshetra <works@kalakshetra.in>, chennai_engineers@yahoo.co.in

Dear Sir,

Please find attached Daily project /labour report for your reference.
| am sending the paint samples approved by Leela madam.

Thanking you,

J.RA.Jayakumar.

3 attachments

s Madam app.colour.JPG
= 243K

madam approved colour.JPG
250K

DPR29.12.10 .xls
me 27K

ée/

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027&view=pt&search=inb... 12/30/2010
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Bank Branch  IFSC Code / Branch A(i d C
Name = Name MICR Code @ Code | Sl on
'\GROUND FLOOR,THE
NEW CANOPY .MAHINDRA
Corporation CHENNAI - CORP0001047 WORLD CITY NEW 044 27460074
Bank MAHINDRA /600017030 001047 CHENNAI 044 27460075
(CorpBank) CITY \ : (City: CHENNAI
| BRANCH ; '

%District: CHENNAI
State: TAMIL NADU

3B . M- No . GRen betts L

J.RA. Jayakumar

SB.A/C.No.SB01000248
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C:\ 2009-2010\V.Admin\2. January 29, 2011
Engineering\i.Plan\Koothambalam)\ additions, alteration& civil
work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration — Approval of — Reg.

Ref: Approval note dated 8.4.2010 Page - 9

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks Q
of work for the above project, on behalf of Kalakshetra foundation and his respo ;1b11it'les
and monthly remuneration have framed by the consultant, is Rs~4=9-9@@:7 mcludmg
performance bonus 5%, which later-base a-his-performanee-as-stated-by=the

£ bt Shxi %—Nﬁﬂkﬁﬂ,ta&
consa 'I_tn zt :.A.a.. ! et
R b

The remuneration payable to Shn]Ra]ayakumar for the month of January 2011 is
submitted for approval.

\Dﬁf 22

For the month of January 2011 - Rs.30, 500.00 | j perpure &
i M4 - €ARD
Submitted for approval please. i AP 1 lm
Jeden_

NL
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'CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN
ARCHITECTURE O LANDSCAPE O INTERIORS

2011 January 10"

Smt. Leela Samson,
Director,

Kalakshetra Foundétion,
Thiruvanmiyur,

Chennai — 600041.

Sub : Bonus payments to Sri. Jayakumar (COW) along with his January 2011 salary.

Dear Smt. Leelaji,
Sri. Jayakumar has been appointed from the March 25" 2010.

Along with his January 2011 salary his performance linked bonus for months March ’10 —June "10 may
be released.

Performance linked benus per month is Rs.10, 000.00 (25% is paid monthly).

To pay 75% of 10,000 x 3 months = Rs. 22500.00
For March-10  (7days) =7500/31x7 Rs. 1694.00
Total payment up to June’10 = Rs. 24194.00

This amount may kindly be released.
Necessary statutory deductions may be made from your end.

Thanking you,

Yours sincerely,
d -

avi niilakdntan

#10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972

E-mail : card@vsnl.com



For March 2010 — 7 Days .. 1694
For April, May, and June- 3 x 7500 ..22500 -
——————————————— Rs.24,194.00

If approved, we may release the payment of Rs. Rs.24, 194/- mey—be~paid to
Shri.].Ra.Jayakumar after deducting the TDS towards performance bonus payable from
March 2010 to 39 June 2010,as recommended by the consulting Architect M/s.CARD,

Shri.Ravi niilakantan for the Koothambalam work. :

%) . E
AO

r -
Ao
Deputy Dim/w{ kw/f:\ /



C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ February 8, 2011
additions, alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of works — Performance linked Bonus- Reg.

Ref i) Approval note dated 8.4.2010 P- 9
il) Clerks of works — Appointment letter dated 17* June 2010. P-10-17
iif) Letter from M/s.CARD dated 2011 January 10® P- by -~

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.J.Ra.Jeyakumar as Clerks
of work for the above project, on behalf of Kalakshetra foundation and his responsibilities
and monthly remuneration have framed by the consultant, is Rs.30,500/- per month, 7500
as performance bonus per month and yeatly bonus 24,000/-. The details is,

Remuneration per month in Rs

Basic : 11,000

HRA 6,000

Conveyance 2,500 (1000 + 1500)
Telephone charge 1,000

Refreshment 1,850

Medical 1.250

Ent. 600

Sup. All 3,000

LA 800

Petformance linked bonus
25% fixed payable every month 2,500 (Rs.10, 000 — 25% fixed, 75% Payable every 3-
: 6 Months)

Total payable per month Rs. 30,500

Performance bonus Rs.7, 500/-per month

Yearly bonus Rs.24000

.Shri.].Ra.Jeyakumar has been paid for every month for Rs.30, 500/- from 25% March to
December 2010. M/s.CARD has now forwarded the letter stated that Shri.].Ra.Jeyakumar ( P ip Z -
performance linked bonus for months March ’10- June’10, for Rs.24, 194/- may be released.



Kalakshetra.in Mail - Leave details Page 1 of 1 . 9

L

%

é_: !- :‘i;\z ¢ !;f;f {;}2 Works kalakshetra <works@kalakshetra.in>

Leave details

- j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Wed, Mar 2, 2011 at 1:08 PM
To: Works kalakshetra <works@kalakshetra.in>
Cc: Ravi Nilakantan <card@vsnl.com>

Dear Mr.Srinivasan

Please find the leave taken details for your information.

Sl.no. Month Leave taken extra work done
1. - Jan-2011 - Nil ———

2. - Feb-2011- Nil E——
Thanking you,

J.RA.Jayakumar.

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027 & view=pt&search=inbox... 3/3/2011
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C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ March 30, 2011
additions, alteration& civil work.\COW.doc
Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration — Approval of — Reg.

Ref:1) Approval note dated 8.4.2010 ' P-9
if) Clerks of works — Appointment letter dated 17* June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.J.Ra.Jayakumar as Clerks
of work for the above project, on behalf of Kalakshetra Foundation and his responsibilities
and monthly remuneration have framed by the consultant, is Rs.30,500/- per month, 7500
as performance bonus 25%.

Remuneration per month in Rs
1. Basic 11,000
2. HRA 6,000
3. Conveyance 2,500 (1000 + 1500)
4. Telephone charge 1,000
5. Refreshment 1,850
6. Medical 1,250
7. Ent 600
8. Sup. All 3,000
9. LTA 800

10. Petformance linked bonus 25% fixed 2,500(Rs.10, 000 — 25% fixed)

Total payable per month Rs. 30,500

The remuneration payable to Shri.].Ra.Jayakumar for the month of March 2011 is submitted
for approval.

For the month of March 2011 ¥ ~ Rs.30, 500.00

Deduction Income tax 10% as professional - 3,050.00 (-)

Nett payable 27,450.00 “m

Re1a Sl
E

Submitted for approval please.

i
e

Deputy Dir?en/ W

DIRECTOR

Lo

e
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Kalakshetra.in Mail - LEAVE DETAILS Page 1 of 1
&

/

{jf I f {‘s ! f} f* i ;?} Works kalakshetra <works@kalakshetra.in>
RIRIRN RS 32 24

LEAVE DETAILS

Ravi Niilakantan <ravi.card@gmail.com> Thu, Mar 31, 2011 at 3:09 PM
Reply-To: card@vsnl.com

To: jrajayakumar27@gmail.com

Cc: works@kalakshetra.in, ao@kalakshetra.in

Dear Sri. Jeyakumar,
You are a site Engineer.

Your holidays are SUNDAYS - 52 days
Festive holidays - 12 days
Discretionary holidays - 82 days only.

There are no other holidays!
This is for your information.
Regards,

Ravi niilakantan

————— Original Message-----

From: j.ra.jayakumar jayaramanradhabai [mailto:jrajayakumar27@gmail.
com]

Sent: Thursday, March 31, 2011 10:39 AM

To: Works kalakshetra

Cc: Ravi Nilakantan

Subject: Leave details

Dear Mr.Srinivasan,

This month I have availed 4 days(cl).
Please find attached file for your reference.
(Total no.of Cl available frm 2010-2011---5 +12 =17 days.)

Thanking you,
J.RA.Jayakumar.

@9

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027 & view=pt&search=inbox... 4/1/2011



Kalakshetra.in Mail - Fwd: LEAVE DETAILS - information missed out! Page 1 of 2

b

(‘f‘ I‘i irg f 1 ;i! )j"fj Works kalakshetra <works@kalakshetra.in>
| & L RE = 3

Fwd: LEAVE DETAILS - information missed out!

Ravi Niilakantan <ravi.card@gmail.com> Fri, Apr 1, 2011 at 7:18 PM
Reply-To: card@vsnl.com
To: jrajayakumar27@gmail.com, works@kalakshetra.in, ao@kalakshetra.in

Dear Sri. Jeyakumar,
12 days earn leave is missed out from the earlier mail.
Sorry for the error!

RAvi niil

e Forwarded message --------—-

From: Ravi Niilakantan <ravi.card@gmail.com>
Date: Thu, Mar 31, 2011 at 3:09 PM

Subject: LEAVE DETAILS

To: jrajayakumar27@gmail.com

Cc: works@kalakshetra.in, ao@kalakshetra.in

Dear Sri. Jeyakumar,
You are a site Engineer.

Your holidays are SUNDAYS - 52 days
Festive holidays - 12 days
Discretionary holidays - 02 days only.

There are no other holidays!
This is for your information.
Regards,

Ravi niilakantan

----- Original Message----- .

From: j.ra.jayakumar jayaramanradhabai [mailto:jrajayakumar27@gmail.
com]

Sent: Thursday, March 31, 2011 10:39 AM

To: Works kalakshetra

Cc: Ravi Nilakantan

Subject: Leave details

Dear Mr.Srinivasan,

This month I have availed 4 days(cl).
Please find attached file for your reference.
(Total no.of Cl available frm 2010-2011---5 +12 =17 days.)

Thanking you,

J.RA.Jayakumar.

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027&view=pt&q=ravi&qs=... 4/16/2011



Kalakshetra.in Mail - Regarding monthly leave details. Page 1 of 1

b3

kf; f f&r-ﬁ:} f &« i I?J Works kalakshetra <works@kalakshetra.in>

Regarding monthly leave details.

j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Fri, Apr 29, 2011 at 9:41 AM
To: Works kalakshetra <works@kalakshetra.in>
Cc: Ravi Nilakantan <card@vsnl.com>

Dear Mr.Srinivasan,

This month i have not availed leave.

Thanking you,

J.RA Jayakumar.

2

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027& view=pt&search=inbo... 4/29/2011



Kalakshetra.in Mail - Leave details requested for COW -requested - reg Page 1 of 1

{* f r f; . ;i;: § ‘f- i ;.* f I;;l Works kalakshetra <works@kalakshetra.in>

Leave details requested for COW -requested - reg

Works kalakshetra <works@kalakshetra.in> Sat, Apr 30, 2011 at 4:43 PM
To: "j.ra.jayakumar jayaramanradhabai” <jrajayakumar27@gmail.com>, ravi <card@vsnl.com>

Cc: Director Kalakshetra <director@kalakshetra.in>, dd@kalakshetra.in, CAO Kalakshetra
<cao@kalakshetra.in>, ao@kalakshetra.in

Sir,

please refer to email sent by .J.Ra.Jayakumar, Clerk of works(COW), regarding the leave particulars for
drawing the pay for the month of april 2011, In this connection the following are required

i) J.Ra.Jayakumar in his email dated march 31st,intimated that the total no of CL availble as on that date
was 17 days, whereas, M/s.CARD ih his reply intimated a set of holidays has applicable to him. This has
to be reconcilled

ii) As per your appointment order the leave eligible to COW are ' as per CARD leave rules' . A copy of
such leave rules applicable may please be furnished

iii) It is not known from the email, How many days was taken by him and approved M/s.CARD. Copy of
the sanction letters for the leave taken by COW may please sent

iv) The leave account maintained by CARD for COW may please be sent.
On receipt of this details, the payment of COW will be processed accordingly
This may be treated as most urgent.

V.Srinivasan
kalakshetra

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027 & view=pt&search=sent.... 4/30/2011



Kalakshetra.in Mail - Leave details requested for COW -requested - reg Page 1 of 2

C

ﬁ* ] [ £§ : { T Works kalakshetra <works@kalakshetra.in>
f ,f‘a;f%‘;-*," Ji‘;}?;

Leave details requested for COW -requested - reg

Ravi Nilakantan <card@vsnl.com> Mon, May 2, 2011 at 5:14 PM
To: Works kalakshetra <works@kalakshetra.in>, "j.ra.jayakumar jayaramanradhabai"
<jrajayakumar27@gmail.com>

Cc: CAO Kalakshetra <cao@kalakshetra.in>, dd@kalakshetra.in, director@kalakshetra.in

Dear Sri. Srinivasan,

CARD leave rules are as follows:

Public holidays - — 12 per year

CL - 12/year (1/month)

Discretionary holidays -2 /year

Sri. Jeyakumar has attached his leave details. Leave credits can be adjusted as per employees
wish in consultation with the Architect and Client.

| also get to your notice that Sri. Jeyakumar has completed one year at site.

He is also eligible for his for his performance bonus and yearly bonus.

Since he has worked for 11 months and 1 week in 2010 ie. from March 251 2010 to March 315t
2011, Rs. 4,50,000.00 is payable inclusive of his monthly salary and bonus.

He is expecting his bonuses by the 151 of May 2011 to facilitate his child's college admission.

This may kindly be released to him.

Regards,

Ravi niilakantan

=

http://mail.google.com/a/kalakshetra.in/?ui=2&ik=90d72e4027&view=pt&search=inbox... 5/5/2011
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C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam April 29, 2011
additions, alteration& civil work.\COW.doc

Sub: Koothambalam - Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration for the month of Apsil’11— Approval of — Reg.

Ref:1) Approval note dated 8.4.2010 P.-9
if) Clerks of works — Appointment letter dated 17" June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.J.R» Jayakumar as Clerks
of work for the above project, on behalf of Kalakshetra Foundation and his responsibilities
and monthly remuneration have framed by the consultant, is Rs.30,500/- per month, 7500
as performance bonus 25%.

Remuneration per month in Rs
1. Basic 11,000
2: HRA 6,000 9
3. Conveyance 2,500 (1000 + 1500) P‘a‘ﬁ 2
4. Telephone charge 1,000
5. Refreshment 1,850
6. Medical 1,250
7. Ent 600
8. Sup. All 3,000
9. LIA 800
10. Performance linked bonus 25% fixed 2,500(Rs.10, 000 — 25% fixed)
Total payable per month Rs. 30,500

The remuneration payable to Shri.J.Ra.Jayakumar for the month of April 2011 is submitted
for approval.

For the month of Apnl 2011 - Rs.30, 500.00
Deduction Income tax 10% as-prefessioms — 3,050.00 (-)
Submitted for approval please. 27,450.00 &
J nAan T35 el
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Leave and Holidays list-2011- 2012

Sl.no

Fesfival & Nafional

holidays-- Worked
12Days(Leave CL-12 days(Leave Discretion on Compensation
Description availed details) availed details) holidays-2nos |holidays |eligible Remark

or Marc -
2011March to 23th 2012.
(From March-2011 to
March2012)

=

22.4.2011-Good Friday

5]

17.5.2011-Budh purnima

15.8.2011Independence
day

AW

22.8.2011-Janmastmi

&

5.10.2011Ayutha puja

6.10.2011Vijaya dashmi

26.10.2011Deepavali-

7.11.2011-Bakrith

6.12.2011-Muharam-

14.01.2012-Pongal-

16.01.2012-Pongal-

17.01.2012-Pongal-

26.01.2012-Republic day

10.11.2011-Gurunanl's
birth day

Holidays -availed upfo
may-2011

Balance -CL

10

—:
) D F : e

Compensation days
Available(2011-2012) till
date E

—

Good Friday.

o
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C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\ Koothambalam\ June 1, 2011
additions, alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration for the month of May 2011— Approval of — Reg.

Ref:i) Approval note dated 8.4.2010 P-9
i)y Clerks of works — Appointment letter dated 17* June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shti.].Ra.Jayakumar as Clerks
of work for the above project, on behalf of Kalakshetra Foundation and his responsibilities
and monthly remuneration have framed by the consultant, is Rs.30,500/- per month, 7500
as performance bonus 25%.

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical _ 1,250

7. Ent 600

8. Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500(Rs.10, 000 — 25% fixed)
Total payable per month Rs. 30,500

The remuneration payable to Shri.].Ra.Jayakumar for the month of May 2011 is submitted
for approval.

Mty 2et)
For the month of Apel20T1. - 30,500.00 *
Deduction Income tax 10% -- 3,050.00 (-)

Q

Submitted for approval please. 27,450.00 bfq/d'\
T T M

CAO

Deputy D'}@eé W,

LE

DIRECFOR

o



Sl.no |Description

1130.04.2011-Saturday

holidays-
12
+2=14days

12 Days -CL

Leave availed

Compensation
holiday

Remark

2|23.05.2011-Mon day

04.04.11- Monday (telugu new
year)

09.05.11- Monday (admission)

23.06.11-Thursday(Accident)

3
4
5[04.06.11- Saturday (father ill)
6
7

24.06.11-Friday  (Accident)

1/22.4.2011-Good Friday

2117.5.2011-Budh purnima

Leave

Compensation
available one day.,

15.8.2011-Independence day

22.8.2011-Janmastmi

5.10.2011-Ayutha puja

26.10.2011-Deepavali-

7.11.2011-Bakrith

3
4
5
66.10.2011-Vijaya dashmi
z
8
9

6.12.2011-Muharam-

10{14.01.2012-Pongal-

11{16.01.2012-Pongal-

12|17.01.2012-Pongal-

.3[26.01.2012-Republic day

Total leave taken till date
Cl
Holiday

14[10.11.2011-Gurunank's birth day

7

Days

1 day

Balance days
5
13




/(O

C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam June 28, 2011
additions, alteration& civil work.\COW.doc '

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration for the month of June 2011~ Approval of — Reg.

Ref:1) Approval note dated 8.4.2010 P-9
i) Clerks of works — Appointment letter dated 17* June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks
of work for the above project, on behalf of Kalakshetra Foundation and his responsibilities
and monthly remuneration have framed by the consultant, is Rs.30,500/- per month, 7500
as performance bonus 25%.

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. Ent 600

8. Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500(Rs.10, 000 — 25% fixed)
Total payable per month Rs. 30,500
The details of leave accounts was received and placed below s )? : {;C]
The remuneration payable to Shri.].Ra.Jayakumar for the month of June 2011 is submitted
for approval. M
For the month of June 2011 - 30, 500.00
Deduction Income tax 10% - 3,050.00 (-)
Submitted for approval please. 27,450.00 N

pp P o ; A’Q‘\b(’ /‘\d\‘jﬁ‘\
§f (\ - BO “E ™ ~®

}mm

< @M{gﬂ
Deputy Direfzpzr/ W
DI%EC{OR j e
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C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ JueeT, 2011
additions, alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration for the month of May 2011— Approval of — Reg.

Ref:i) Approval note dated 8.4.2010 P-9
if) Clerks of works — Appointment letter dated 17* June 2010. P-10-17
iify M/s.CARD email dated May 2, 2011. P-65

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.J.Ra.Jayakumar as Clerks
of work for, the above project, on behalf of Kalakshetra Foundation and his remuneration as
per the appointment (page 13) is,

Remuneration:
Your salary (CTC) will be Rs.4, 80,000/ - P.A (per annum) all inclusive - vide page 13.

Date of joining by Shri.].Ra.Jayakumar - 25 March 2010

M/s.CARD has recommended to pay the performance linked bonus and yeatly bonus
eligible for the clerk of wotk Shri.].Ra.Jayakumar for the one year completion till March 25th
2011, vide email dated May 2, 2011. Vide page 65.

Total remuneration as per M/s.CARD appointment letter Rs.4, 80,000.00
(Inclusive performance linked bonus and yeatly bonus)

The total remuneration paid to Shti.].Ra.jayakumar till March 25th 2011. Rs.3, 66,000.00 _F
12x 30500 padmenthly - e

3 1, 14,000.00
Deduct already paid performance bonus (vide page 56) 24,194.00(-) — P SN L
Payable now 89,806.00
Deduction Income tax 10% 8,981.00(-)

——————— X‘ -—
Balance payable 80,825.00
4
Submitted for approval please )
, AO 1)-2:2*
e
lews

Deputy Diffor

DIRE?D(){ 3 Q 5/
D&,



Kalakshetra.in Mail - Leave details Page 1 of 1

T2
R & [ 3 AT Works kalakshetra < ks@kalakshetra.in>
gf,;f;ﬁf}!k{}?) rks kalakshetra <works@
Leave details
j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Sat, Jul 30, 2011 at 1:28 PM

To: Works kalakshetra <works@kalakshetra.in>
Cc: Ravi Nilakantan <card@vsnl.com>

Dear Mr.Srinivasan,

This month(july-2011) | have not availed leave.
This is for your information.

Thanks & Regards,

J.RA Jayakumar.

=m Jeyakumar -leave details-2011-2012(july).xIsx
12K

@

https://mail.google.com/mail/?ui=2&ik=90d72e4027 & view=pt&search=inbox&msg=13... 8/1/2011



C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\
additions, alteration& civil work.\COW.doc

July 30, 2011

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —

Ref:1) Approval note dated 8.4.2010

ii) Clerks of works — Appointment letter dated 17" June 2010.

P-9

Clerks of work — Remuneration for the month of July 2011— Approval of — Reg.

P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks
of work for the above project, on behalf of Kalakshetra Foundation and his responsibilities
and monthly remuneration have framed by the consultant, is Rs.30,500/- per month, 7500
as performance bonus 25%.

Remuneration per month

8.
9.
10. Performance linked bonus 25% fixed

1
2
3
4.
5
6
Y/

Basic

HRA
Conveyance
Telephone charge
Refreshment

Medical

Ent.
Sup. All
LTA

Total payable per month

in Rs
11,000
6,000
2,500 (1000 + 1500)
1,000
1,850
1,250
600
3,000
800

2,500(Rs.10, 000 — 25% fixed)

Rs. 30,500

The remuneration payable to Shri.].Ra.Jayakumar for the month of July 2011 is submitted
for approval. <

For the month of July 2011 -
Deduction Income tax 10% ==

Submitted for approval please.

Mqv-*

c.»&é‘] o
Deputy D'yté

q,o[fzil;

byart?

DIWOR

Lurd

30, 500.00

3,050.00 ()
27,450.00 , ¢ on}/

r};{ \V\\

13



holidays-12 Compensation
Sl.no |Description +2=14days 12 Days -CL  |Leave availed [holiday Remark

—

30.04.2011-Saturday 1

2|23.05.2011-Mon day 1

04.04.11- Monday (telugu new
year)

09.05.11- Monday (admission)

23.06.11-Thursday(Accident)

1
1
04.06.11- Saturday (father ill) 1
1
1

NiovjOh AW

24.06.11-Friday (Accident)

11.06.11-Thursday-Not feeling
glwell) ) 1

p—

22.4.2011-Good Friday

Compensation
available one
day.

17.5.2011-Budh purnima Leave

N

15.8.2011-Independence day |Leave

22.8.2011-Janmastmi Leave

5.10.2011-Ayutha puja

6.10.2011-Vijaya dashmi

=1 9[6.12.2011-Muharam-

26.10.2011-Deepavdali-

DN~ || AW

7.11.2011-Bakrith

10({14.01.2012-Pongal-

11{16.01.2012-Pongal-

12|17.01.2012-Pongal-

13]26.01.2012-Republic day

14/10.11.2011-Gurunank's birth day

" Holiday -Leave not taken-1 day only.

Cl 8 Days 4
Holiday 1 day 13




T,

C:\ 2009-2010\V.Admin\2. Engineering\i. Plan\Koothambalam\ September 2, 2011
additions, alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra F oundation —

Ref:i) Approval note dated 8.4.2010
i) Clerks of works — Appointment letter dated 17* June 2010. P 1017

Clerks of wotk — Remuneration for the month of August 2011— Approval of — Reg.

P-9

The consultant Architect ShriRavi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks
of work for the above project, on behalf of Kalakshetra Foundation and his responsibilities
and monthly remuneration have framed by the consultant, is Rs.30,500/- per month, 7500
as performance bonus 25%.

Remuneration per month

1
2
9
4.
5
6

£
8.
9.
1

Basic

HRA

Conveyance
Telephone charge
Refreshment
Medical

Ent.

Sup. All

LTA

0. Performance linked bonus 25% fixed

Total payable per month

Rs. 30,500

in Rs
11,000
6,000
2,500 (1000 + 1500)
1,000
1,850
1,250
600
3,000
800
2,500(Rs.10, 000 — 25% fixed)

The remuneration payable to Shri.].Ra.Jayakumar for the month of August 2011 is submitted
for approval.

For the month of August 2011
Deduction Income tax 10%

Submitted for approval please.

ol

i

. CAD

Deputy Direefor W

a»f‘)l//

i o

-—

30, 500.00
3,050.00 ()

27,450.00 E /G\ g ot



30.04.201 1-Saturday

holidays-12

Leave Compensat
availed ion holiday [Remark

+2=14days |12 Days -CL

23.05.2011-Mon day

04.04.11- Monday (telugu new year)

09.05.11- Monday (admission)

UZ0G.TT- Satorady (Tamer ]

23.06.201 1-thur. accident

24.06.2011- fri. accident

29.06.2011- Wednesday [loan]

TT.08.20TT- Wednesday (]

ST.UBZUTT- Wednesaay [ramZan]

08.09.2011- Thursday (out of station)

it | it | i i | | | | i

22.4.2011-Good Friday

Compensation
available one
1 day.

2|17.5.2011-Budh purnima

3[15.8.2011-Independence day leave
4(22.8.2011-Janmastmi Leave
5(5.10.2011-Ayutha puja

616.10.2011-Vijaya dashmi

7126.10.2011-Deepavali-

8(7.11.2011-Bakrith

9(6.12.201 1-Muharam-

10

14.01.2012-Pongal-

11

16.01.2012-Pongal-

12

17.01.2012-Pongal-

13

26.01.2012-Republic day

10.11.2011-Gurunank’s birth day

Compensation-available days.

Cl
Holiday

. holiday -Leave not taken

11 Days
1 day

Balance days
1
13



C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ | Saturday, October 01,
additions, alteration& civil work.\COW.doc 2011

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration for the month of September 2011— Approval of — Reg.

Ref:i) Approval note dated 8.4.2010 P9
ii) Clerks of works — Appointment letter dated 17" June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks
of work for the above project, on behalf of Kalakshetra Foundation and his responsibilities
and monthly remuneration have framed by the consultant, is Rs.30,500/- per month, 7500
as performance bonus 25%.

Remuneration per month in Rs
11. Basic 11,000
12. HRA 6,000
13. Conveyance 2,500 (1000 + 1500)
14. Telephone charge 1,000 b R
15. Refreshment 1,850 (?"a/b
16. Medical 1,250
17. Ent. 600
18. Sup. All 3,000
19. LTA 800
20. Performance linked bonus 25% fixed 2,500(Rs.10, 000 — 25% fixed)
Total payable per month Rs. 30,500

The remuneration payable to Shri.J Ra.Jayakumar for the month of september 2011 is
submitted for approval.

For the month of September 2011 - 30, 500.00

Deduction Income tax 10% - 3,050.00 () %
_________________ O

Submitted for approval please. 27,450.00 &

(_;"ﬂ f-v)*’ g, - EO

\AO

3
=

Deputy Di?@r/ W S
DIRECTOR @



C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\ Koothambalam\ October 31, 2011
additions, alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration for the month of october 2011— Approval of — Reg.
Ref:1) Approval note dated 8.4.2010 P-9
if) Clerks of works — Appointment letter dated 17™ June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks
of work for the above project, on behalf of Kalakshetra Foundation and his responsibilities
and monthly remuneration have framed by the consultant, is Rs.30,500/- per month, 7500
as performance bonus 25%.

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. Ent 600

8. Sup. All 3,000

9. LIA 800

10. Performance linked bonus 25% fixed 2,500(Rs.10, 000 — 25% fixed)
Total payable per month Rs. 30,500
The remuneration payable to Shri.J.Ra.Jayakumar for the month of October 2011 is
submitted for approval. —_—
For the month of October 2011 - 30, 500.00
Deduction Income tax 10% -- 3,050.00 (-)

_________________ i Jﬂdﬁ

Submitted for approval please. 27,450.00 qéiﬂpc A
‘f T It

L
Deputy D% W
DIREC}Cﬁ{ W

+7

Pige 9

@



Kalakshetra.in Mail - Leave availed details Page 1 of 1

a¥

! |
1{{.{ Hr ;i,}‘ i i{ :f_?;?

Works kalakshetra <works@kalakshetra.in>

Leave availed details

j-ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Tue, Nov 1, 2011 at 12:40 PM
To: Works kalakshetra <works@kalakshetra.in>
Cc: Ravi Nilakantan <card@vsnl.com>

Dear Mr.Srinivasan,

This month (oct-2011) i have not availed leave.
Please find attached file for your reference.

Thanks & Regards,
J.RA.Jayakumar.

Jeyakumar_-leave_details-2011-2012.xls
31K

A5

https://mail.google.com/mail/?ui=2&1k=90d72¢4027 & view=pt&search=inbox&msg=1... 11/3/2011



Kalakshetra.in Mail - Leave availed details
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Page 1 of 1

Works kalakshetra <works@kalakshetra.in>

Leave availed details

Works kalakshetra <works@kalakshetra in>

To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27 @gmail.com>

Dear J.Ra.j,

Tue, Nov 1, 2011 at 4:31 PM

Please recall that "On 01.10.201, you were not present at site, this was called by Architect came to the

site meeting on the same day.

Srinivasan

[Quoted text hidden]

https://mail.google.com/mail/?ui=2&ik=90d72¢4027 & view=pt&search=inbox&msg=1...

11/3/2011

14



Kalakshetra.in Mail - Leave availed details Page 1 of 1
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;{‘I’ ; ! !’ } aig 1{5 fﬁj f?i Works kalakshetra <works@kalakshetra.in>

i 2
&

Leave availed details

j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Thu, Nov 3, 2011 at 11:12 AM
To: Works kalakshetra <works@kalakshetra.in>
Cc: Ravi Nilakantan <card@vsnl.com>

Dear Mr.Srinivasan,

Yes.You are correct.i have cross chhecked with main gate security.
12 days cl completed.

Thanks & Regards,

J.RA Jayakumar

[Quoted text hidden]

https://mail.google.com/mail/?ui=2&ik=90d72e4027 & view=pt&search=inbox&msg=1... 11/3/2011



Kalakshetra.in Mail - Leave availed details Page 1 of 1
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s e be 2t Works kalakshetra <works@kalakshetra.in>
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&

Leave availed deta.ils' ”

Works kalakshetra <works@kalakshetra.in> Thu, Nov 3, 2011 at 11:21 AM
To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>

Dear j.Raj,

: [
Have you availed leave on 01.10.2012/(saturday) or Not
please confirm

v.srinivasan

[Quoted text hidden]

https://mail.google.com/mail/?ui=2&ik=90d72e4027 & view=pt&search=inbox&msg=1... 11/3/2011



CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN %

ARCHITECTURE O LANDSCAPE O INTERIORS

22nd November 2011

To

Mr.Srinivasan,

M/s.Kalakshetra foundation,

Thiruvanmiyur,Chennai-41.

Sub:Jayakumar’s increment and Performance bonus from april 201 1

Dear Mr. Srinivasan,

This is to get your notice that shri.Jayakumar has not got his increment from r
april -2011. | gon ¢

His increment will be 5% annually.

Will appreciate the increment and performance bonus be provided to him at
the earliest.

Thanking you,
Yours sincerely,

s

Ravi Niilakantan

@3

#10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972
E-mail : card@vsnl.com

\p 7 ot



Balance days
0

7

qu’




30.04.2011-Saturday

availed

T s 1

Compe

AT Frigy
nsatio

n holiday

Remark

3%

23.05.2011-Mon day

04.04.11- Monday (telugu new
year)

09.05.11- Monday (admission)

04.06.11- Saturday (fatherill)

23.06.2011-thur. accident

24,06.2011- fri. accident

29.06.2011- Wednesday (loan)

V|0 |N[ov|n A~ (W

11.08.20TT- Wednesday (ill]

31.08.2011- Wednesday (ramzan)

11

08.09.2011- Thursday (out of
station)

12

1.10.2011-Personal

Public holidays

j—

22.4.2011-Good Friday

Compensatio
n available
one day.

2(17.5.2011-Budh purnima 1
3[15.8.2011-Independence day 1 g
4|22.8.2011-Janmastmi ey
5/5.10.2011-Ayutha puja "1
4/6.10.2011-Vijaya dashmi v
7126.10.2011-Deepavali- 1~ A
8|7.11.2011-Bakrith 1

6.12.2011-Muharam-

10

14.01.2012-Pongal-

11

16.01.2012-Pongal-

12

17.01.2012-Pongal-

13

26.01.2012-Republic day

10.11.2011-Gurunank's birth day

__holiday -Leave not taken




Kalakshetra.in Mail - (no subject) Page 1 of 1 i

%7

gﬁf, f fi ij j f; gj I}g*}; Works kalakshetra <works@kalakshetra.in>

(no subject)

j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Wed, Nov 30, 2011 at 4:32 PM
To: Works kalakshetra <works@kalakshetra.in>
Cc: Ravi Nilakantan <card@vsnl.com>

Dear Mr.Srinivasan,

This month(nov-2011) i have not availed leave.
Please find attached leave details file for your reference.

Thanks & Regards,

J.RA.Jayakumar.

@ Jeyakumar -leave details-2011-2012(for november2011).xlsx
13K

https://mail.google.com/mail/?ui=2&ik=90d72e4027 & view=pt&search=inbox&msg=... 11/30/2011



Kalakshetra.in Mail - (no subject) Page 1 of 1

g

i*f f fi i! i f; g* ’gf Works kalakshetra <works@kalakshetra.in>
¥ -li"i ] i ¥

(no 5ubject)

Works kalakshetra <works@kalakshetra.in> Fri, Dec 2, 2011 at 12:18 PM
To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>

Jraj,
please clarify the following

1. As per your leave rules submitted by CARD - You are not entitle for availing the
compensation holidays

2. 14 holidays - as per the list 8 holidays availed and marked by you.
remaining -6 holidays - whereas you have given 7 days balance, in addition to
that compensation holiday -1

reply in this regard will be greatly appreciated

V.S
[Quoted text hidden]

https://mail.google.com/mail/u/0/?1i=2&ik=90d72e4027& view=pt&search=inbox&ms... 12/2/2011



Kalakshetra.in Mail - cow - increment - reg Page 1 of 1

N
e

il:*fff A i’i jéi* j }?; _ Works kalékshetra <works@kalakshetra.in>

cow - increment - reg

Works kalakshetra <works@kalakshetra.in> Fri, Dec 2, 2011 at 12:55 PM
To: ravi <card@vsnl.com>

Dear sir,

| am in receipt your letter dated 22nd november 2011.

Please clarify the following:

The provision for increment not seen in the appointment letter issued by M/s.CARD, to Mr.j.Ra.jayakumar.
yours faithfully,

v.srinivasan

https://mail.google.com/mail/w/0/?ui=2&ik=90d72e4027 & view=pt&search=sent&msg... 12/2/2011
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C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\ Koothambalam\ additions, December 2, 2011
alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerks of works —
Remuneration for the month of November 2011— Approval of — Reg.

Ref:i) Approval note dated 8.4.2010 P-9.
i) Clerks of works — Appointment letter dated 17t June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks of work for the
above project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have

framed by the consultant, is Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. Ent 600

8. Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500 (Rs.10, 000 — 25% fixed)
Total payable per month 30,500

2. 20))
The remuneration payable to Shri.].Ra.Jayakumar for the month ofOctober 2017 is submitted for approval.

For the month of October 2011 -- 30, 500.00
Deduction Income tax 10% - 3,050.00 (-) =
Payable : 27,450.00

N

Submitted for approval please.

P

910/!11

a@ﬁW |
Deputy Di?g/ /

DIREC/‘P({R




holidays-12
+2=14days 12 Days -CL leave availed  |Compensation holiday, Remark
1130.04.201 1-Saturday 1
2|23.05.2011-Mon day 1
04.04.11- Monday (telugu new
3|year) 1
4]09.05.11- Monday (admission) 1
5|04.06.11- Saturday (father ill) 1
6]23.06.201 1-thur. accident 1
7/24.06.2011- fri. accident 1
8]29.06.2011- Wednesday (loan) 1
) 9]11.08.2011- Wednesday {ill) 1
; 10]31.08.2011- Wednesday (ramzan) 1
11 [08.09.2011- Thursday (out of staticn) 1
12{1.10.201 1-Personal 1
13]22.12.2011-Personal 1
14128.12.2011-Fever 1
15129.12.2011-Fever 1
Public holidays _

Gvallable one
1]22.4.2011-Good Friday & 1 aay.
217.5.201 : c 1
3|15 ola) 1
4|22 1
518 1
61¢ C G 1
7 01 1

) 8 011-Bakr 1
9]6.12.2011-Muharam- 1
10{14.01.2012-Pongal-

11/16.01.2012-Pongal-
12]17.01.2012-Pongal-
13]26.01.2012-Republic day
10.11.2011-Gurunank's birth day

Balance days
.

Cl 15 Days -3
Holiday




Kalakshetra.in Mail - Regarding leave availed details. Page 1 of 1

H

i J?
prid o 5.0 200 Works kalakshetra <works@kalakshetra.in>
f.,i f;, }%,a‘j" ‘f}—i 2}

g

F £

*
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Regarding leave availed details.

j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com>
To: Works kalakshetra <works@kalakshetra.in>
Cc: Ravi Nilakantan <card@vsnl.com>

Sat, Dec 31, 2011 at 11:58 AM

Dear Mr.Srinivasan,

| have availed 3days leave in dec-2011.
(Dec-22,Dec-28 & Dec29)

Please find attached file for your reference.
Thanks & Regards,

J.RA.Jayakumar

Jeyakumar -leave details-2011-2012(for dec-2011).xlsx

13K

[©S

https://mail.google.com/mail/u/0/?ui=2&ik=90d72e4027&view=pt&search=inbox&msg... 1/2/2012



C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\ Koothambalam\ additions, January 2, 2012
alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerks of works —
Remuneration for the month of December 2011— Approval of — Reg.

Ref:1) Approval note dated 8.4.2010 P-9
ii) Clerks of works — Appointment letter dated 17t June 2010. P-10-17

The consultant Architect ShriRavi Niilakantan, has appointed Shri.J.Ra.Jayakumar as Clerks of work for the
above project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have
framed by the consultant, is Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. Ent 600

8. Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500 (Rs.10, 000 — 25% fixed)
Total payable per month 30,500

z
As per the leave statement submitted by Mr.J.Ra.Jayakumar who availed an additional Casual leave for 3 days |
apart from 12 CL as per terms given by M/s.CARD. These three days has been considered to deduc®from
the remuneration for this month. Accordingly, the remuneration payable to Shri].Ra.Jayakumar for the

month of December 2011 is submitted for approval.
K______________-———\

Remuneration per month Rs. 30, 500.00 / 31 days, per days/Rs.983.87, for 28 days Rs.27, 548.00 "
Payable for the month of December 2011 - 27,548.00
Deduction Income tax 10% - 2,755.00 (-)
Payable 24.793.00 2
‘ o
Submitted for approval please. \V(Q/
O
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Leave Account Detallé for MrJ.RAJai;akumar

for

14.01.2012-Pongal-

. holidays-12 Compensation
sl.no Description +2=14days |i2pays-cL |Leave availed [holiday Remark
Joined Date-March 25th 2010
%;?LM s.: . P
1130.04.2011-Saturday 1
2]23.05.2011-Mon day 1
3|04.04.11- Monday (telugu new year) 1
4]09.05.11- Monday (admission) 1
5104.06.11- Saturday (father ill) 1
6|23.06.201 1-thur. accident 1
7|24.06.2011- fri. accident 1
8|29.06.2011- Wednesday (loan) 1
9]11.08.2011- Wednesday (ill} 1
10{31.08.2011- Wednesday (ramzan) 1
11]08.09.2011- Thursday (out of siation) 1
12{1.10.2011-Personal (5Af'wf0£~l1) 1
13[22.12.2011-Personal (s atimardnn ) 1
14|28.12.2011-Fever (g M:JM:&O) 1
15[29.12.201 1-Fever (s ilry) 1
Total -nl_;!‘r;‘lbei'.qf,_l.'euv‘é'iaken(Ci.} U/ e LR
Public holidays
Compensatio
n available
1 one day.
ol 1
3|l 1
444 1
5[5 1
6|6 1
7|28 1
8] 1
9
0

16.01.2012-Pongal-

17.01.2012-Pongal-

26.01.2012-Republic day

10.11.2011-Gurunank’s birth day

holiday -Leave not taken

Holiday

E,;!\vaikabl_e_ com pénsati‘on_ leave

Al




Kalakshetra.in Mail - Regarding leave availed details. Page 1 of 1
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brid S odd oty Works kalakshetra <works@kalakshetra.in>
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Regarding leave availed. details.

j-ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Sat, Dec 31, 2011 at 11:58 AM
To: Works kalakshetra <works@kalakshetra.in>
Cc: Ravi Nilakantan <card@vsnl.com>

Dear Mr.Srinivasan,

| have availed 3days leave in dec-2011.
(Dec-22,Dec-28 & Dec29)

Please find attached file for your reference.
Thanks & Regards,

J.RA.Jayakumar

=h Jeyakumar -leave details-2011-2012(for dec-2011).xlsx
13K
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https://mail.google.com/mail/u/0/?ui=2&ik=90d72e4027 & view=pt&search=inbox&msg... 1/2/2012

T



C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ additions, alteration& civil " Femei20th
work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation —
Clerks of work — Remuneration for thessosats Approval of — Reg.

P‘"U(""m-"u )Me.ﬂ "ﬂ«o -

Ref:1) Approval note dated 8.4.2010 P-9
i) Clerks of works — Appointment letter dated 17t June 2010. P-10-17
i) M/s.CARD letter dated 2274 November, 2011. P-82

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks of work for the
above project, on behalf of Kalakshetra Foundation and his remuneration as per the appointment (page 13)
llg;mmemriaﬂ:

Your salary (CTC) will be Rs.4, 80,000/ - PA (per annum) all inclusive - vide page 13.

Date of joining by Shri.].Ra.Jayakumar - 25 March 2010

M/s.CARD has recommended to pay the performance linked bonus and yearly bonus eligible for the clerk of
work Shri].Ra Jayakumar for the completion period till September ( 6 month), vide letter 222¢ November,
2011. Vide page 82.

Total remuneration as per M/s.CARD appointment letter
(Inclusive performance linked bonus and yearly bonus) till

September 2011 6 x 40,000 Rs2, 40,000.00
The total remuneration paid to Shri.].Ra.jayakumar tll

September 2011 6 x 30,500 1, 83,000.00
Payable now 57,000.00
Deduction Income tax ~ 10% 5,700.00(-)
Balance payable 51,300.00

-
N

Submitted for approval please (’?‘N-‘:J/ .

EO

J‘-fLw_.,,Lu__

]th/

( Cﬁgﬁ@)\/ﬁ

Deputy Director

DIREm & o ETh




Sl.no

Description

1130.04.2011-Saturday

+2=14days

12 Days -CL

Leave availed

holiday

Remark

23,05.2011-Mon day

04.04.11- Monday (telugu new year)

09.05.11- Monday (admission)

04.06.11- Saturday (father ill)

24.06.2011- fri. accident

29.06.2011- Wednesday (loan)

11.08.2011- Wednesday (ill)

2
3
4
5
6]23.06.201 1-thur. accident
7
8
9
0

31.08.2011- Wednesday (ramzan)

11]08.09.2011- Thursday (out of station)

12]1.10.2011-Personal

13[22.12.2011-Personal

14(28.12.2011-Fever

15(29.12.2011-Fever

22.4.2011-Good Friday

6.12.2011-Muharam-

O |0 o |N o | s Jw |

12
13
14[10.11.2011-Gurunank's birth day

Cl
Holiday

Compensatio
n available
one day.

holiday -Leave not taken

' Balance days

o)\;



alteration& civil work.\COW.doc

C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\ Koothambalam\ additions,

_}aﬂuarygij 2012

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerks of works =
Remuneration for the month of January 2012— Approval of — Reg.

Ref:1) Approval note dated 8.4.2010

ii) Clerks of works — Appointment letter dated 17% June 2010.

P-9

P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks of work for the
above project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have
framed by the consultant, is Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month in Rs
1. Basic 11,000
2. HRA 6,000
3. Conveyance 2,500
4. Telephone charge 1,000
5. Refreshment 1,850
6. Medical 1,250
7. Ent 600
8. Sup. All 3,000
9, LTA 800
10. Performance linked bonus 25% fixed

Total payable per month

(1000 + 1500)

2,500 (Rs.10, 000 — 25% fixed)

The remuneration payable to Shri.].Ra.Jayakumar for the month of January 2012 is submitted for approval.

For the month of January 2012
Deduction Income tax 10% =

Payable

Submitted for approval please.

Selamsst,

AO 312~

K
&bnﬁ/
Deputy Di.te/cta( W

DIRECTOR  °

o)

— 30, 500.00
3,050.00 (-)

27,450.00

>

Q")



Kalakshetra.in Mail - Reg.leave availed details Page 1 of 1
¢

Works kalakshetra <works@kalakshetra.in>

"
aﬂf’ 7l f‘{x} It 17

Reg.leave availed details

j.ra.jayakumar jayaramanradhabai <jrajayakumar27 @gmail.com>
To: Works kalakshetra <works@kalakshetra.in>
Cc: Ravi Nilakantan <card@vsnl.com>

Thu, Mar 1, 2012 at 6:03 PM

Dear Mr.Srinivasan,

Please find attached leave availed details file for your reference.
Last month(feb-2012) availed leave one day only.(14.2.2012)

Thanks & Regards,

J.RA Jayakumar

Jeyakumar -leave details-2011-2012(for feb-2012).xlsx

A Yax

(2

https://mail.google.com/mail/u/0/?ui=2&ik=90d72e4027& view=pt&search=inbox&msg... 3/3/2012



Sk.no

Description

30.04.2011-Saturday

holidays-12

+2=14days

12 Days -CL

Leave
availed

Compensa
tion

holiday

Remark

23.05.2011-Mon day

04.04.11- Monday (telugu new year)

09.05.11- Monday (admission)

04.06.11- Saturday (father ill)

24.06.2011- fri. accident

29.06.2011- Wednesday (loan)

11.08.2011- Wednesday (ill)

|t |t |t | et | ot |t |t |

31.08.2011- Wednesday (ramzan)

1
2
3
4
5
6123.06.2011-thur. accident
7
8
9
0
1

08.09.2011- Thursday (out of station)

12(1.10.2011-Personal

13|22.12.2011-Personal

14]128.12.2011-Fever

15]29.12.201 1-Fever

16/14.02.2012

it i e e a = | =

1122.4.2011-Good Friday

Nl AWM

8
9]6.12.2011-Muharam-

10
11
12

13
14]/10.11.2011-Gurunank's birth day

Avalt

Booth i

Coempensation
available one day.

b o |t | | s | —

[ G T -

holiday -Leave not taken

16

Days
day

Balance days

A



C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ additions, March 3, 2012

alteration& civil work \COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerks of works —
Remuneration for the month of February 2012 — Approval of — Reg.

Ref: i) Approval note dated 8.4.2010 P-9
if) Clerks of works — Appointment letter dated 17¢ June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks of work for the
above project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have
framed by the consultant, is Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance © 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. ENT 600

8. Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500 (Rs.10, 000 — 25% fixed)
Total payable per month 30,500

As per the leave statement submitted by Mr.].Ra.Jayakumar who availed an additional Casual leave for one
day this months apart from 12 CL as per terms given by M/s.CARD. One day has been considered to deduct
from the remuneration for this month. Accordingly, the remuneration payable to Shri.].Ra.Jayakumar for the
month of February 2012 is submitted for approval.

Remuneration per month Rs. 30, 500.00 / 29 days, per day Rs.1052, payable is Rs.29, 448.00

Payable for the month of February 2011 - 29,448.00

Deduction Income tax 10% - 2,944.00 () _

Payable e 26,504.00 }
® o

Submitted for approval please. ‘(ﬂ‘(‘)cu <

N
A0 ly

CAO
Deputy Diteyr ‘kbj"k/)'hg‘
DIRECTOR .



Centre for Architectural Research & Design

The contractor shall forthwith comply with and duly execute any work comprised
in such Architect's Instructions provided always that verbal instructions, directions and
explanations given to the contractor or his representative upon the works by the
Architect shall, if involving a variation be confirmed in writing by the contractor within
further seven days by the Architect shall be deemed to be Architect's Instructions within
the scope of the contract.

Page 15 of 53

115



Centre for Architectural Research & Design

(%)

(@)

thereto as certified by the Architect shall be borne by the contractor or may be
deducted by the Owner from any money due or that may be due to the
contractor.

The Architect shall have full powers to require removal of any or all the materials
brought by the contractor which are not in accordance with the contract
specifications or do not conform in character or quality to the samples approved
by him. In case of default on the part of the contractor in removing rejected
materials the Architect shall be at liberty to have these removed by other agency.
The Architect shall have full powers to require other proper materials to be
substituted for rejected materials in the event of the contractor refusing to comply
he may cause the same to be supplied by other agency which may attend upon
such removal and/or substitution and such cost shall be borne by the contractor.

All the works embracing more than one process shall be subject to examination
and approval at each state thereof and the contractor shall give the notice to the
Architect or his authorised representative when each state is ready. In case of
default of such notice the Architect shall be entitied to apprise the quality and
extent thereof. i

The contractor shall carry out and complete the said work in every respect in
accordance with the contract and with the directions of and to the satisfaction of
the Architect. The Architect may in his absolute discretion and from time to time
issue further drawings and/or written instructions, details, directions and
explanations which are hereafter collectively referred to as "Architect's
Instructions" in regard to - ‘

(@  The variation of modification of the design, quantity or quality of works or
the addition or omission or substitution of any work.

(b)  Any discrepancy in the drawings or between the Schedule of Quantities
and/or drawings and/or Specifications.

(c) The removal from the site of any works executed by the contractor, and
the substitution of any other material thereof.

(d) ~ The removal and/or reexecution of any works executed by the contractor.
(e)  The dismissal from the works of any person/s employed thereupon.

4] The opening up for inspection of any work covered up.

(@9  The amending and making Qood of any defects.

Instructions issued to the contractors under (a) and (b) shall be considered
as expected matters.

Page 14 of 53



Centre for Architectural Research & Design

(1)

(4)

V. DUTIES OF ARCHITECT/CLERK OF WORKS

The term "COW" shall mean the person appointed by Architect/Owner and acting
under the order of the Architect/owner to inspect the works in the absence of the
Architect. The COW may be assisted by junior engineers who will be called
junior representatives of the COW and the contractor shall afford them every
facility and assistance for inspecting the works and materials and for checking
and measuring the work done and materials. Neither the COW or junior
engineers shall have power to revoke, alter, enlarge or relax any requirement of
the contract or to sanction any additions, alterations, deviations, omissions or any
extra work whatsoever, except in so far as such authority may be specially
confirmed by written order of the Architect.

The COW or his representative shall have power to give notice on behalf of the

‘Architect/his representative of non-approval of any work or material and such

work shall be suspended or the use of such materials shall be discontinued until
the decision of the Architect is obtained. The work will from time to time be
examined by the Architect, the COW or other representatives, but such
examination shall not in any way exonerate the contractor from the obligations to
remedy any defects which may be found to exist at any stages of the work or
after the same is completed. Subject to the limitation of this clause the contractor
shall take instructions only from the Architect.

The Architect and his representatives shall at all reasonable time have free
access to the work and/or to the workshop, factories or other places where
materials are lying or from where they are being obtained and the contractor shall
give every facility to the Architect/his representatives necessary for inspection
and examination and test of materials.

The contractor shall give not less than seven days notice in writing to the
Architect or his representative Incharge before work is covered up or otherwise
placing beyond the reach of the measurement and work shall not be covered up
by the contractor with the consent in writing of the Architect or his subordinate
incharge of the works and the same shall be uncovered at the contractor
expense in case the procedure is not followed or any default thereof. No
payment or allowance shall be made for such work or the materials with which
the same was executed.

The Architect shall during the progress of the work have power to order in writing
from time to time the removal from the work within such reasonable time as may
be specified in the order or any materials which in the opinion of the Architect are
not in accordance with the specifications or in the instructions of the Architect
and the contractor shall forthwith carry out such at his own cost. In case of
default on the part of the contractor to carry out such order the Owner with the
concurrence of the Architect shall have the power to employ and pay other
persons to carry out the same and all expenses consequent thereon or incidental

Page 13 of 53
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CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN
ARCHITECTURE O LANDSCAPE O INTERIOR S

the Employee’s employment hereunder, howsoever arising, the Employee shall surrender to the
Employer all such files, customer records, lists, books, records, literature, products, software, work
products, and any copies thereof and all other property belonging to the Employer.

Other employment

The Employee must devote the whole of his/her time, attention and abilities during his/her hours of
work to his/her duties for the Employer. The employee may not, under any circumstance, whether
directly or indirectly, undertake any other duties during his/her hours of work under this
employment.

The Employee may not, without the prior written consent of the Employer (which will not be
unreasonably withheld) outside his/her hours of work with the Employer work for, advise or in any
other way assist, whether directly or indirectly, any business or employment which is similar to or in
any way connected or in competition with the business of Employer or which could or might
reasonably be considered to impair the Employee’s ability to act all times in the best interests of the
Employer.

Termination of employment

During the Employee’s probationary period, this employment may be terminated by either party
giving one week’s notice to the other.
After the Employee’s probationary period:
¢ the Employee shall give the Employer [ 8 Number of weeks or 2 months] notice of his/her
intention to terminate this employment and
» the Employee’s entitlement to notice from the Employer shall be the greater of one week
for each complete year of continuous employment (subject to a maximum of twelve weeks)
All notices of termination shall be given in writing.

The periods of notice set out in this Clause may by consent be varied having regard to the
circumstances of the case and to what is reasonable.

The Employer may, at its option, pay salary in lieu of notice but nothing in these terms and
conditions of employment shall prevent the Employer from terminating the Employee’s employment
without notice or payment in lieu in appropriate circumstances.

During any period of notice of termination (whether given by the Employee or by the Employer) the
Employer may require the Employee not to attend his/her place of work for the duration or part of
the notice period and/or may at its discretion relieve the Employee of some or all of his/her
contractual duties during that period. During the period of notice, the Employee will remain an
employee of the Employer and remain bound by these terms and conditions. This will not affect the
Employee’s entitlement to receive basic salary, together with a payment that reflects the value of all
contractual benefits that would have been due to the Employee during the period of notice.

General

The Employer reserves the right to vary the terms of employment contained in this Agreement. The
Employer will notify the Employee in writing within one month of such variation. This statement
replaces all of the Employee’s previous terms and conditions of employment with the Employer.

You are requestéd td giv. r consent and confirm your joining date as the Feh, 25 2020 or earlier.

| the pest.
Ravi Niildkantan

#10 A, 1st Street, Dhanalakshmi colony, Vadapalani, Chennai ~ 600026. Tamil nadu.l N D1 A
Tel. + 91 44 23623972, + 91 44 23622433 Email : card@vsnl.com
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CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN /—Zﬂ/‘/\
ARCHITECTURE O LANDSCAPE O INTERIORS

11.03.2010. D
Dear Jayakumar,

Congratulations! We are pleased to confirm your appointment as Architects’ Project Engineer.
(Clerk of works). You will initially report to our office at _9AM _. Probation period will be 6 months
from the date of joining. We propose to confirm your appointment on the following terms.

A formal agreement will be sent to you shortly.

Brief Job Description

® Your job involves managing the site on behalf of the architect including quality control,
e coordination,
® site meetings,
e site records,
e cad drawing inputs,
project management etc., for speedy and quality construction.
You will maintain weekly record and do your duties to expectation.

Location
Initial Posting At _CHENNAI_. You may be transferred to other sites as per requirement

Hours of Work

Normal hours of work are __8.45am__to ___6.15pm_ from Monday to Saturday.

As you will be in charge of a project, it may be necessary at times to work on normal Holidays and
for extended hours.

Remuneration

Your salary (CTC) will be Rs.4, 80,000/ PA all inclusive. [ie. Basic 11,000, HRAG00O, Convy._l_@ﬂooo,
Tel.1000, Refreshments1850, Medital1250, Ent.600, sup.All.3000; CTA 800, performance linked
bom,OO0.00 (25% fixed 75% payaEl_e—everv S-E'ﬁ'onths}per month and yearly bonus24000].
Applicable Income taxes and statutory deductions like PF, ESIC will be made on the above.-

Leave(s)

As per our leave rules.

Confidentiality
The Employee may not either during or at any time after the termination of his/her employment

with the Employer disclose to anyone other than in the proper course of his/her employment, any
information of a confidential nature relating to the Employer, the Employer’s customers or suppliers
and shall further not use any such information in a manner which may either directly or indirectly
cause loss to the Employer. Confidential information includes (but is not limited to) financial
information, commercial information, technical information, sales and marketing information and
trade secrets. All drawings and related information are confidential.

Property

The Employee acknowledges that all files, customer records, lists, books, records, literature,
software, products and work products developed by the Employee in the course of his/her
employment with the Employer, and other materials owned by the Employer or used by the
Employer in connection with the conduct of business by the Employer shall at all times remain the
sole property of the Employer, and the Employee agrees that upon request and upon termination of

#10 A, 1st Street, Dhanalakshmi calony, Vadapalani, Chennai — 600026. Tamil nadu.l N DI A
Tel. + 91 44 23623972, + 91 44 23622433 Email : card@vsnl.com



Jan 1991 - Dec 1994

Apr 1987 — Dec 1990

Oct 1984 — Mar 1987

Chennai

Arch. Draftsman / site coordinator
M/s Ranganath Associates
Chennai

Arch. Draftsman / site coordinator
M/s M R Consultants, Chennai

Arch. Draftsman
M/s Pithavadian & Partners
Chennai

ACADEMIC QUALIFICATION:

Diploma in Civil Engineering passed in April 1997

C N Polytechnic
Chennai

Draftsman civil course passed in july 1984

COMPUTER SKILLS:

PERSONAL INFORMATION:
Father's name:

Date c:;f birth:

Nationality:

Marital status:

Languages known:

Residential address:

Contact number:
E-mail id:

CTl, Guindy,
Chennai

Fluent in MS Office and AutoCAD 2007

M.JAYARAMAN
MM/DD/YY
17/5/1964.  AGE: 45YRS. GENDER: MALE.

INDIAN

MARRIED

ENGLISH, TAMIL & TELUGU

#34, IST CROSS ST,

VASANTHAM NAGAR,
MELMANAMPEDU,POONAMALLEEE
CHENNAI-602107

9677106527
jrajayakumar_2007 @rediffmail.com

M



RESUME
JAYAKUAMR.J.RA

OBJECTIVE: Looking for a challenging position in an engineering or consulting
organization

EXPERIENCE:

15 years of hands on experience in the following areas of residential and commercial
building projects

Drafting (architectural and structural)

Estimation of civil and interior works

On site execution of civil and interior fit-out works

Validating the drawings for constructability at site

Scrutiny and certification of bills submitted by the contractors
Project coordination, liaison with architects and consultants

CAREER HISTORY:

Dec-2009-To till date Project engineer(qs)
M/s.EMAS engineers &contractors
Chennai

June 2009- Dec 2009 project Engineer
M/s.GD Construtions
Chennai

Dec 2007 — Mar 2009 Senior Project coordinator
M/s CB Richard Ellis South Asia Pvt Ltd
Project Management Consultants
Chennai

Oct 2005 - Nov 2007 Senior Project coordinator
M/s CARD
Chennai

May 2002 - Aug 2005 Site In-charge
M/s Supraja Constructions,
Chennai

Jan 1995 - Apr 2002 Project coordinator
M/s CARD
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8™ April 2010.

Smt. Leela Samson,
Director,

Kalakshetra Foundation,
Thiruvanmiyur,

Chennai - 600041

Sub : Appointment of Clerk of Works — Re-development of Kalakshetra Campus.

Dear Smt. Leela Samson,

On behalf of Kalakshetra Foundation, we are appointing Sri.Jayakumar as Construction
Manager for the redevelopment of Kalakshetra campus at Rs. 40,000/ per month.

His resume, letter of appointment and responsibilities are enclosed for your record and file.
We request your approval and monthly reimbursement.

Regards,

J .
|

!" Ravi niilakantan

#10 A, 1st Street, Dhanalakshmi colony, Vadapalani, Chennai — 600026. Tamil nadu.l N DI A 252/
Tel. + 91 44 23623972, + 91 44 23622433 Email : card@vsnl.com (



Leave Account Details for Mr.J.RA.Jayakumar

Sl.no

Description

holidays-12
+2=14days

12 Days -(

Leave
availed

Compensat
ion holiday

Remark

Joined Date-March 25th
2010 ;

=

—_—

30.04.2011-Saturday

23.05.2011-Mon day

04.04.11- Monday (telugu
new year)

4

09.05.11- Monday
(admission)

04.06.11- Saturday (father ill)

o~

23.06.2011-thur. accident

~

24.06.2011- fri. accident

29.06.2011- Wednesday
(loan)

11.08.2011- Wednesday (ill)

10

31.08.2011- Wednesday
(ramzan)

11

08.09.2011- Thursday (out of
station)

12

1.10.2011-Personal

13

22.12.201 1-Personal

14

28.12.201 1-Fever

15

29.12.201 1-Fever

16

14.02.2012

0

14.03.2012

Total number of Leave
taken(CL)

Public holidays

—

22.4.2011-Good Friday

nsafion
availabl
e one

N

17.5.2011-Budh purnima

15.82011-Independence
day

228201 1-Janmastmi

5.10.2011-Ayutha puja

6.10.2011-Vijaya dashmi

\o>

[23



26.10.201 1-Deepavali-

8

7.11.2011-Bakrith

7

6.12.201 1-Muharam-

10

14.01.2012-Pongal-

11

16.01.2012-Pongal-

12

17.01.2012-Pongal-

13

26.01.2012-Republic day

14

10.11.2011-Gurunank's birth
day

l"é:i_!al:, number of Holidays
taken.

11

Compensation-available

days.

Total leave takenttill date
Cl

Holiday

Available compensation leave

holiday -Leave not taken

17
1

Days
day

Balance days

g

days

\ b



Kalakshetra.in Mail - Reg-Leave availed details. Page 1 of 1

AW

Works kalakshetra <works@kalakshetra.in>

P Reg-Leave availed details.

j.-ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Sat, Mar 31, 2012 at 12:28 PM
To: Works kalakshetra <works@kalakshetra.in>
Cc: Card Chenai <card.chennai@gmail.com>

Dear Mr.Srinivasan,

Please find attached leave availed detail file for your reference.
(This month availed leave one day only.)

Thanks & Regards,

J.RA Jayakumar

@ Jeyakumar -leave details-2011-2012(for mar-2012).xlIsx
13K

ms””

https://mail.google.com/mail/u/0/?ui=2&ik=90d72e4027&view=pt&search=inbox&ms... 3/31/2012



kalnksheprn

C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\ Koothambalam\ additions, March 31—,L201 2
alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerks of works —
Remuneration for the month of March 2012 — Approval of — Reg,

Ref:1) Approval note dated 8.4.2010 p-9

ii) Clerks of works — Appointment letter dated 17% June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shr.].Ra.Jayakumar as Clerks of work for the
above project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have
framed by the consultant, is Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. ENT 600

8. Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500  (Rs.10, 000 — 25% fixed)
Total payable per month 30,500

As per the leave statement submitted by Mr.].Ra.Jayakumar who availed an additional Casual leave for one V]
day this month apart from 12 CL as per terms given by M/s.CARD. One day has been considered to deduct K}LW
from the remuneration for this month. Accordingly, the remuneration payable to Shri.].Ra.Jayakumar for the

month of March 2012 is submitted for approval.

—_— £
Remuneration per month Rs. 30, 500.00 / 31 days, per day Rs.984/- payable is Rs.29, 516/-
—
Payable for the month of March 2012 - 29,516.00
Deduction Income tax 10% - 295200 ()
Payable 26,564.00 \b
Submitted for approval please. ; \'U/.;‘??ﬂd’)
o &

A(gfﬂ,w.__. 31’3”1/

CA 2 A\ B \2—

Deputy Di:egx‘ W
DWOR / "
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Kalakshetra.in Mail - Reg.leave availed details. Page 1 of 1
je

]

Works kalakshetra <works@kalakshetra.in>

.F¥P%
%

Reg.leave availed details.

j.-ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com> Mon, Apr 30, 2012 at 12:09 PM
To: Works kalakshetra <works@kalakshetra.in>
Cc: Card Chenai <card.chennai@gmail.com>

Dear Mr.Srinivasan,

Please find attached leave availed details file for your reference.
This month one day -cl availed.

Thanks & Regards,

J.RA.Jayakumar.

@ Jeyakumar -leave details-2012-2013(april-2012).xlsx
- 12K

https://mail.google.com/mail/u/0/?ui=2&ik=90d72e4027 & view=pt&search=inbox&msg... 5/1/2012



Leave details- Mr.J.RA.Jayakumar-April-2012- Mar-2013----------- April-2012

Sl.no

Description

Leave availed -
CL

Public holidays
leave availed

Remark

Joined Date-March 25th 2010

CL-12 Days

Public holidays-12+2=14 Days

CL-12 Days

10.04.2012

Public days

06.4.2012-Good Friday

13.04.2012-Tamil new year

15.8.2012-Independence day

19.09.2012-Vinayaga chathurthi

02.10.2012-Gandhi jayanthi

23.10.2012-Ayudha pooja

24.10.2012-Vijaya dashmi

QD IN|j~ ||| —

13.11.2012-Deepavdali

26.01.2013-Republic day

10

25.12.2012-Christmas

11

26.01.2013-Republic day

12

14.01.2013-Pongal holiday

13

15.01.2013-Pongal holiday

14

16.01.2013-Pongal holiday

[No.of Days faken—CL

No.of Days taken—-Public days

Balance available —CL

11

Balance available —-Public days

14

I\



G:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\, additions, May 1, 2012
alteraton& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerks of works —
Remuneration for the month of April 2012 — Approval of - Reg,

Ref:1)  Approval note dated 8.4.2010 P-9
i) Clerks of works — Appointment letter dated 17% June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks of work for the above
project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneraton have framed by
the consultant, is Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month in Rs
1. Basic 11,000
2. HRA 6,000
3. Conveyance 2,500 (1000 + 1500)
4. Telephone charge 1,000
5. Refreshment 1,850
6. Medical 1.250
7. ENT 600
8. Sup. All 3,000
9. LTA 800
10. Performance linked bonus 25% fixed 2,500 (Rs.10, 000 — 25% fixed)
Total payable per month ( 30,500
Payable for the month of April 2012 - 30,500.00
Deduction Income tax 10% - 3,050.00 ()
Payable: e eae 27,450.00 \

Submitted for approval please.

Pl

( t)sih—
@(\3 \
Deputy Dir?m/ W

DIRECTOR
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B/t == 74,270.00
Deducton Income tax 10% on Rs.74, 270 - 7,427.00 (-)
Net Payable -- 66,843.00

If approved, the payment of Rs.74, 270/- may be paid to the clerks of works/koothambalam project inclusive
of performance linked bonus (Nov’2011 — Mar’2012) 6 months for Rs.43, 770/- and remuneration for the
month of May 2012 to Shri.J.Ra.Jeyakumar.
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klokshepro,

G:\ 2012-2013\V.Admin\2. Engineering\i.Plan\Koothambalam\ additions, alteraton& June 4, 2012
civil work. \COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerk of works —
Performance linked bonus and Remuneration for the month of May 2011— Approval of — Reg.

Ref:1)  Approval note dated 8.4.2010 P-9
if) Clerks of works — Appointment letter dated 17% June 2010. P-10~17
iif) M/s.CARD letter dated May 04¢ 2012. Bi=i113

The consultant Architect Shri.Ravi Niilakantan has appointed Shri.].Ra.Jayakumar as Clerks of work for the
above project, on behalf of Kalakshetra Foundation and his remuneration as per the appointment (page 13)
and the salary (CTC) is Rs.4, 80,000/- PA (per annum) all inclusive — vide page 13. The details of the

remuneration is as follows,

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. ENT 600

8. Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500 (Rs.10, 000 — 25% fixed)
Total payable per month 30,500

11. Performance linked bonus 75% 1s payable on every 3-6 months based on the recommendation of
the consulting Architect.

The Performance linked bonus 75% for the completion period from Aprl 2011 to September 2011 had
already been paid to Shn.|.Ra.Jayakumar.

M/s.CARD has recommended the performance linked bonus eligible for the clerk of work/koothambalam
project, to Shri.].Ra Jayakumar for the completion period from November 2011 to March 2012 (6 months),
vide letter 4th May 2012, vide page 113.

7
1) Payable remuneraton for the month of May 2012 QQ__\! f -- 30,500.00
if) Payable performance linked bonus for the perzodwto Mar® 2012
As per annexure ar folio 114 2 - 43,770.00 {/
Total payable - 74,270.00

o2



Shri.].Ra.Jayakumar / Clerk of works joined for the koothambalam work on 25 March 2010.

Meanwhile, M/s.CARD has sent a recommendation vide reference iif) cited above that this is get you notice
Shri.].Ra Jayakumar has not got his increment from April 2011 and his increment will be 5% annually. However the
clarification was sent through email that the provision for increment has not been made in the appointment

2

letter issued by M/s.CARD to Shri.].RA.Jayakumar.

Further to above, M/s.CARD given the letter on 19th December 2011 (reference v) cited above) that the

following;

1. ShriJ.Ra.Jayakumar was appointed as clerk works w.e.f — 25% March 2010 for Kalakshetra
Foundation.

2. At the time of appointment his contract was fixed for one year.

3. The services of COW need to be extended beyond March 2011.

4. Inline with the contract for restoration of the Koothambalam, his contract may be extended, since
the restoration contract is extended.

5. Shri].Ra.Jayakumar may be re appointed as COW from April 2011 to March 2012 (Extendable on a
vearly basis with a FIVE PERCENT (5%) increment ie Rs.2, 000/~ per year.

6. His (Shri.J.RA.Jayakumar) salary from April 2011- March 2012 will be Rs.5, 04,000/ per year - ie Rs.
42,000/ per month.

7. His duties and functions will be as per the LOA.

M/s.CARD stated in his letter dated 17t March 2012 that the increment 5% for COW is to be regularized till

completion of koothambalam work

While scrutinizing the claim the following observations are made:

1)
2)

3)
4)

As per the appointment letter issued by M/s.CARD, to the clertk of work that the increment clause
had not been incorporated at the time of appointment.

After completion of the one year, the intimation for the increment of 5 % to the COW was
submitted on 227 November 2011 in the middle of the year by M/s.CARD.

3% increment would normally be adopted for the type of assignment.

M/s.CARD stated that the increment for the COW is to be regularized for the re appointment of
COW from April 2011- March 2012

il

"bca
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alteration& civil work.\COW.doc

C:\ 2009-2010\V.Admin\ 2. Engineering\i.Plan\Koothambalam\ additions, March 26, 2012

Sub: Koothambalam work — Clerks of works — Increment — Reg.

Ref:i)  Approval note dated 8.4.2010

ii) Clerks of works — Appointment letter dated 17# June 2010.

P-5
P-10-17

iif) M/s.CARD letter dated 22°d November 2011 for increment for COW P-82
v) The clarification sent to M/s.CARD through Email dated Dec 2, 2011 P-86a
v) M/s.CARD letter dated 19% December.2011 for re appointment and increment

For COW
vi) M/s.CARD letter dated 17th March.2012

P-95
P-101

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.J.Ra.Jayakumar as Clerks of work for the
above project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have
framed by the consultant, is Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month
1. Basic

2. HRA

3. Conveyance

4. Telephone charge

5. Refreshment

6. Medical

7. ENT

8. Sup. All

9. ITA

10. Performance linked bonus 25% fixed

Monthly payable

Performance bonus (75%) payable to him at every 3 — 6 months

Yearly bonus Rs 24000 — monthly

Total

in Rs
11,000
6,000
2,500 (1000 + 1500)
1,000
1,850
1,250
600
3,000
800
2,500 (Rs.10, 000 — 25% fixed)

40,000 / per month

The performance bonus (75%)& yearly bonus will be paid based on the recommendation by the M/s.CARD

The total remuneration per year is 12 months @ Rs. 40,000/ = Rs.4.80 lakh.



Y

It is suggested and submitted for your kind perusal and approval please,

1.

‘f;)LW"iz/zﬂl,
(} ‘ P wa L& M|«
l(»kg Qu pewnst w}
tﬁ l‘"‘u:i e

Deputy Director ,J}/ é_,_,M;;" M Tk fb}:' 5
il iy

DIRECTOR

Shri.].Ra.Jayakumar may be re appointed as COW from April 2011 to March 2012 as recommended
by M/s.CARD (Extendable on a yearly basis with a ERCENT (3%) incrementie Rs.1, 200/-

per vear, after intimating and concurrence with M/s.CARD.

His (Shri.].RA.Jayakumar) salary from April 2011- March 2012 will be Rs.4, 94, 400/ per year - ie Rs.
41,200/ per month (adopting 3% annual increment on total remuneration) -

At |

Arrears payment towards increment payable to Shri.].Ra.Jayakumar £ro 2011 to 31s

March 20%0 the tune of Rs.{4,7003- | koo f




Leave details- Mr.J.RA.Jayakumar-April-2012- Mar-201

April-2012

Sl.no

Description

Leave

availed -ClL

Public holidays
leave availed |Remark

Joined Date-March 25th 2010

25.06.2012

Public days

06.4.2012-Good Friday

13.04.2012-Tamil new year

15.8.2012-Independence day

19.09.2012-Vinayaga chathurthi

02.10.2012-Gandhi jayanthi

23.10.2012-Ayudha pooja

24.10.2012-Vijaya dashmi

O[N] [WIN|—

13.11.2012-Deepavali

26.01.2013-Republic day

10

25.12.2012-Christmas

11

26.01.2013-Republic day

12

14.01.2013-Pongal holiday

13

15.01.2013-Pongal holiday

14

16.01.2013-Pongal holiday

Balance available —-Public days |

&
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civil work. \COW .doc

G\ 2012-2013\ V. Admin\ 2. Engineering\i.Plan\Koothambalam\ addirions, alteration& ‘ July 2, 2012

Sub: Koothambalam - Additions, Alterations & Civil works in Kalakshetra Foundaton — Clerk of works —
Remuneraton for the month of June 2012— Approval of — Reg.

Ref:1)  Approval note dated 8.4.2010

P-9

i) Clerks of works — Appointment letter dated 17% June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakanrtan, has appomted Shr].Ra.Jayakumar as Clerks of work for the above
project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have framed by
the consultant, 1s Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month

1. Basic
2. HRA
3. Conveyance

4. Telephone charge

5. Refreshment

6. Medical

7. ENT

8. Sup. All

9 LTA

10. Performance linked bonus 25% fixed

Total payable per month
Payable for the month of June 2012
Deduction Income tax 10%

Payable

Submuitted for approval please.

i SR S
A?() 2 U

e . Ty
CAO oy )
DeputyDi.rjcﬁ‘ /
{
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)
DIREQ‘OR
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in Rs

11,000
6,000
2,500 (1000 + 1500)
1,000
1,850
1,250
600
3,000
800
2,500 (Rs.10, 000 ~ 25% fixed)

-~ 30,500.00

- 3,050.00 (-) -
................ 27,450.00 ?
. i A

o
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Sl.no

12- Mar-2013--

-201.

Leave availed -CL

availed

Public holida

yS Ie.t.:ve

Remark

08.06.2012

L ¥ gl St i

e -

B

25.06.2012

05.07.2012

25.07.2012

Public days

06.4.2012-Good Friday

13.04.2012-Tamil new year

15.8.2012-Independence day

19.09.2012-Vinayaga chathurthi

02.10.2012-Gandhi jayanthi

23.10.2012-Ayudha pooja

24.10.2012-Vijaya dashmi

13.11.2012-Deepavali

26.01.2013-Republic day

25.12.2012-Christmas

26.01.2013-Republic day

14.01.2013-Pongal holiday

13

15.01.2013-Pongal holiday

14

16.01.2013-Pong@@holiday

&)

S——

Bolonce availdble —Publicdays | [

12

N



10.04.2012

08.06.2012

Leave
availed -CL

Public holidays
leave availed

Remark

25.06.2012

05.07.2012

25.07.2012

22.08.2012

27.08.2012

Half day

5

06.4.2012-Good Friday

13.04.2012-Tamil new year

15.8.2012-Independence day

19.09.2012-Vinayaga chathurthi

02.10.2012-Gandhi jayanthi

23.10.2012-Ayudha pooja

24.10.2012-Vijaya dashmi

DN~ | B W |[—

13.11.2012-Deepavali

~0

26.01.2013-Republic day

o

25.12.2012-Christmas

—
p—

26.01.2013-Republic day © )

12

14.01.2013-Pongal holiday {

13

15.01.2013-Pongal holiday K

14

16.01.2013-Pongal holiday




G:\ 2012-2013\V.Admin\2. Engineering\1.Plan\Koothambalam\ additions, alteration& September 1, 2012
civil work.\COW.doc

Sub: Koothambalam — Additions, Alteratipns & Civil works in Kalakshetra Foundation — Clerk of works —
Remuneration for the month of Jufy 2012 Approval of — Reg.
ﬁ-\é;,\o\;’
Ref:1)  Approval note dated 8.4.2010 P-9
i) Clerks of works — Appotnument lecter dated 17 June 2010. P-10-17

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks of work for the above
project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have framed by
the consultant, is Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance - 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. ENT 600

8. Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500 (Rs.10, 000 — 25% fixed)
Total payable per month M gyo\f 30,500
Payable for the month og}tﬂ'y 2012 -~ 30,500.00
Deduction Income tax 10% - 3,050.00 () ~_
Payable 27,450.00 p

Submutted for approval please.

N G
A‘g )9l

Yoo

Deputy Director

g
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G:\ 2012-2013\V.Admin\2. Engineering\i.Plan\Koothambalam\ additions, alteration& August 2, 2012
civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerk of works —
Remuneration for the month of July 2012— Approval of — Reg.

Ref:1)  Approval note dated 8.4.2010
if) Clerks of works — Appointment letter dated 17th June 2010. P-10-17

P-9

The consultant Architect Shri.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks of work for the above
project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have framed by
the consultant, is Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month

1

2.
3,
4

5
6.
74
8
o
1

Basic

HRA

Conveyance
Telephone charge
Refreshment
Medical

ENT

Sup. All

LTA

0. Performance linked bonus 25% fixed

"Total payable per month

Payable for the month of July 2012
Deduction Income tax 10%

Payable

Submitted for approval please.

AO

/

CAO

,_._..--—-"‘;

HUE—

Deputy Dm?r/ W

DIRECTOR

ki MMJ

A Yy W‘J“‘j
Wy*ﬂ S \’“gr* T I‘W@uﬁ

in Rs

11,000
6,000
2,500 (1000 + 1500)
1,000
1,850
1,250
600
3,000
800
2,500 (Rs.10, 000 — 25% fixed)

-- 30,500.00

- 3,050.00 ()
________________ 27,450.00

O



CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN
ARCHITECTURE O LANDSCAPE o INTERIO

2012 May 04" k,,}j/
, -’

Sri. Karunaker Menon, ! KALAXSHETRA ] 6 9
FOUMN T N |
Kalakshetra Foundation, | No.: 1717 l
| |
Thiruvanmiyur, LDATE: ﬂdl&- l
Chennai—600041.
Sub - Bonus /Increment payments to Sri. Jayakumar (COW) along with his April 2012 salary.

Dear Sri. Karun,
Sri. Jayakumar has been appointed from the March 25"2010.

We had appointed him for a period of one year. Since the projects are getting delayed, we will need to
give him a minimum 5% increment yearly.

Along with his May 2012 salary h|s performance linked bonus for months Nov 11 — March 12 may be

— — . P
released [— -

e
g’

Performance linked bonus per month is Rs.10, 000.00 (25% is paid monthly).
To pay 75% of 10,000 x 6 months Rs. 45000.00
Increment from Apr 2011- Mar.2012  =2000 x 12 Rs 24000.00
Total payment = Rs. 69000.00

This amount may kindly be released.

Necessary statutory deductions may be made from your end.
Thanking you,

Yours sincerely,

q

Ravi niilakgnatan

# 10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972
E-mail : card@vsnl.com

W
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-"CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN
ARCHITECTURE O LANDSCAPE QO INTERIORS

19th Dec. 2011.
TO WHOM IT MAY CONCERN
ey,
Shri. J.Ra. Jayakumar was appointed as Clerk of Works w.e.f 25th Feb. 2010 for Ms. Kalakshetra
Foundation.
At the time of appointment his contract was fixed for one year.

The services of COW need to be extended beyond March-2011

In line with the contract for restoration of the Koothambalam , his contract may be extended, since the
restoration contract is extended.

It is requested that Shri.J.Ra.Jayakumar may be rea ppointed as cow from april-2011 to march-2012
(Extendable on a yearly basis with a FIVE PERCENT (5%) increment.

His salary from April-2011 to March - 2012 will be Rs.5,04,000/year (ie. Rs.42000/month).
His duties and functions will be as per the LOA.

With best wishes,

r. Ravi Niilakantan

Resir
a‘to-L;’j”"' [ G

# 10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972
E-mail : card@vsnl.com



M/s Kalakshetra Foundation -Koothambalam Theatre Complex 12.03.2012
Vendor Payments received upto 1st March 2013
Tender works-
Additions, Tender worksA
Alterations Roof
and Civil insulation Non Tender
SLNo VENDOR |Description works Works Works AMOUNT |Remark
Work Done value as on )
1.00 9th R.A.Bill certified 14,105,756.00| 2.798.452.00| 7,293,130.00| 24,197,338.00
| Ms. wood exira
Chennai rate. advised
Engineers vendor to
prepare bill
2.00 Payment withheld 831,352.00 for payment

Ile_ChennalEnganeers a-f-e‘ a;a;iéed to prepa“re 10th RA hill and c;lalmthe Wood ratg ) |

‘Other Vendors - Ms. Unimech, Ms. Kevin Electricals & Ms. Cauvery Agro have communicated, thatir
‘all their certified bills are paid by client.

1

With Regards,




CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN
ARCHITECTURE Q LANDSCAPE O INTERIORS

[0,
Sri. Ramachandran, 4\ 17th March 2012

AO, Kalakshetra Foundation,
Thiruvanmiyur,

Chennai -600041.

Ref . Koothambalam - Additions, alterations and Civil works.
Sub : Payments pending March 2011. Your email dt.10.03.12.
Dear Sri. Ramachandran,

With reference to the above, find the statements. A soft copy is also mailed for reference.

M/s Kalakshetra Foundation -Koothambalam Theatre Complex 12.03.2012
Consulting Architect's Payments ;
Received
Amount
skNo Architect |Description Bill Amount 17.12.12 Balance Remark
$ri. Srinivasan pointed
out that the estimates are
to be approved by
Director and hence billis
pending payment.
Ms. Card Sri. PTK suggested to 5ri.
srinivasan that payments
Professional bill Claimed - 4th should be maode on the
1.00 RA Bilt - 19.10.12. 1,28%,760.00 358,992.00| 930,748.00|estimated cost.
M/s Kalakshefra Foundation -Koothambalam Theatre Complex 12.03.2012
Mr. Jeyakumar COW Payments payable upto 31st March 2012 -
! Consolidated
salary | Payable
fannum from April
during Increament | 2011 {e
Sl.no CoWw Description appointment peryear |March 2012 | Remark
COW was appointed in March
) 25th "2010 at a consolidated
salary of Rs.4.8lacs/annum.
After completing one yearin
" R Marchl 2011, a S%IEncremeant 4,80,000.00 5% 24,000.00 To b_e \
was approved by the regularised
architects Ms. Card. V] i
This regularisation is not |
effected by the client. E
Hence payment pending.

# 10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972
E-mail : card@vsnl.com
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sL.No |Details of remuneration Remuneration  |3% increment on | After increment - 3% increment on After increment - Remarks

framed by M/s.CARD to  |payable from monthly payable  |remuneration payable  |monthly payable remuneration payable
COW, monthly payable April 2010 remuneration from April 2011 remuneration from April 2012

1|Basic 11,000 330 11,330 340 11,670

2|HRA 6,000 180 6,180 185 6,365
Conveyance(1000+15

3(00) 2,500 75 2,575 77 2,652

4|Telephone charge 1,000 30 1,030 31 1,061

5|Refreshment 1,850 56 1,906 57 1,963

6/ Medical 1,250 38 1,288 39 1,326 —

7 Ent. 600 18 618 B 19 637

8|Sup. All 3,000 90 3,090 93 3,183

9|LTA 800 24 824 25 849
Performance linked
bonus 25% fixed

10|(Rs.10,000-25% fixed) 2,500 0 2,500 0 2,500

Total payable per month 130,500 840{ 31,340 865 32,205




As per working details mentioned above, the increment due payable as applicable for the period as per the
enclosed statement at folio 124, to shri.].Ra.Jayakumar is as follows,

Total payable As per statement at folio 124 18,467.00

Deduction Income tax 10% 1,847.00 (-)
_________ \G I

Payable 16,620.00

Submitted for your kind perusal and approval please,

1. Shr.J.Ra.Jayakumar may be re appointed as COW from April 2011 to March 2013 as recommended
by M/s.CARD (Extendable on a yearly basis with a Three Percent (3%) increment on remuneration
paid monthly / per year as agreed by the works committee

2. His (Shri.].RA.Jayakumar) remuneration monthly payable, from April 2011 March 2012 for Rs4,
91,080/ per year - ie Rs. 10,080/-(12*840) and from April 2012 March 2013 for Rs5,00,460/- per
year - ie Rs. 20,460/-(12*865) (adopting 3% annual increment on monthly paid remuneration)
respectively

3. Arrears payment towards increment payable to Shri.].Ra.Jayakumar from April 2011 to August 2012
to the tune of Rs.18,467/- (excluding the performance linked bonus and annual bonus )

4. The above may kindly be submitted before the Works Committee for perusal and approval.

Aoj\' LW"’LA e 26 i

{

CAO

DIRECTOR in clfrge

iy



alteration& civil work.\COW.doc

C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ additions, August 16, 2012

Sub: Koothambalam work — Clerks of works — Increment and arrears payment— 2011-2012 and 2012-
2013 Expenditure - Approval-Reg.

Ref: 1)  Approval note dated 8.4.2010 P=9
1) Clerks of works — Appointment letter dated 17t June 2010. P-10-17
i) M/s.CARD letter dated 22nd November 2011 for increment for COW P-82
iv) The clarification sent to M/s.CARD through Email dated Dec 2, 2011 P—-86a
v) M/s.CARD letter dated 19+ December.2011 for re appointment and increment

For COW P-95
vi) M/s.CARD letter dated 17th March.2012 P-101
vii) Note dated March 26, 2012 P —102-104
viif) M/s.CARD letter dated 5.5.2012 P-113

In continuation of note dated 26% March 2012, the Works Committee member Shri.P.T.Krishnan has
principally agreed on 11.06.2012 for the increment at the rate 3% on remuneration paid on monthly, which is
normally adopted in practice for all type of units and sectors. Accordingly, the increment payable to

Shri.J.Ra.Jayakumar has been worked out and kept below at folio 123, 124.

The details of increment is as follows,

sLNo |Details of Remuneration 3% increment on | After increment - 3% increment on | After increment -  |Remarks
remuneration framed |payable from April |monthly payable remuneration payable |monthly payable |remuneration
by M/s.CARD to 2010 remuneration from April 2011 remuneration payable from April
COW, monthly 2012
payable -
1|Basic 11,000 330 11,330 340 11,670
2|HRA 6,000 180 6,180 185 6,365
3|Conveyance(1000+15 2,500 75 2,575 77 2,652
00)
\
/ 4|Telephone charge 1,000 30 1,030 3 1,061
5|Refreshment 1,850 56 1,906 ol 1,963
6|Medical 1,250 38 1,288 39 1,326
7|Ent. 600 18 618 19 637
8|Sup. All 3,000 90 3,090 93 3,183
9|LTA 800 24 824 25 849
10|Performance linked 2,500 0 2,500 0 2,500
bonus 25% fixed
(Rs.10,000-25% fixed)

\2b



Kalakshetra.in Mail - cow - increment - reg.

~

cow - increment - reg.

Works kalakshetra< works@kalakshetra.in>

To: ravi <card@vsnl.com>
Cc: AO Kalakshetra <ao@kalakshetra.in>

Sir,

Page 1 of 1

Works kalakshetra< works@kalakshetra.in>

Sat, Sep 8, 2012 at 2:56 PM

This is to inform you that the competent authority has decided to pay increment Shri.].Ra.Jayakumar, a clerk of works appointed

for the project of renovation of Koothambalam at the rate of 3% on remuncration payable monthly ( excluding performance

bonus and annual bonus). This is normal adopted practice. Accordingly, the details of increment has been worked out and

tabulated below is submitted for your information.

sl.No Detals of Remuneration 3% Afer 3% Ater Remarks
remuneration framed payable from increment on ncrement - increment on increment -
by M/s.CARD to April 2010 monthly remuneration monthly remuneration
COW, monthly payable payable from payable payable from
payable remuneration April 2011 remuneration April 2012
1| Basic 11,000 330 11,330 340 11,670
2{HRA 6,000 180 6,180 185 6,365
3|Conveyance 2,500 75 2575 77 2,652
(1000-+1300)
4| Telephone charge 1,000 30 1,030 31 1,061
5| Refreshment 1,850 36 1,906 57 1,963
6| Medical 1,250 38 1,288 39 1,326
7| Ent. 600 18 G618 19 637
8|Sup. All 3,000 90 3,090 23 3,183
] M
9|LTA 800 24 824 25 849 r
10| Performance linked 2,500 0 2,500 0 2,500
bonus 25% fixed
(Rs.10,000-25% fixed)
Total payable per 30,500 840 31,340 865 32,205
month

https://mail.google.com/mail/u/1/2ui=2&1k=90d72e4027&view=pt&search=sent&msg=...

with regards

yours faithfully,

V.Srinivasan

9/8/2012

Vi
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CENTREFOR ARCHITECTURAL RESEARCHS&DE
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IGN
ARCHITECTURE o LANDSCAPE o INT RS

S
O
19th Dec. 2011.

TO WHOM IT MAY CONCERN

Shri. J.Ra. Jayakumar was appointed as Clerk of Works w.e.f 25th Feb. 2010 for Ms. Kalakshetra
Foundation.

At the time of appointment his contract was fixed for one year.
The services of COW need to be extended beyond March-2011

In line with the contract for restoration of the Koothambalam , his contract may be extended, since the
restoration contract is extended.

Itis requested that Shri.J.Ra.Jayakumar may be reappointed as cow from april-2011 to march-2012
(Extendable on a yearly basis with a FIVE PERCENT (5%) increment.

His salary from April-2011 to March - 2012 will be Rs.5,04,000/year (ie. Rs.42000/month).
His duties and functions will be as per the LOA.

With best wishes,

Ar. Ravi Niilakantan

#10A, First street, Dhanalakshmi colony, Vadapalani, Chennai - 600026, iN DI A
Tel: +914423623972, +914423622433. Email : card.chennai@gmail.com



Kalakshetra.in Mail - Re: cow - increment - reg. Page 2 of 2

\ 2R

V.Srinivasan

@ 20111219 COW contract extention.pdf
93K

(&

https://mail.google.com/mail/u/0/?ui=2&ik=90d72e4027 & view=pt&search=inbox&ms... 9/13/2012



Kalakshetra.in Mail - Re: cow - increment - reg. Page 1 of 2

e \20

' 3

f
L 7 f g'; . ‘1 Works kalakshetra< works@kalakshetra.in>

SHE[T

Re: cow - increment - reg.

Card Chenai< card.chennai@gmail.com> Thu, Sep 13, 2012 at 10:35 AM
To: Works kalakshetra <works@kalakshetra.in>
Cc: ravi <card@vsnl.com>, AQ Kalakshetra <ao@kalakshetra.in>, "j.ra.jayakumar jayaramanradhabai”
<jrajayakumar27@gmail.com>

Dear Sri. Srinivasan,

mmmgntmm ie. 5% yearly) for the COW was provided as early as Dec.19th 2011.

Your _reply after NINE months in variation to letter is not satisfactory.

COWis a mﬂtmst@d appointee and is to be given a 5% increment yearly.
Request you to do the needful.

Ravi niilakantan

On Sat, Sep 8, 2012 at 2:56 PM, Works kalakshetra <works@kalakshetra.in> wrote:
| Sir,
This is to inform you that the competent authority has decided to pay increment Shri.].Ra.Jayakumar, a clerk of works appointed
for the project of renovation of Koothambalam at the rate of 3% on remuneration payable monthly ( excluding performance

- bonus and annual bonus). This is normal adopted practice. Accordingly, the details of increment has been worked out and

tabulated below is submitted for your information.

|slNo Details of Remuneration 3% After 3% After Remarks

remuneration framed payable from increment on increment - mcrement on mcrement -
by M/s.CARD to April 2010 monthly remuneration monthly remuneration
COW, monthly payable payable from payable payable from
payable remuneration April 2011 remuneration Apnl 2012
1| Basic 11,000 330 11,330 340 11,670
2|HRA 6,000 180 6,180 185 6,365
3| Conveyance 2,500 75 2,575 71 2,652
(1000-+1500)
4| Telephone charge 1,000 30 1,030 31 1,061
5| Refreshment 1,850 56 1,906 57 1,963
6| Medical 1,250 38 1,288 39 1326
7|Ent. 600 18 618 19 637
8(Sup. Al 3,000 90 3,090 93 3,183
- B —
9|LTA 800 24 824 25 849
10| Performance linked 2,500 [i] 2,500 0 2,500
bonus 25% fixed
(Rs.10,000-25% fixed)
Total payable per 30,500 840 31,340 865 32,205
month

with regards
yours faithUlI)', { KS/

https://mail.google.com/mail/u/0/?0i=2&ik=90d72e4027&view=pt&search=inbox&ms... 9/13/2012
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Shri.Ravi Niilakantan September 13, 2012
Architect

Centre for Architectural Research and Design

#10A, First Street

Dhanalakshmi Colony

Vadapalani

Chennai 600 026

Sr,

Sub: Koothambalam project — Clerks of works — increment — Reg. -9

Ret:i)  Letter of appointment dated 11.03.2010 e ?"%‘2’ ! Q9
1) Your letter dated 227 November.2011. —_— P\‘-«.%L -
iii) Our email dated 2% December 2012, — —puge &GN
iv) Our email dated 8* September 2012. — ["’F‘e’ Yad

Apropos the subject mentioned supra, we would to recall and place before the following for your information that

e There is no provision for increment in the letter of appointment given to the clerks of works as
submitted by M/s.CARD.

® We received the recommendation of increment letter to the COW on 227d Nov 2012, belatedly 7 months
even after one year completion.

® We gave the reply vide email dated 27 December 2012 that the provision for increment not stipulated in
the appointment letter vide ref. 1 above.

W, doRen  ankd Qcond” Ha mconuedats P dha Aschaled”

e In ﬁw—mmdm the competent authority has decided to pay increment

Shri.].Ra.Jayakumar, a clerk of works appointed for the project of renovation of Koothambalam at the
rate of 3% on remuneration payable monthly (excluding performance bonus and annual bonus), after
analyses of all part of units and sectors and finally approved the increment at rate of 3% on remuneration

payable monthly (excluding performance bonus and annual bonus). This-tsstre—eamonly-be-sesolved hy
above method-ateuremd. Ao
This issue with the approval of competent authority.

Thanking you,

Yours faithfully, . 7 .
9 z. o 4~ :
)

Babeeta Narang o & 4 roximali Sk ﬂ%@
\

Chief Accounts Officer ) ?.,Lw On He Draft for approv:

yvouds Cod
‘3\0,\] v W am/

Y CAO DIRECTOR incharge  AAan




Shri.Ravi Niilakantan, Architect September 24, 2012
Centre for Architectural Research and Design

#10A, First Street, Dhanalakshmi Colony

Vadapalani, Chennai 600 026

Sir

2

Sub: Koothambalam project — Clerks of works — increment — Reg.

i) Letter of appointment dated 11.03.2010 P1-9
i) Your letter dated 2224 November.2011. P- 82
i) Our email dated 2nd December 2012. P-86 a
tv) Our email dated 8% September 2012. P-127
v) Your email dated 13% September P-130

Apropos the subject mentioned supra, we would to recall and place before the following for your information that

® There is no provision for increment in the letter of appointment given to the clerks of works as
submitted by M/s.CARD.

® We received the recommendation of increment letter to the COW on 227 Nov 2012, belatedly 7 months
even after one year completion.

®* We gave the reply vide email dated 2" December 2012 that the provision for increment is also not
stipulated in the appointment letter vide ref. 1 above.

® However, heeding to the request of the Architect — through the same is not within the purview or
conditions oi;ﬁont:ract — and as a measure of goodwill and an effort to quicken the completion of works,
& provide a unila#tal incentive to the C.O.W to ensure speedy completion, it has been decided to pay an
increment to Shri.J.Ra.Jayakumar, a clerk of works appointed for the project of renovation of
Koothambalam at the rate of 5% on the basic and the other emolyments have been revised suitably
taking into consideration the % adopted last year to the basic’except performance bonus and annual

bonus. Rt tarwle  Wiounw  od loak ?A.Mf‘ redis

This issue with the approval of competent authority.

Thanking you,

Yours faithfully, Draft for approval

(S5.Ramachandran) )
Administrative Officer \\\ m\a ~— V&; g

CAO DIRECTGB\(

LSy



Shri.Ravi Niilakantan, Architect September 24, 2012
Centre for Architectural Research and Design

#10A, First Street, Dhanalakshmi Colony

Vadapalani, Chennai 600 026

Sir

-

Sub: Koothambalam project — Clerks of works — increment — Reg.

vi) Letter of appointment dated 11.03.2010 P1-9
vii) Your letter dated 227 November.2011. P- 82
viil) Our email dated 274 December 2012. P-86a
ix) Our email dated 8% September 2012. P-127
x) Your email dated 13% September P- 130

Apropos the subject mentioned supra, we would to recall and place before the following for your information that

® There is no provision for increment in the letter of appointment given to the clerks of works as
submitted by M/s.CARD.

® We received the recommendation of increment letter to the COW on 22nd Nov 2012, belatedly 7 months
even after one year completion.

e We gave the reply vide email dated 2°¢ December 2012 that the provision for increment is also not
stipulated in the appointment letter vide ref. 1 above.

e However, heeding to the request of the Architect — through the same is not within the purview or
conditions of contract — and as a measure of goodwill and an effort to quicken the completion of works,
& provide an incentive to the C.O.W to ensure speedy completion, it has been decided to pay an
increment to ShriJ.RaJayakumar, a cletk of works appointed for the project of renovation of
Koothambalam at the rate of 5% on the basic and the other emoluments have been revised suitably
taking into consideration the % adopted last year to the basic pay except performance bonus and annual
bonus which would remain at last years rates. .

This issue with the approval of competent authority.

Thanking you,

Yours faithfully,

Sl

(S.Ramachandran)
Administrative Officer
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As per working details mentioned above, the increment due payable as applicable for the perod as per the

«

enclosed statement at folio 134 to shri.].Ra.Jayakumar is as follows,

Total payable As per statement at folio 124 23,920.00
Deduction Income tax 10% 2,392.00 (=)
Payable 21,528.00

Submitted for your kind perusal and approval please,

1. ShriJ.RaJayakumar may be re appointed as COW from April 2011 to March 2013 as recommended
by M/s.CARD (Extendable on a yearly basis with a Five Percent (5%) increment on remuneration

paid monthly / per year as-agreed-by-the—workscomthittee

2. His (Shri.].Ra.Jayakumar) remuneration monthly payable, from April 2011 March 2012 for Rs4,
96,800/ per year - ie Rs. 16,800/-(12*1400) and from April 2012 March 2013 for Rs4,97,640/- per
year - ie Rs.17,640/-(12*¥1470 (adopting 5% annual increment on monthly paid remuneration)
respectively

3. Arrears payment towards increment payable to Shri.J.Ra.Jayakumar from April 2011 to August 2012
to the tune of Rs.23,920/- (excluding the performance linked bonus and annual bonus )

4. The above may kindly be submitted before the Works Committee for perusal and approval. '}
2
@OV,
w9 IV— ~ 2 \

AO

|

CAO

; Co
Ao - L\iquU“'MMo 9 lhav con
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DIRECTOR i chagge W



C:\ 2009-2010\V.Admin\2. Engineering\i.Plan\Koothambalam\ additions, September 20, 2012

alteration& civil work.\COW.doc

Sub: Koothambalam work — Clerks of works — Increment and arrears payment— 2011-2012 and 2012-
2013 Expenditure - Approval-Reg.

Ref:1)  Approval note dated 8.4.2010 P-9
1) Clerks of works — Appointment letter dated 17t June 2010. P-10-17
i) M/s.CARD letter dated 227 November 2011 for increment for COW P-82
iv) The clarification sent to M/s.CARD through Email dated Dec 2, 2011 P-86a
v) M/s.CARD letter dated 19t December.2011 for re appointment and increment

For COW P-95
vi) M/s.CARD letter dated 17th March.2012 P-101
vii) Note dated March 26, 2012 P -102-104
vili) M/s.CARD letter dated 5.5.2012 P-113
ix) Office note dated August 16, 2012 P—125-126
ix) M/s.CARD Email dated September 13, 2012 P-130

This has reference to our eatlier office note dated 16t august 2012 as cited in ref. sl.no. ix) and further to the
based on the recommendation of the Architect email dated September 13, 2012, the Works Committee
member Shri.P.T.Krishnan has principally agreed on 11.06.2012 for the increment on remuneration paid on
monthly accordingly, the increment payable to Shri.].Ra.Jayakumar has been worked out and kept below at
folio 123, 124.

The details of increment is as follows,

Calculation sheet of increment payable for the year 2011-12 and 2012-2013
sl.No Details % of In Increment New Basic Increment New Basic Pay
Basic | Rs. 5% Pay for 2012-13

1 | Basic 11,000 550 11,550 578 12,128

2 | HRA 54.55% 6,000 300 6,300 315 6,615

3 | Conveyance(1000+1500) 2273% | 2500 125 2,625 131 2756

4 | Telephone charge 9.09% 1,000 50 1,050 53 1,103

5 | Refreshment 16.82% 1,850 93 1,943 97 2,040

6 | Medical 11.36% 1,250 63 1,313 66 1,378

7 | Ent. 5.45% 600 30 630 32 662

8 | Sup. All 2727% | 3,000 150 3,150 158 3,308

9 | LTA 1.27% 800 40 840 42 882
Performance linked bonus 25%

10 | fixed (Rs.10,000-25% fixed) 2,500 0 2,500 0 0

Total payable per month 30,500 1,400 31,900 1,470 33,370

\Be
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G:\ 2012-2013\V.Admin\2. Engineering\i.Plan\Koothambalam\ additions, alteration& October 4, 2012
civil work. \COW .doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerk of works —
Remuneration for the month of September 2012— Approval of — Reg.

D e
Ref: 1)  Approval note dated 8.4.2010 P-9
i) Clerks of works — Appointment letter dated 17% June 2010. P-10-17

The consultant Architect Shri.Ravi Nilakantan, has appointed Sha.].Ra Jayakumar as Clerks of work for the above
project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneraton have framed by
the consultant, is Rs.30,500/- per month, 7500 as performance bonus 25%.

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. ENT 600

8. Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500 (Rs.10, 000 — 25% fixed)
Total payable per month 30,500
Payable for the month of Septemberi}ﬁ? 2012 -~ 30,500.00
Deduction Income tax 10% -- 3,050.00 (=)
Payable e 27,450.00 \
Submitted for approval please.
E\(S\q MMQ'L&A——- N

O Yrl10 1~ \

& 4 \)"\\,‘/’

Direcyc W
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e 05.10.2012
To, | gy
AO Q
Kalakshetra Foundation, . e
Thiruvanmiyur, Chennai. | DATE : (,\10_\ . |

Sub: Koothambalam project - COW increment reg.
Ref. Your letter dt. 24th Sep. 2012

Dear Sri. Ramachandran,

With regard to the above :

1. COW was appointed on a one year contract. We and Kalakshetra Foundation expected
that the Koothambalam work to be scheduled for 6-8 month completion. Hence
increment was not envisaged.

2. Our letters dt. 22nd Nov. 2011 and 19th Dec.2011, on increment were belated since we
expected Kalakshetra Foundation to extend the contract with increment as a matter of
procedure.

3. Your mail dt. 2nd Dec.2011 was a query for which we have given detailed explanations
in our 19th Dec. 2011 letter.

4. While we are glad that, you have agreed for a partial increment, we will be happy if the
increment is made 5% on the total emoluments.

We require the COW services to complete the all the works.

Thanking you,

Yours sincerely, g

RLvi Niila

{

i@
# 10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972
E-mail : card@vsnl.com
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i 2T T Works kalakshetra< works@kalakshetra.in>
iyn’,f!‘;.ﬁé‘ﬁfgéij ! @

(no subject)

j-ra.jayakumar jayaramanradhabai < jrajayakumar27@gmail.com> Wed, Oct 31, 2012 at 1:25 PM
To: Works kalakshetra <works@kalakshetra.in>
Cc: Card Chenai <card.chennai@gmail.com>

Dear Mr.Srinivasan,

This month i have not availed leave.
Please find attached file for your reference.

Thanks & Regards,

J.RA.Jayakumar.

= leaveavaileddetails2012-13(october'12).xlsx
12K

L6

https://mail.google.com/mail/u/0/?7ui=2&1k=90d72e4027& view=pt&search=inbox&ms... 11/1/2012




alteration& civil work.\COW.doc

G:\ 2012-2013\V.Admin\2. Engineering\i.Plan\I{oothambalam\ additions,

November 1, 2012

Sub: Koothambalam — Additions, Mg_qrﬂigr_y; & Civil works in [Kalakshetra Foundation — Clerk of works —
Remuneration for the month of October 2012 Approval of — Reg.

Ref:1)  Approval note dated 8.4.2010

i) Clerks of works — Appointment letter dated 17% June 2010.

P-9
P-10-17

The consultant Architect Shd.Ravi Nitlakantan, has appointed Shri.].Ra Jayakumar as Clerks of work for the above
project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have framed by
the consultant, is Rs.30,500/- per month, Rs.7500 as performance bonus 25%.

Remuneration per month

1. Basic

2. HRA

3. Conveyance

4.  Telephone charge

5. Refreshment

6.  Medical

7. ENT

8. Sup. All

9. LTA

10. Performance linked bonus 25% fixed

Total payable per month

("

bet 2012

Payable for the month of @
Deduction Income tax 10%
Payable

Submitted for approval please.

PA% s S
/
CAO

DIRECTOR in - gharge *XIJ’J/ﬂ

in Rs

11,000

6,000
2,500 (1000 + 1500)
1,000
1,850
1,250
600
3,000
800
2,500 (Rs.10, 000 — 25% fixed)

~ 30,500.00
~ 3,050.00 ()

27,450.00
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G:\ 2012-2013\V.Admin\2. Engineering\i.Plan\Koothambalam\ additions, BBy, 2012

alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerk of works —
Remuneration for the month of November 2012— Approval of — Reg.

Ref: 1)  Approval note dated 8.4.2010
i) Clerks of works — Appointment letter dated 17t June 2010. P-10-17

P-9

The consultant Architect Shri. Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks of work for the above
project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have framed by
the consultant, is Rs.30,500/- per month, Rs.7500 as performance bonus 25%.

Remuneration per month

1
2
3
4

)
6.
7.
8
9
1

Basic

HRA
Conveyance
Telephone charge
Refreshment
Medical

ENT

Sup. All

LTA

Total payable per month (”

Payable for the month of November 2012
Deduction Income tax 10%

Payable

Submitted for approval please.

0. Performance linked bonus 25% fixed

in Rs.

11,000
6,000
2,500 (1000 + 1500)
1,000
1,850
1,250
600
3,000
800
2,500 (Rs.10, 000 — 25% fixed)

30,500

—30,500.00 -
—~  3,050.00 ()
________________ 27,450.00
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CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN
ARCHITECTURE O LANDSCAPE O INTERIORS

23rd November 2012
9—3]“ \’\2'

To

The Director-incharge
M/s.Kalakshetra foundation,
Thiruvanmiyur,Chennai-41.

Sub:Bonus Payments to Sri.Jayakumar(cow) along with his November 2012
salary.(Based on 2010 march app.order)

Dear Sir,
Sri.Jayakumar has been appointed from march 25th 2010.

Along with his November 2012 salary his performance linked bonus for
months April 2012 —Non'2012 may be released.

Performnance linked bonus per month is Rs.10,000(25% paid monthly)

To Pay 75% of 10,000 X 8 months =Rs.60,600.00

Total payment up to Nov 2012 =Rs.60,000.00

This amount may be kindly be released with necessary statutory deductions. .
Note: We are awaiting the increment approval letter.

Thanking you,
Yours sincerely,

/
| Ar. Ravi

/

/

{

Holet fots—

o 2079 "
-~ ouln . @

# 10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972
E-mail : card@vsnl.com
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10th December 2012 _ tol=]
To

The Director-incharge,
M/s. Kalakshetra foundation, 2’300’
Thiruvanmiyur,Chennai-41 “] | 7,} Ja-_

Sub: Reg. Performnace bonus- Ref. letter dated: 23.11.2012
Dear Sir,
I have handed over the performance bonus recommendation letter at kalakshetra office on 23.11.2012.

I'am in need of money to pay the college fees of my son .Till date | have not yet received.

Please take necessary step to clear the same as early as possible.

Thanks & Regards,

8%

J.RA. Jayakumar.



Payable performance linked bonus for the period Apnl 2012 to September 2012
For 6 months @ Rs. 7500 /_*._; anvtcat :‘{wm,p‘—"enroéz G moni 45,000.00

Deduction Income tax 10% on Rs.45, 000 -- 4,500.00 (=)
Net Payable . = 40,500.00
If approved, the payment of Rs.40,500/- may be paid to the clerks of works /koothambalam project towards

performance linked bonus for the period april 2012 — September 2012 ( 6 months) as recommended by the
Consulting Architect as per the terms for Rs.40,500/- to Shri] Ra Jeyakumar.

W
XF‘MW A"
0

\

CA

s
Director in - chiarge.
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G:\ 2012-2013\V.Admin)2. Engineering\i.Plan\ Koothambalam December 26, 2012
additons, alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerk of works —
Performance linked bonus and Remuneration for the period from April 2012 — Sep 2012- Approval of

— Reg.

Ref: 1)  Approval note dated 8.4.2010 P-9
1) Clerks of works — Appointment letter dated 17* June 2010. P-10-17
i) M/s.CARD letter dated 23+ November 2012. P- 12

The consulting Architect Shri.Ravi Niilakantan has appointed Shri.J.Ra.Jayakumar as Clerks of work for the
above project, on behalf of Kalakshetra Foundation and his remuneration as per the appointment (page 13)

and the salary (CTC) is Rs.4, 80,000/- PA (per annum) all inclusive — vide page 13. The details of the
remuneration is as follows,

Remuneration per month in Rs

1. Basic 11,000

2. HRA 6,000

3. Conveyance 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. ENT 600

8 Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500 (Rs.10, 000 — 25% fixed)
Total payable per month 30,500

11. Performance linked bonus 75% is payable on every 3-6 months based on the recommendation of
the consulting Architect.

The Performance linked bonus 75% for the completion period till March 2012 had already been paid to ?ﬂ@/
Shri.].Ra.Jayakumar based on consulting Architect Shri.Ravi Niilakantan M/s.CARD as per terms. L
NSH

M/s.CARD has recommended the performance linked bonus eligible for the clerk of work/koothambalam

project, to Shri.].Ra.Jayakumar for the completion period from April 2012 to November 2012, vide letter 23+
November 2012, vide page W) +—




Office Note January 5, 2013
Works Committee Meeting held on 2 Jan. 2013 & o Jan.2013-Koothambalam — reg.

The works committee meeting under the Chairmanship of StiRavi Gundu Rao was
held on 3 Jan. 2013 and 4* Jan.2013 in which, the Chairman, Works Committee advised
the management of Kalakshetra Foundation, on the following issues:

1) Appointment of Cletk of works for Koothambalam

The Chairman apprehended that the appointment letter issued with respect to appointment
of Clerk of works by itself was not in consonance with the appropriate procedures.

Following points.

a) There is no application from the present incumbent Sri J.R. Jayakumar Clerks of
works/Koothambalam intending to render his service on contract basis - therefore,
an application addressed to The Director, Kalakshetra Foundation has to be
obtained from him.

b) The incumbent has not produced copies of testimonials mentioned in the Bio-data
provided by M/s.CARD and the details have not been verified, the same has to be
verified with originals. Set of Xerox copies may be obtained and kept in file.

After receipt of the above, a contract letter on limited period and renewal of limited
contract if need be may be issued for the specific period —i.e 11 months ( with all safeguards
of legalities)may be issued with details of assignment work, scope of work etc,. The above
may be complied forthwith.

In view of the above, a separate draft letter towards appointment of limited contract
/ renewal of limited contract to till date — (renewal limited contract every 11 months period)
addressed to Mr.Jayakumar, incorporating the scope work will be submitted for kind perusal

and approval rm
g

: Submitted for kind perusal and records &
< n\_ﬁ_ V——— Ve‘\.,——-'—' }O
AO SIS

CAO
DIRECTOR-IN—?KGE LJW/\,-’ But P ;

ok o oudiind

. e Aoedlichs

Cndrost -
[k



G:\ 2012-2013\V.Admin\2. Engineering\i.Plan\ Koothambalam\ additions, January 9, 2013
alteration& civil work.\COW.doc

Sub: Koothambalam — Additions, Alterations & Civil works in Kalakshetra Foundation — Clerk of works —
Remuneration for the month of 2eedyr 2012— Approval of — Reg.
Docrindy

Ref: 1)  Approval note dated 8.4.2010 P-9
1) Clerks of works — Appointment letter dated 17% June 2010. P-10-17

The consultant Architect Shd.Ravi Niilakantan, has appointed Shri.].Ra.Jayakumar as Clerks of work for the above
project, on behalf of Kalakshetra Foundation and his responsibilities and monthly remuneration have framed by
the consultant, is Rs.30,500/- per month, Rs.7500 as performance bonus 25%.

Remuneration per month in Rs.

1. Basic 11,000

2. HRA 6,000

3. Conveyance 2,500 (1000 + 1500)

4. Telephone charge 1,000

5. Refreshment 1,850

6. Medical 1,250

7. ENT 600

8. Sup. All 3,000

9. LTA 800

10. Performance linked bonus 25% fixed 2,500 (Rs.10, 000 — 25% fixed)
Total payable per month 30,500

Decembex

Payable for the month of &rmenpshmr 2012 --30,500.00
Deduction Income tax 10% - 3,050.00 (-)
Payable 27,450.00
Meanwhile, the management requested Sri.].Ra.Jayakumar to give the copy of his testimonials, certificates with ‘ @

originals to this office. After receipt of the above details. The payment may be passed to him.

Submitted for approval please. @

C B

AO

@ @
CAO
DIRECTV*OT(

@



CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN
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A'g\ M " o L RLEAC TR . Reeccived on

. K ¢ JFOUNBATNION
b W\‘ | No.: 2276 ,\\'1\\\\3 17.01.2013
loarz: vil]is |

To,

The Director-incharge,

Kalakshetra Foundation,

Thiruvanmiyur , Chennai,

Tamil Nadu 600041.

Sub:Bonus and Increment payments to Sri.Jayakumar(cow) along with his
January 2013 salary.(Based on 2010 march app.order)

Dear Sir,

Sri.Jayakumar has been appointed from march 25" 2010.

Along with his January 2013 salary his performance linked bonus for months October
2012to Dec’2012‘.may be released.

Annual incrlement 5% annually.
Performance linked bonus per month is Rs.10,000(25% paid monthly)
To Pay 75% of 10,000 X 3 months Rs.22500.00

Annual increment for Apr-2011to Mar2012- Rs.2000 X 12=Rs.24000.00
Annual increment for April-2012 to Dec2012-Rs.2100 X 9 =Rs.18900.00

Total Payment upto Dec 2012 Rs.65400.00

A

Regards,

o e
mantan

#10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972
E-mail : eard@uspkeom card. chennai(@ gml- com
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CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN %‘y
0 ARCHITECTURE O LANDSCAPE O INTERIORS '

22nd November 2011

To

Mr.Srinivasan,

M/s.Kalakshetra foundation,

Thiruvanmiyur,Chennai-41.

Sub:Jayakumar’s increment and Performance bonus from april 2011.

Dear Mr. Srinivasan,

This is to get your notice that shri.Jayakumar has not got his increment from
april -2011. \ o T

His increment will be 5% annually.

Will appreciate the increment and performance bonus be provided to him at
the earliest.

et Thanking o=,
o Yours sincerely,

L |

Ravi Niilakantan

E,
a
ol

2

#10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 60¢ 026. Tel : 2362 2433, 2362 3972
E-mail : card@vsnl.com




EM/s Kalakshetra Foundation -Koothambalam Theatre Complex 12.03.2012
?Vendor Payments received upto 1st March 2013

Tender works-
Additions, Tender works
| Alterations Roof
! and Civil insulation ron Tender
Sl.No VENDOR |Description works Works Works AMOUNT |Remark
| Work Done value as on
| 1.00 9th R.A.Bill certified 14,108,756.00| 2,798,452.00(7.293,130.00( 24,197,338.00
Ms. wood extra
Chennai rate. advised
Engineers vendaor to
! ‘|prepare bill
f 2.00 Payment withheld 831,352.00 for payment
|

Ms Chennai Eng_in-eers a_l_’_e;_ad'vi_selq trciﬂprrepare 10th RA bill and claim the Wood rate.

Other Vendors - Ms. Unimech, Ms. Kevin Electricals & Ms. Cauvery Agro have communicated, that
all their certified bills are paid by client.

With Regards,

Ravi Niilakantan
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CENTRE FOR ARCHITECTURAL RESEARCH & DESIGN
ARCHITECTURE O LANDSCAPE O INTERIORS

So
Sri. Ramachandran, 4\"/ 17th March 2012
X
AO, Kalakshetra Foundation,

Thiruvanmiyur,

Chennai -600041.

Ref : Koothambalam - Additions, aiterations and Civil works.
Sub . Payments pending March 2011. Your email dt.10.03.12.
Dear Sri. Ramachandran,

With reference to the above, find the statements. A soft copy is also mailed for reference.

M/s Kalakshetra Foundation -Koothambalam Thealre Complex 12.03.2012

Consulting Architect's Payments

| Received

! Amount

iSLNo Architect |Description . - |Bill Amount 17.12.12 Balance Remark

; Sri. Srinivasan pointed
out that the estimates are
to be approved by
Director and hence bill is

| pending payment.

E Ms. Card Sri. PTK suggested to $ri.

{ Srinivasan that payments
| Professional bill Claimed - 4th| . should be made on the

1 1.00 RA Bill - 19.10.12. 1,289,760.00 358,992.00| 930,748.00|estimated cost.

| B
!
) M/s Kalaksheira Foundation -Koothambalam Theatre Complex 12.03.2012
Mr. Jeyakumar COW Payments payable upto 31st March 2012
Consolidated
salary Payable
fannum from April
during Increament 2011 to
Skno cCow Description appointment peryear |March 2012| Remark

COW was appointed in March
25th "2010 at a consalidated
salary of Rs.4.8lacs/annum.
After completing one yearin
Marchi 2011, a 5% incremeant 4,80,000.00 59 24,000.00 To b.e
was approved by the ’ regularised
architects Ms. Card. 6
This regularisation is not
effected by the client.
Hence payment pending.

1 Sri. Jeyakumar

\ 30

# 10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972
E-mail : card@vsnl.com
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19th Dec. 2011.
TO WHOM IT MAY CONCERN
e,
Shri. J.Ra. Jayakumar was appointed as Clerk of Works w.e.f 25th Feb. 2010 for Ms. Kalakshetra
Foundation.
At the time of appointment his contract was fixed for one year.

The services of COW need to be extended beyond March-2011

In line with the contract for restoration of the Koothambalam , his contract may be extended, since the
restoration contract is extended.

‘

It is requested that Shri.J.Ra.Jayakumar may be reappointed as cow from april-2011 to march-2012
(Extendable on a yearly basis with a FIVE PERCENT (5%) increment.

His salary from April-2011 to March - 2012 will be Rs.5,04,000/year (ie. Rs.42000/month).
His duties and functions will be as per-the LOA.

With best wishes, :

r. Ravi Niilakantan

Reod "
genz>el @
%.

# 10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972
E-mail : card@vsnl.com



Centre for Architectural Research & Design

The contractor shall forthwith comply with and duly execute any work comprised
in such Architect's Instructions provided always that verbal instructions, directions and
explanations given to the contractor or his representative upon the works by the
Architect shall, if involving a variation be confirmed in writing by the contractor within

further seven days by the Architect shall be deem
the scope of the contract.

ed to be Architect's Instructions within

Page 15 of 53



Centre for Architectural Research & Design

(5)

(7)

thereto as certified by the Architect shall be borne by the contractor or may be
deducted by the Owner from any money due or that may be due to the
contractor.

The Architect shall have full powers to require removal of any or all the materials
brought by the contractor which are not in accordance with the contract
specifications or do not conform in character or quality to the samples approved
by him. In case of default on the part of the contractor in removing rejected
materials the Architect shall be at liberty to have these removed by other agency.
The Architect shall have full powers to require other proper materials to be
substituted for rejected materials in the event of the contractor refusing to comply
he may cause the same to be supplied by other agency which may attend upon
such removal and/or substitution and such cost shall be borne by the contractor.

All the works embracing more than one process shall be subject to examination
and approval at each state thereof and the contractor shall give the notice to the
Architect or his authorised representative when each state is ready. In case of
default of such notice the Architect shall be entitied to apprise the quality and
extent thereof. :

The contractor shall carry out and complete the said work in every respect in
accordance with the contract and with the directions of and to the satisfaction of
the Architect. The Architect may in his absolute discretion and from time to time
issue further drawings and/or written instructions, details, directions .and
explanations which are hereafter collectively referred to as "Architect's
Instructions" in regard to -

(@)  The variation of modification of the design, quantity or quality of works or
the addition or omission or substitution of any work.

(b)  Any discrepancy in the drawings or between the Schedule of Quantities
and/or drawings and/or Specifications.

() The removal from the site of any works executed by the contractor, and
the substitution of any other material thereof.

(d) The removal and/or reexecution of any works executed by the contractor.
(e)  The dismissal from the works of any person/s employed thereupon.

4] The opening up for inspection of any work covered up.

(9)  The amending and making good of any defects.

Instructions issued to the contractors under (a) and (b) shall be considered
as expected matters.

Page 14 of 53



re for Architectural Research & Design

V. DUTIES OF ARCHITECT/CLERK OF WORKS

(1)  The term "COW" shall mean the person appointed by Architect/Owner and acting
under the order of the Architect/owner to inspect the works in the absence of the
Architect. The COW may be assisted by junior engineers who will be called
junior representatives of the COW and the contractor shall afford them every
facility and assistance for inspecting the works and materials and for checking
and measuring the work done and materials. Neither the COW or junior
engineers shall have power to revoke, alter, enlarge or relax any requirement of
the contract or to sanction any additions, alterations, deviations, omissions or any
extra work whatsoever, except in so far as such authority may be specially
confirmed by written order of the Architect.

(2)  The COW or his representative shall have power to give notice on behalf of the
Architect/his representative of non-approval of any work or material and such
work shall be suspended or the use of such materials shall be discontinued until
the decision of the Architect is obtained. The work will from time to time be
examined by the Architect, the COW or other representatives, but such
examination shall not in any way exonerate the contractor from the obligations to
remedy any defects which may be found to exist at any stages of the work or
after the same is completed. Subject to the limitation of this clause the contractor
shall take instructions only from the Architect.

The Architect and his representatives shall at all reasonable time have free
access to the work and/or to the workshop, factories or other places where
materials are lying or from where they are being obtained and the contractor shall
give every facility to the Architect/his representatives necessary for inspection
and examination and test of materials.

(3) The contractor shall give not less than seven days notice in writing to the
Architect or his representative Incharge before work is covered up or otherwise
placing beyond the reach of the measurement and work shall not be covered up
by the contractor with the consent in writing of the Architect or his subordinate
incharge of the works and the same shall be uncovered at the contractor
expense in case the procedure is not followed or any default thereof. No
payment or allowance shall be made for such work or the materials with which
the same was executed. '

(4)  The Architect shall during the progress of the work have power to order in writing
from time to time the removal from the work within such reasonable time as may
be specified in the order or any materials which in the opinion of the Architect are
not in accordance with the specifications or in the instructions of the Architect
and the contractor shall forthwith carry out such at his own cost. In case of
default on the part of the contractor to carry out such order the Owner with the
concurrence of the Architect shall have the power to employ and pay other
persons to carry out the same and all expenses consequent thereon or incidental

Page 13 of 53
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ARCHITECTURE O AP E RIORS
the Employee’s employment hereunder, howsoever arising, the Employee shall surrender to the
Employer all such files, customer records, lists, books, records, literature, products, software, work

products, and any copies thereof and all other property belonging to the Employer.

Other employment

The Employee must devote the whole of his/her time, attention and abilities during his/her hours of
work to his/her duties for the Employer. The employee may not, under any circumstance, whether
directly or indirectly, undertake any other duties during his/her hours of work under this
employment.

The Employee may not, without the prior written consent of the Employer (which will not be
unreasonably withheld) outside his/her hours of work with the Employer work for, advise or in any
other way assist, whether directly or indirectly, any business or employment which is similar to or in
any way connected or in competition with the business of Employer or which could or might
reasonably be considered to impair the Employee’s ability to act all times in the best interests of the
Employer.

Termination of employment

During the Employee’s probationary period, this employment may be terminated by either party
giving one week'’s notice to the other.
After the Employee’s probationary period:
e | the Employee shall give the Employer [ 8 Number of weeks or 2 months] notice of his/her
intention to terminate this employment and
e the Employee’s entitlement to notice from the Employer shall be the greater of one week
for each complete year of continuous employment (subject to a maximum of twelve weeks)
All notices of termination shall be given in writing.

The periods of notice set out in this Clause may by consent be varied having regard to the
circumstances of the case and to what is reasonable.

The Employer may, at its option, pay salary in lieu of notice but nothing in these terms and
conditions of employment shall prevent the Employer from terminating the Employee’s employment
without notice or payment in lieu in appropriate circumstances.

During any period of notice of termination (whether given by the Employee or by the Employer) the
Employer may require the Employee not to attend his/her place of work for the duration or part of
the notice period and/or may at its discretion relieve the Employee of some or all of his/her
contractual duties during that period. During the period of notice, the Employee will remain an
employee of the Employer and remain bound by these terms and conditions. This will not affect the
Employee’s entitlement to receive basic salary, together with a payment that reflects the value of all
contractual benefits that would have been due to the Employee during the period of notice.

General

The Employer reserves the right to vary the terms of employment contained in this Agreement. The
Employer will notify the Employee in writing within one month of such variation. This statement
replaces all of the Employee’s previous terms and conditions of employment with the Employer.

You are recz‘j::ﬁ%%consem and confirm your joining date as the Feb, 25! 2010 or earlier.
) I the
Ravi Nii ' '

t.
antan

#10 A, 1st Street, Dhanalakshmi calony, Vadapalani, Chennai — 600026. Tamil nadu.l N D1 A
Tel. + 91 44 23623972, + 91 44 23622433 Email : card@vsnl.com
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11.03.2010.
Dear Jayakumar,

Congratulations! We are pleased to confirm your appointment as Architects’ Project Engineer.
(Clerk of works). You will initially report to our office at_9AM _- Probation period will be 6 months
from the date of joining. We propose to confirm your appointment on the following terms.

A formal agreement will be sent to you shortly.

Brief Job Description

e Your job involves managing the site on behalf of the architect including quality control,
e coordination,
e site meetings,
site records,
e caddrawing inputs,
® project management etc., for speedy and quality construction.
You will maintain weekly record and do your duties to expectation.

Location
Initial Posting At _CHENNAI_. You may be transferred to other sites as per requirement

Hours of Work

Normal hours of work are _8.45am__ to —6.15pm_ from Monday to Saturday.

As you will be in charge of a project; it may be necessary at times to work on normal Holidays and
for extended hours.

Remuneration

Your salary (CTC) will be Rs.4, 80,000/ PA all inclusive. [ie. Basic 11,000, HRA6000, Convy.1500+1000,
Tel.1000, Refreshments1850, Medical 1250, Ent.600, sup.All.3000, LTA 800,performance linked
bonus 10,000.00 (25% fixed 75% payable every 3-6 months)per month and yearly bonus24000].
Applicable Income taxes and statutory deductions like PF, ESIC will be made on the above.

Leave(s)

As per our leave rules.

Confidentiality
The Employee may not either during or at any time after the termination of his/her employment

with the Employer disclose to anyone other than in the proper course of his/her employment, any
information of a confidential nature relating to the Employer, the Employer’s customers or suppliers
and shall further not use any such information in a manner which may either directly or indirectly
cause loss to the Employer. Confidential information includes (but is not limited to) financial
information, commercial information, technical information, sales and marketing information and
trade secrets. All drawings and related information are confidential.

Property

The Employee acknowledges that all files, customer records, lists, books, records, literature,
software, products and work products developed by the Employee in the course of his/her
employment with the Employer, and other materials owned by the Employer or used by the
Employer in connection with the conduct of business by the Employer shall at all times remain the
sole property of the Employer, and the Employee agrees that upon request and upon termination of

#10 A, 1st Street, Dhanalakshmi colony, Vadapalani, Chennai - 600026. Tamil nadu.l N DI A
Tel. + 91 44 23623972, + 91 44 23622433 Email : card@vsnl.com
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8" April 2010.

Smt. Leela Samson,
Director,

Kalakshetra Foundation,
Thiruvanmiyur,

Chennai - 600041

Sub : Appointment of Clerk of Works — Re-development of Kalakshetra Campus.

Dear Smt. Leela Samson,

On behalf of Kalakshetra Foundation, we are appointing Sri.Jayakumar as Construction
Manager for the redevelopment of Kalakshetra campus at Rs. 40,000/ per month.

His resume, letter of appointment and responsibilities are enclosed for your record and file.

Regards,
) W

{ ) |
[ Ravi niilakantan

7
#10 A, 1st Street, Dhanalakshmi colony, Vadapalani, Chennai — 600026. Tamil Jnadu.l N DI A
Tel. + 91 44 23623972, + 91 44 23622433 Email : card@vsnl.com
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To,

The Director-incharge,

Kalakshetra Foundation,

Thiruvanmiyur , Chennai,

Tamil Nadu 600041.

Sub:Bonus and Increment payments to Sri.Jayakumar(cow) along with his
January 2013 salary.(Based cn 2010 march app.order)

Dear Sir,

Sri.Jayakumar has been appointed from march 25" 2010.

Along with his January 2013 salary his performance linked bonus for months October
2012to Dec’2012‘_may be released.

Annual incrlement 5% annually,
Performance linked bonus per month is Rs.10,000(25% paid monthly)
To Pay 75% of 10,000 X 3 months Rs.22500.00

Annual increment for Apr-2011to Mar2012- Rs.2000 X 12=Rs.24000.00
Annual increment for April-2012 to Dec2012-Rs.2100 X 9 =Rs.18900.00

Total Payment upto Dec 2012 Rs.65400.00

Regards,

#10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972

E-mail : eard@venteem cmd. cAcnnm'@gMI. Lo



Centre for Architectural Research & Design

The contractor shall forthwith comply with and duly execute any work comprised
in such Architect's Instructions provided always that verbal instructions, directions and
explanations given to the contractor or his representative upon the works by the
Architect shall, if involving a variation be confirmed in writing by the contractor within
further seven days by the Architect shall be deemed to be Architect's Instructions within
the scope of the contract.

Page 15 of 53
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(3)

4

V. DUTIES OF ARCHITECT/CLERK OF WORKS

The term "COW" shall mean the person appointed by Architect/Owner and acting
under the arder of the Architect/owner to inspect the works in the absence of the
Architect. The COW may be assisted by junior engineers who will be called
junior representatives of the COW and the contractor shall afford them every
facility and assistance for inspecting the works and materials and for checking
and measuring the work done and materials. Neither the COW or junior
engineers shall have power to revoke, alter, enlarge or relax any requirement of
the contract or to sanction any additions, alterations, deviations, omissions or any
extra work whatsoever, except in so far as such authotity may be specially
confirmed by written order of the Architect.

The COW or his representative shall have power to give notice on behalf of the
Architect/his representative of non-approval of any work or material and such
work shall be suspended or the use of such materials shall be discontinued until
the decision of the Architect is obtained. The work will from time to time be
examined by the Architect, the COW or other representatives, but such
examination shall not in any way exonerate the contractor from the obligations to
remedy any defects which may be found to exist at any stages of the work or
after the same is completed. Subject to the limitation of this clause the contractor
shall take instructions only from the Architect.

The Architect and his representatives shall at all reasonable time have free
access to tHe work and/or to the workshop, factories or other places whefe
materials are lying or from where they are being obtained and the contractor shall
give every facllity to the Architect/his representatives necessary for inspection
and examination and test of materials.

The contractor shall give not less than seven days notice in writing to the
Architect or his representative Incharge before work is covered up or otherwise
placing beyond the reach of the measurement and work sHall not be covered up
by the contractor with the consent in writing of the Architect or his subordinate
incharge of the works and the same shall be uncovered at the contractor
expense in case the procedure is not followed or any default thereof. No
payment or allowance shall be made for such work or the materials with which
the same was executed.

The Architect shall during the progress of the work have power to order in writing
from time to time the removal from the work within such reasonable time as may
be specified in the order or any materials which in the opinion of the Architect are
not in accordance with the specifications or in the instructions of the Architect
and the contractor shall forthwith carry out such at his own cost. In case of
default on the part of the contractor to carry out such order the Owner with the
concurrence of the Architect shall have the power to employ and pay other
persons to carry out the same and all expenses consequent thereon or incidental

Page 13 of 53
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thereto as certlfied by the Architect shall be borne by the contractor or may be
deducted hy the Owner from any money due or that may be due to the
contractor.

(5)  The Architect shall have full powers to require removal of any or all the materials
brought by the contractor which are not in accordance with the contract
specifications or do not conform in character or quality to the samples approved
by him. In case of default on the part of the contractor'in removing rejected
materials the Architect shall be at liberty to have these removed by other agency.
The Architect shall have full powers to require other proper materials to be
substituted for rejected materials in the event of the contractor refusing to comply
he may cause the same to be supplied by other agency which may attend upon
such removal and/or substitution and such cost shall be borne by the contractor.

(6)  All the works embracing more than one process shall be subject to examination
and approval at each state thereof and the contractor shall give the notice to the
Architect or his authorised representative when each state is ready. In case of
default of such notice the Architect shall be entitled to apprise the quality and
extent thereof. '

(7)  The contractor shall carry out and complete the said work in every respect in
accordance with-the contract and with the directions of and to the satisfaction of
the Architect. The Architect may in his absolute discretion and from time to time
issue further drawings and/or written instructions, detalls, directions and
explanations which are hereafter collectively referred to as "Architect's
Instructions" in regard to -

(a) The variation of modification of the design, quantity or quality of works or
the addition or omission or substitution of any work.

(b)  Any discrepancy in the drawings or between the Schedule of Quantities
and/or drawings and/or Specifications.

(¢)  The removal from the site of any works executed by the contractor, and
the substitution of any other material thereof.

(d)  The removal and/or reexecution of any works executed by the contractor.
(e)  The dismissal from the works of any person/s employed thereupon.

) The opening up for inspection of any work covered up.

(g) The amending and making good of any defects.

Instructions issued to the contractors under (a) and (b) shall be considered
as expected matters.

Page 14 of 53
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the Employee’s employment hereunder, howsoever arising, the Employee shall surrender to the
Employer all such files, customer records, lists, books, records, literature, products, software, work
products, and any copies thereof and all other property belonging to the Employer.

Other employment

The Employee must devote the whole of his/her time, attention and abilities during his/her hours of
work to his/her dutles for the Employer. The employee may not, under any circumstance, whether
directly or indirectly, undertake any other duties during his/her hours of work under this
employment.

The Employee may not, without the prior written consent of the Employer (which will not be
unreasonably withheld) outside his/her hours of work with the Employer work for, advise or in any
other way assist, whether directly or indirectly, any business or employment which is similar to or in
any way connected or in competition with the business of Employer or which could or might
reasonably be considered to impair the Employee’s ability to act all times in the best interests of the
Employer.

Termination of employment

During the Employee’s probationary period, this employment may be terminated by either party
giving one week’s notice to the other.
After the Employee’s probationary period:
e the Employee shall give the Employer [ 8 Number of weeks or 2 months] notice of his/her
intention to terminate this employment and
e the Employee’s entitlement to notice from the Employer shall be the greater of one week
for each complete year of continuous employment (subject to a maximum of twelve weeks)
All notices of termination shall be given in writing.

The periods of notjce set out in this Clause may by consent be varied having regard to the
circumstances of the case and to what is reasonable.

The Employer may, at Its option, pay salary in lleu of notice but nothing in these terms and
conditions of employment shall prevent the Employer from terminating the Employee’s employment
without notice or payment in lieu in appropriate circumstances.

During any period of notice of termination (whether given by the Employee or by the Employer) the
Employer may require the Employee not to attend his/her place of work for the duration or part of
the notice period and/or may at its discretion relleve the Employee of some or-all of his/her
contractual duties during that period. During the period of notice, the Employee will remain an
employee of the Employer and remain bound by these terms and conditions. This will not affect the
Employee’s entitlement to receive basic salary, together with a payment that reflects the value of all
contractual benefits that would have been due to the Employee during the period of notice.

General

The Employer reserves the right to vary the terms of employment contained in this Agreement. The
Employer will notify the Employee in writing within one month of such variation. This statement
replaces all of the Employee’s previous terms and conditions of employment with the Employer.

You are requested to give your consent and confirm your joining date as the Feb.25™ 210 =rlen
All the best.
Ravi Niilakantan

#10 A, 1st Street, Dhanalakshmi colony, Vadapalani, Chennai — 600026. Tamil nadu.l N DI A

Tel. + 91 44 23623972, + 91 44 23622433 Email : card@vsnl.com
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11.03.2010.
Dear Jayakumar, ~~

Congratulations! We are pleased to confirm your appointment as Architects’ Project Engineer.
(Clerk of works). You will initially report to our office at _9AM _. Probation period will be 6 months
from the date of joining. We propose to confirm your appointment on the following terms.

A formal agreement will be sent to you shortly.

Brief Job Description
e Your job involves managing the site on behalf of the architect including quality control,
e coordination,
e site meetings,
e sjte records,
e cad drawing inputs,
e project management etc., for speedy and quality construction.
You will maintain weekly record and do your duties to expectation.

Location
Initial Posting At _CHENNAI_. You may be transferred to other sites as per requirement

Hours of Work

Normal hours of work are __8.45am__to ___ 6.15pm_ from Monday to Saturday.

As you will be in charge of a project, it may be necessary at times to work on normal Holidays and
for extended hours.

Remuneration

Your salary (CTC) will be Rs.4, 80,000/ PA all inclusive. [ie. Basic 11,000, HRA6000, Convy.1500+1000,
Tel.1000, Refreshments1850, Medical 1250, Ent.600, sup.All.3000, LTA 800,performance linked
bonus 10,000.00 (25% fixed 75% payable every 3-6 months)per month and yearly bonus24000].
Applicable Income taxes and statutory deductions like PF, ESIC will be made on the above.

Leave(s)

As per our leave rules.

Confidentiality

The Employee may not either during or at any time after the termination of his/her employment
with the Employer disclose to anyone other than in the proper course of his/her employment, any
information of a confidential nature relating to the Employer, the Employer’s customers or suppliers
and shall further not use any such information in a manner which may either directly or indirectly
cause loss to the Employer. Confidential information includes (but is not limited to) financial
information, commercial information, technical information, sales and marketing information and
trade secrets. All drawings and related information are confidential.

Property

The Employee acknowledges that all files, customer records, lists, books, records, literature,
software, products and work products developed by the Employee in the course of his/her
employment with the Employer, and other materials owned by the Employer or used by the
Employer in connection with the conduct of business by the Employer shall at all times remain the
sole property of the Employer, and the Employee agrees that upon request and upon termination of

#10 A, 1st Street, Dhanalakshmi colony, Vadapalani, Chennai — 600026. Tamil nadu.l N D1 A
Tel. + 91 44 23623972, + 91 44 23622433 Email : card@vsnl.com
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Kalakshetra.in Mail - Koothambalam work - COW - Reg Page 3 of 3

O.Copies and certification of rate analysis obtained from the Contractor and M/s.CARD
for the non tendered items executed at the Koothambalam site for civil, electrical and
HVAC and slab cooling work —contract wise, item wise and location wise may please be
submitted.
P.The documentation or photographs for the koothambalam work since inception of wok
to till date under civil, electrical, hvac, slab cooling , stage lighting works may please be
submitted to the kalakshetra Foundation.
Q.Details of approval obtained from the Architect since inception of wok to till date
executing the non tendered items and rate analysis of same under civil, electrical, HVAC
and slab cooling work contract wise, item wise and location wise may please be submitted.
R.Weekly site meeting details in hard copy since inception of wok to till date
S.The details of the furniture, equipments and tools provided by the kalakshetra foundation
for the site office on your request.
T.The details of material at site accountwith regard to civil, electrical, hvac and slab
cooling work in the koothambalam may please be furnished contract wise, item wise and
location wise.
U.The details of balance works (Tender items / Scheduled items)yet to be done with regard
to civil contract, electrical contract, HVAC contract and slab cooling contract details.
V.The details of revised schedule of quantity with regard to civil, HVAC, electrical and
slab cooling contract wise, item wise and location wise may please be furnished.
W.The report and details of balance works (Non tendered items) yet to be completed with
regard to civil, electrical, HVAC and slab cooling work with proper justification of
quantity / rate for each items contract wise, item wise and location wise may please be
submitted.
X.All the working sheets prepared by you during the progress of work, for bill preparation,
materials requirements, site measurements in hard or soft copy details for civil, electrical,
HVAC and slab cooling and related works for the koothambalam work, contract wise ,item
wise and location wise may please be submitted.
y) What is the work completed and yet to be billed contract wise, item wise and location wise
may please be furnished immediately.
Regarding your comment on the Engineer Officer, the same is fraught with deleterious
intention and there is no question of insult meted out to you while you are in the project nor
domination by E.O. who is driven by duty conscious rather than personal gains. Therefore, you
should set right your house in order before making comments on others.

Throughout your assignment in the said project, we have observed you were always lethargic
in your duty.

Now, you might have understood the gravity of the situation that you alone are responsible for
all the consequences arised thereof. Hope, good sense would prevail upon you.

Thanks & Regards,

V Srintvasan
Kalakshetra Foundation

https://mail.google.com/mail/u/0/?ui=2&ik=90d72e4027 & view=pt&search=sent&msg=... 2/2/2013
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H.The details of “Architect instructions” carried out by the contractors/ vendors civil,
electrical , HVAC and slab cooling work since inception of wok to till date with regard to
the following:
1.The variation of modification of design, quantity or quality of works or the
addition or omission or substitution of any work

2.any discrepancy in the drawings or between the schedule of quantities and or
drawings and specifications

3.The removal from the site of any works executed by the contractor and
substitution of any other materials thereof

4.The removal and / or re execution of any works executed by the contractor
5.The dismissal from the works of any persons/s employed thereupon

6.The opening up for inspection of any work covered up

7.The amending and making good of any defects

[.The details of the register maintained in the site office for the koothambalam work
contract wise, item wise and location wise since inception of wok to till date may please be
furnished
1.Materials receipt (In coming materials list) for civil, electrical , HVAC and slab
cooling work and other related works for the koothambalam

2.Register for Dismantled items received from the koothambalam site before
undertaking the work

3.Outgoing materials register for civil, electrical, HVAC and slab cooling work for
the koothambalam

4.Bill register for civil, electrical, HVAC and slab cooling work and other related
works

5.Payment register made to the contractor for the koothambalam work civil,
electrical, hvac and slab cooling work.

6.Material advance and adjustment register and Mobilization advance and
adjustment register.

7.EMD register, security deposit register and Retention amount register for the
koothambalam venders / contractors

J.The details of inspection and examination and test of materials (test report) for the civil,
electrical, HVAC and slab cooling work for the koothambalam since inception of wok to
till date, contract wise, item wise and location wise may please be submitted.

K.The details of the expenditure statement for the koothambalam as on date with regard to
civil, electrical, HVAC and slab cooling and other related work since inception of wok to
till date .

L.The list of bill copies submitted by vendors with regard to the civil, electrical, HVAC
and slab cooling work contractors and paid details with contract wise, item wise, and
location wise may please be submitted

M.Clients / kalakshetra Foundation approval and correspondence in writing details related
to civil, HVAC, electrical, sound, stage lighting and slab cooling work

N.Details of reports and incidents and your remarks submitted by you during the progress
of work to M/s.CARD and kalakshetra foundation office

https://mail.google.com/mail/u/0/ 2ui=2&ik=90d72e4027 & view=pt&search=sent&msg=... 2/2/2013
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$g 4 ; {g . 04 Works kalakshetra< works@kalakshetra.in>
KON

Koothambalam work - COW - Reg

Works kalakshetra < works@kalakshetra.in> Sat, Feb 2, 2013 at 3:33 PM
To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>

Cc: AO Kalakshetra <ao@kalakshetra.in>, CAO Kalakshetra <cao@kalakshetra.in>, d dd
<dd@kalakshetra.in>

Bcc: Ravi Niilakantan <card.chennai@gmail.com>, ravi <card@vsnl.com>

Dear Mr. Jayakumar

This has reference to your resignation letter addressed to the Director-in-charge, Kalakshetra
Foundation, dated 28/1/2013 and noted the contents.

At the outset, I would like to inform you that your absenting of work on 23/1/2013,24/1/2013
and came late on 4/1/2013 not providing the information sought for the Works Committee
meeting had created hardship to the management in conducting the meeting. This is not the
first time you are absenting on important occasions and your non cooperation is highly
objectionable.

Regarding, providing of information and data from your end, again and again we reiterated
that your service was deficient in this regard and you are not obliging for the smooth
functioning of the project. You are misquoting that you have complied as per tender
information. This act of yours is tantamount to insubordination which cannot be countenanced.
In spite of the above, you are misquoting that there is no work pending on your side. This is
highly lethargic answer from your end and your statement that no work is happening at the site
proves that you are ideal all the time gossiping in the campus.

Regarding salaries and payments payable to you, it is an admitted fact that such payment is
directly attributable to your performance. You know about your performance for the past few
months.

You suggested that there is no atmosphere of tandem with respect to your project and by this
way you admitted that you are part of the problem and arrived at a conclusion that you want to
resign. This is born out of your conviction and own volition. But before leaving the project,
furnish all the documents / inforamtion / details furnished below without fail.

Site records:
A Detailed project report / Brief notes containing Civil works, electrical works, HVAC
works , slab cooling work and other related works for the koothambalam
B.Preliminary Estimate copies for the civil, electrical, HVAC work, slab cooling work on
area basis with quantity (LBD details) justification and rate Justification
C.Detailed estimate cost details for -civil, electrical, HVAC and slab cooling with (LBD
details) justification of quantities and rate analysis before awarding the work
D.All the conceptual drawings and working drawings for civil, electrical HVAC, structural
modified detailed drawings and slab cooling working drawings and other related drawings
submitted by M/s.CARD before finalizing the work and during the execution.
E.Awarded works - civil, electrical and HVAC - contractor/ vendors quoted rate in the
tender for each item -justification.
F.All the initial PERT chart details for completion works submitted by the vendors/
contractors before undertaken the work - and revisions thereof.
G.The details pertaining to the koothambalam area before undertaken the koothambalam -
i.e. soil testing, survey work, koothambalam initial layout / drawing copy since inception

of wok to till date .
@

https://mail.google.com/mail/u/0/?ui=2&ik=90d72e4027&view=pt&search=sent&msg=... 2/2/2013
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S. The details of the furniture, equipments and tools provided by the kalakshetra
foundation for the site office on your request.
T. The details of material at site accountwith regard to civil, electrical, hvac and slab
cooling work in the koothambalam may please be furnished contract wise, item wise and
location wise.
U. The details of balance works (Tender items / Scheduled items)yet to be done with
regard to civil contract, electrical contract, HVAC contract and slab cooling contract
details.
V. The details of revised schedule of quantity with regard to civil, HVAC, electrical and
slab cooling contract wise, item wise and location wise may please be furnished.
W. The report and details of balance works (Non tendered items) yet to be completed with
regard to civil, electrical, HVAC and slab cooling work with proper justification of
quantity / rate for each items contract wise, item wise and location wise may please be
submitted.
X. All the working sheets prepared by you during the progress of work, for bill
preparation, materials requirements, site measurements in hard or soft copy details for
civil, electrical, HVAC and slab cooling and related works for the koothambalam work,
contract wise ,item wise and location wise may please be submitted.

y) What is the work completed and yet to be billed contract wise, item wise and location wise

may please be furnished immediately.

This is issued for strict compliance for an urgent basis.

Thanks & Regards,
V.Stintvasan
Kalaksherra Foundation

@D

https://mail.google.com/mail/u/0/?ui=2&ik=90d72e4027 & view=pt&search=sent&msg=... 2/2/2013
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7. The amending and making good of any defects

I.  The details of the register maintained in the site office for the koothambalam work
contract wise, item wise and location wise since inception of wok to till date may please be
furnished
1. Materials receipt (In coming materials list) for civil, electrical , HVAC and slab
cooling work and other related works for the koothambalam

2. Register for Dismantled items received from the koothambalam site before
undertaking the work

3. Outgoing materials register for civil, electrical, HVAC and slab cooling work
for the koothambalam

4. Bill register for civil, electrical, HVAC and slab cooling work and other
related works

5. Payment register made to the contractor for the koothambalam work civil,
electrical, hvac and slab cooling work.

6. Material advance and adjustment register and Mobilization advance and
adjustment register.

7. EMD register, security deposit register and Retention amount register for the
koothambalam venders / contractors

J. The details of inspection and examination and test of materials (test report) for the
civil, electrical, HVAC and slab cooling work for the koothambalam since inception of
wok to till date, contract wise, item wise and location wise may please be submitted.

K. The details of the expenditure statement for the koothambalam as on date with regard
to civil, electrical, HVAC and slab cooling and other related work since inception of wok
to till date .

L. The list of bill copies submitted by vendors with regard to the civil, electrical, HVAC
and slab cooling work contractors and paid details with contract wise, item wise, and
location wise may please be submitted

M. Clients / kalakshetra Foundation approval and correspondence in writing details related
to civil, HVAC, electrical, sound, stage lighting and slab cooling work

N. Details of reports and incidents and your remarks submitted by you during the progress
of work to M/s.CARD and kalakshetra foundation office

O. Copies and certification of rate analysis obtained from the Contractor and M/s.CARD
for the non tendered items executed at the Koothambalam site for civil, electrical and
HVAC and slab cooling work —contract wise, item wise and location wise may please be
submitted.

P.  The documentation or photographs for the koothambalam work since inception of wok
to till date under civil, electrical, hvac, slab cooling , stage lighting works may please be
submitted to the kalakshetra Foundation.

Q. Details of approval obtained from the Architect since inception of wok to till date
executing the non tendered items and rate analysis of same under civil, electrical, HVAC
and slab cooling work contract wise, item wise and location wise may please be submitted.

R. Weekly site meeting details in hard copy since inception of wok to till date @

https://mail.google.com/mail/u/0/?ui=2&ik=90d72¢4027 & view=pt&search=sent&msg=... 2/2/2013
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5. The dismissal from the works of any persons/s employed thereupon
6. The opening up for inspection of any work covered up
7. The amending and making good of any defects

I. The details of the register maintained in the site office for the koothambalam work
contract wise, item wise and location wise since inception of wok to till date may please be
furnished
1. Materials receipt (In coming materials list) for civil, electrical , HVAC and slab
cooling work and other related works for the koothambalam

2. Register for Dismantled items received from the koothambalam site before
undertaking the work

3. Outgoing materials register for civil, electrical, HVAC and slab cooling work for
the koothambalam

4. Bill register for civil, electrical, HVAC and slab cooling work and other related
works

5. Payment register made to the contractor for the koothambalam work civil,
electrical, hvac and slab cooling work.

6. Material advance and adjustment register and Mobilization advance and
adjustment register.

7.EMD register, security deposit register and Retention amount register for the
koothambalam venders / contractors

J. The details of inspection and examination and test of materials (test report) for the civil,
electrical, HVAC and slab cooling work for the koothambalam since inception of wok to
till date, contract wise, item wise and location wise may please be submitted.

K. The details of the expenditure statement for the koothambalam as on date with regard to
civil, electrical, HVAC and slab cooling and other related work since inception of wok to
till date .

L. The list of bill copies submitted by vendors with regard to the civil, electrical, HVAC
and slab cooling work contractors and paid details with contract wise, item wise, and
location wise may please be submitted

M. Clients / kalakshetra Foundation approval and correspondence in writing details related
to civil, HVAC, electrical, sound, stage lighting and slab cooling work

N. Details of reports and incidents and your remarks submitted by you during the progress
of work to M/s.CARD and kalakshetra foundation office

0. Copies and certification of rate analysis obtained from the Contractor and M/s.CARD
for the non tendered items executed at the Koothambalam site for civil, electrical and
HVAC and slab cooling work —contract wise, item wise and location wise may please be
submitted.

P. The documentation or photographs for the koothambalam work since inception of wok
to till date under civil, electrical, hvac, slab cooling , stage lighting works may please be

submitted to the kalakshetra Foundation.
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Works kalakshetra < works@kalakshetra.in> Sat, Feb 2, 2013 at 2:58 PM
To: Saveheritage <saveheritage@gmail.com=>, TM Krishna <tm.krishna@gmail.com=>, d dd
<dd@kalakshetra.in>, CAO Kalakshetra <cao@kalakshetra.in>

Cc: AO Kalakshetra <ao@kalakshetra.in>

Please find given below, the letter of reply sent to Mr. J Ra.Jayakumar / clerks of works in
response to his regisngation letter dated 28.1.2013

Mr. J.Ra.Jayakumar / clerks of works
Ref: your letter dated 28.1.2013 ( Resignation)
Before processing any action on your letter as referred above, you are required to handover the
following documents/ details/information related to the koothambalam project in kalakshetra
Foundation to this office or Engineer officer at the earliest.
Site records:
A. Detailed project report / Brief notes containing Civil works, electrical works, HVAC
works , slab cooling work and other related works for the koothambalam
B. Preliminary Estimate copies for the civil, electrical, HVAC work, slab cooling work on
area basis with quantity (LBD details) justification and rate Justification
C. Detailed estimate cost details for -civil, electrical, HVAC and slab cooling with (LBD
details) justification of quantities and rate analysis before awarding the work
D. All the conceptual drawings and working drawings for civil, electrical, HVAC, structural
modified detailed drawings and slab cooling working drawings and other related drawings
submitted by M/s.CARD before finalizing the work and during the execution.
E. Awarded works - civil, electrical and HVAC - contractor/ vendors quoted rate in the
tender for each item -justification.
F. All the initial PERT chart details for completion works submitted by the vendors/
contractors before undertaken the work - and revisions thereof.
G. The details pertaining to the koothambalam area before undertaken the koothambalam -
i.e. soil testing, survey work, koothambalam initial layout / drawing copy since inception
of wok to till date
H. The details of “Architect instructions" carried out by the contractors/ vendors civil,
electrical , HVAC and slab cooling work since inception of wok to till date with regard to
the following:
1. The variation of modification of design, quantity or quality of works or the
addition or omission or substitution of any work

2. any discrepancy in the drawings or between the schedule of quantities and or
drawings and specifications

3. The removal from the site of any works executed by the contractor and
substitution of any other materials thereof

4. The removal and / or re execution of any works executed by the contractor
) ’
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handed over to client /kalakshetra foundation ) and site papers and drawings which should be
available and are with him.

On his request ( shri.J.Ra.Jayakumar) we have provided the personal computer & printer with
internet facility in the site office and proper furniture arrangement. This must be returned
with proper handover programme to the kalakshetra foundation along with above said details
under site records.

I have mentioned the list of emails that we have sent to Sri Jayakumar which I am sure you
were aware of.

I hope you would prevail on Sri Jayakumar to ensure that the papers are handed over at once
as work cannot be resumed on the premises until the necessary documents are handed over by
Sri .J.Ra.Jayakumar.

It is also once again reiterated that as per the contract condition existence no increment is
payable to Sri.J.Ra. Jayakumar.

Thanks & warm Regards,

V Srinivasan
Kalakshetra Foundation

&y

https://mail.google.com/mail/u/0/?ui=2&ik=90d72e4027& view=pt&search=sent&msg... 3/13/2013



Kalakshetra.in Mail - Koothambalam work - cow - reg Page 3 of 4

M.Clients / kalakshetra Foundation approval and correspondence in writing details related
to civil, HVAC, electrical, sound, stage lighting and slab cooling work
N.Details of reports and incidents and your remarks submitted by you during the progress
of work to M/s.CARD and kalakshetra foundation office
O.Copies and certification of rate analysis obtained from the Contractor and M/s.CARD
for the non tendered items executed at the Koothambalam site for civil, electrical and
HVAC and slab cooling work —contract wise, item wise and location wise may please be
submitted.
P.The documentation or photographs for the koothambalam work since inception of wok
to till date under civil, electrical, hvac, slab cooling , stage lighting works may please be
submitted to the kalakshetra Foundation.
Q.Details of approval obtained from the Architect since inception of wok to till date
executing the non tendered items and rate analysis of same under civil, electrical, HVAC
and slab cooling work contract wise, item wise and location wise may please be submitted.
R.Weekly site meeting details in hard copy since inception of wok to till date
S.The details of the furniture, equipments and tools provided by the kalakshetra foundation
for the site office on your request.
T.The details of material at site accountwith regard to civil, electrical, hvac and slab
cooling work in the koothambalam may please be furnished contract wise, item wise and
location wise.
U.The details of balance works (Tender items / Scheduled items)yet to be done with regard
to civil contract, electrical contract, HVAC contract and slab cooling contract details.
V.The details of revised schedule of quantity with regard to civil, HVAC, electrical and
slab cooling contract wise, item wise and location wise may please be furnished.
W.The report and details of balance works (Non tendered items) yet to be completed with
regard to civil, electrical, HVAC and slab cooling work with proper justification of
quantity / rate for each items contract wise, item wise and location wise may please be
submitted.
X.All the working sheets prepared by you during the progress of work, for bill preparation,
materials requirements, site measurements in hard or soft copy details for civil, electrical,
HVAC and slab cooling and related works for the koothambalam work, contract wise ,item
wise and location wise may please be submitted.

y) What is the work completed and yet to be billed contract wise, item wise and location wise

may please be furnished immediately.

This I am sure you will agree is one of the most unfair and unethical practices that any
employee would commit during the culmination/termination of services. In as much as the fact
that the employee was selected by M/s.CARD for carrying out the duties at Kalakshetra, it is
not out of place for me to point out that the responsibility also rests with M/s.CARD to ensure
that Mr.Jayakumar hand over all the above mentioned documents at the earliest to the
Foundation.

Needless to add, whatever dues are to be settled would be done as soon as Mr.Jayakumar
comes forth with detailed account and submission of all the documents to be maintained at
site related to koothambalam project i e estimate copies with supporting papers, analysis of
rate, justification of quantities, pre measured items, post measured items,dismantled
materials register & accounts, approval obtained from the clients and architect
approval , working sheets prepared for preparing and before certifying the every running
bills, list of test conducted at site/ out side and result of test certificate, and site incidents,
photographs taken during course of progress of workstage by stage ( Shri.J.Ra.Jayakumar
had taken the photos during the course of the execution with camera, but the photographs as

documents or file (property belongs to the client /Kalakshetra foundation) and he must be O

005
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G.The details pertaining to the koothambalam area before undertaken the koothambalam -
i.e. soil testing, survey work, koothambalam initial layout / drawing copy since inception
of wok to till date
H.The details of “Architect instructions" carried out by the contractors/ vendors civil,
electrical , HVAC and slab cooling work since inception of wok to till date with regard to
the following:
1.The variation of modification of design, quantity or quality of works or the
addition or omission or substitution of any work

2.any discrepancy in the drawings or between the schedule of quantities and or
drawings and specifications

3.The removal from the site of any works executed by the contractor and
substitution of any other materials thereof

4.The removal and / or re execution of any works executed by the contractor
5.The dismissal from the works of any persons/s employed thereupon

6.The opening up for inspection of any work covered up

7.The amending and making good of any defects

[.The details of the register maintained in the site office for the koothambalam work
contract wise, item wise and location wise since inception of wok to till date may please be
furnished
1.Materials receipt (In coming materials list) for civil, electrical , HVAC and slab
cooling work and other related works for the koothambalam

2.Register for Dismantled items received from the koothambalam site before
undertaking the work

3.0utgoing materials register for civil, electrical, HVAC and slab cooling work for
the koothambalam

4.Bill register for civil, electrical, HVAC and slab cooling work and other related
works

5.Payment register made to the contractor for the koothambalam work civil,
electrical, hvac and slab cooling work.

6.Material advance and adjustment register and Mobilization advance and
adjustment register.

7.EMD register, security deposit register and Retention amount register for the
koothambalam venders / contractors

J.The details of inspection and examination and test of materials (test report) for the civil,
electrical, HVAC and slab cooling work for the koothambalam since inception of wok to
till date, contract wise, item wise and location wise may please be submitted.

K.The details of the expenditure statement for the koothambalam as on date with regard to
civil, electrical, HVAC and slab cooling and other related work since inception of wok to
till date .

L.The list of bill copies submitted by vendors with regard to the civil, electrical, HVAC
and slab cooling work contractors and paid details with contract wise, item wise, and

location wise may please be submitted e
0 o6
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Works kalakshetra < works@kalakshetra.in> Wed, Mar 13, 2013 at 9:16 PM
To: ravi <card@vsnl.com>, Ravi Niilakantan <card.chennai@gmail.com>

Cc: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>
Bcc: Saveheritage <saveheritage@gmail.com=>, TM Krishna <tm.krishna@gmail.com>, d dd
<dd@kalakshetra.in>, CAO Kalakshetra <cao@kalakshetra.in>

Dear Sri. Ravi Niilakantan

You may be well aware that Sri Jayakumar’s services were not terminated abruptly by
Kalakshetra Foundation. There were umpteen instances of complete insubordination and
willful dereliction of duty on the part of Sri Jayakumar apart from displaying complete
unwillingness to take any instruction given by the Foundation, though he was appointed
exclusively to look after the construction work of the Koothambalam in the Foundation. His
un-cooperative behavior was brought to your notice many times orally and vide email dated
Jan 24 - 2013, Jan 23 - 2013,jan 22 - 2013, Jan 17 - 2013, Jan 11 -2013, Feb 2 -2013 and Nov
1-2012 . Further as you are very well aware the CAG audit had specifically pointed out its
objection to the continuation of Sri J.Ra.Jayakumar on the rolls especially since the work at
Kalakshetra at the Bharata Kalakshetra premises (koothambalam) was not going on and to also
clarify and set the records straight, the termination of Sri Jayakumar was not done by
Kalakshetra but was done by M/s. CARD to whom we had recommended the termination due
to the above mentioned reasons. It may also be pertinent to remember that you had also
indicated in your email dated Jan 29, 2013 that the services of Sri.J.Ra.Jayakumar could be
terminated and you had no objection on that score.
You will appreciate and agree that one of the most prevalent practices in any business
environment is that an employee while relinquishing charge on resignation or termination of
services must hand over all relevant final document papers, drawings, etc. that are officially
assigned to him for possession or were part of his possession during official discharge of
duties. In the case of shri.J.Ra.Jayakumar he was having the following documents in his
custody which despite our repeated emails he refused to hand over to the undersigned.

Under Site records:
A.Detailed project report / Brief notes containing Civil works, electrical works, HVAC
works , slab cooling work and other related works for the koothambalam
B.Preliminary Estimate copies for the civil, electrical, HVAC work, slab cooling work on
area basis with quantity (LBD details) justification and rate Justification
C.Detailed estimate cost details for -civil, electrical, HVAC and slab cooling with (LBD
details) justification of quantities and rate analysis before awarding the work
D.All the conceptual drawings and working drawings for civil, electrica, HVAC, structural
modified detailed drawings and slab cooling working drawings and other related drawings
submitted by M/s.CARD before finalizing the work and during the execution.
E.Awarded works - civil, electrical and HVAC - contractor/ vendors quoted rate in the
tender for each item -justification.
F.All the initial PERT chart details for completion works submitted by the vendors/

contractors before undertaken the work - and revisions thereof. @
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The Director-incharge, 238 |
Kalakshetra Foundation, E )_2—’ 1 ' 13

Thiruvanmiyur , Chennai,
Tamil Nadu 600041.

Sub:Bonus and Increment payments to Sri.Jayakumar(cow) along with his
January 2013 salary.(Based on 2010 march app.order)

Dear Sir,

Sri.Jayakumar has been appointed from march 25" 2010.

Along with his January 2013 salary his performance linked bonus for months October
2012 to Dec’2012 may be released.

Annual increment 5 % annually

Performance linked bonus per month is Rs.10,000(25% paid monthly)
To Pay 75% of 10,000 X 3 months Rs.22500.00-
Annual increment for Apr-2011to Mar2012- Rs.2000 X 12=Rs.24000.00
(Rs.40000 X 5%=Rs.2000.00) salary —Rs.42000.00

Annual increment for April-2012 to Dec2012-Rs.4100 X 9 =Rs.36900.00
(Rs.42000 X 5%=Rs.2100.00) Salary —Rs.44100 00

Total Payment upto Dec 2012 Rs.83400.00

Regard‘)s, i {

/IR
- . Lot b
'Ravi Niilakantan M/ET o VT 4

| vadorr 14ad%

1

i

@

#10A, 2nd Floor, Dhanalakshmi Colony, 1st Street, Vadapalani, Chennai - 600 026. Tel : 2362 2433, 2362 3972
E-mail : card@vsnl.com
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13.05.2013 T

Sri. Gopalkrishna gandhiji, = L7’%&1
Chairman, )&"AL_.
Kalakshetra Foundation, 2
Thiruvanmiyur,

Chennai — 600041.

Dear Sri. Gopalkrishnagandhiji,

I have done my services to M/s.Kalakshetra foundation as C.0.W
For koothambalam project from march-2010 to Jan-13.

M/s.Kalakshetra office has stopped my services on 29.01.2013.

M/s.Kalakshetra office has stopped my Jan-13 month’s salary &
pfb/increments.The following payments are pending.

Salary-for jan-13-------==--=-mmemmemeun Rs.23908.00
Increment for 2011-12 -—-- Rs.24000.00
Increment for 2012-jan-13---===v=nmmumu- Rs.41000.00
Performance bonus

Oct-12 to Dec-12 ===mmmmmmmemee oo Rs.22500.00

Jan -13 RER—— ---Rs.7500.00
Total Amount (approximately)--------- Rs.1,18,908.00

My personal materials are also at site office ,which M/s.Kalakshetra have not
allowed me to take back my materials from site office.

My last working day in M/s.Kalakshetra was gk jan’13.
I am requesting your good selves to intervene and clear my dues.

Regards,
Yours sincerely,

NN

J.RA.Jayekumar-C.o.w

No.340,First cross street,

Vasantham nagar,Melmanampedu,
Vellavedu,Poonamallee,Chennai-600124.
Mobile number:9677106527

213



Kalakshetra.in Mail - koothambalam - reg Page 3 of 3

R. Weekly site meeting details in hard copy since inception of wok to till date
S. The details of the furniture, equipments and tools provided by the kalakshetra
foundation for the site office on your request.
T. The details of material at site accountwith regard to civil, electrical, hvac and slab
cooling work in the koothambalam may please be furnished contract wise, item wise and
location wise.
U. The details of balance works (Tender items / Scheduled items)yet to be done with
regard to civil contract, electrical contract, HVAC contract and slab cooling contract
details.
V. The details of revised schedule of quantity with regard to civil, HVAC, electrical and
slab cooling contract wise, item wise and location wise may please be furnished.
W. The report and details of balance works (Non tendered items) yet to be completed with
regard to civil, electrical, HVAC and slab cooling work with proper justification of
quantity / rate for each items contract wise, item wise and location wise may please be
submitted.
X. All the working sheets prepared by you during the progress of work, for bill preparation,
materials requirements, site measurements in hard or soft copy details for civil, electrical,
HVAC and slab cooling and related works for the koothambalam work, contract wise ,item
wise and location wise may please be submitted.
y) What is the work completed and yet to be billed contract wise, item wise and location wise
may please be furnished immediately.
This is issued for strict compliance for an urgent basis.

Thanks & Regards,

V.Stinivasan
Kalakshetra Foundation

@

https://mail.google.com/mail/u/0/ Hi=2&ik=90d72e4027 & view=pt&q=jrajayakumar27... 6/10/2013
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6. The opening up for inspection of any work covered up
7. The amending and making good of any defects

I. The details of the register maintained in the site office for the koothambalam work
contract wise, item wise and location wise since inception of wok to till date may please be
furnished
1. Materials receipt (In coming materials list) for civil, electrical , HVAC and slab
cooling work and other related works for the koothambalam

2. Register for Dismantled items received from the koothambalam site before
undertaking the work

3. Outgoing materials register for civil, electrical, HVAC and slab cooling work for
the koothambalam

4. Bill register for civil, electrical, HVAC and slab cooling work and other related
works

5. Payment register made to the contractor for the koothambalam work civil,
electrical, hvac and slab cooling work.

6. Material advance and adjustment register and Mobilization advance and
adjustment register.

7. EMD register, security deposit register and Retention amount register for the
koothambalam venders / contractors

J. The details of inspection and examination and test of materials (test report) for the civil,
electrical, HVAC and slab cooling work for the koothambalam since inception of wok to
till date, contract wise, item wise and location wise may please be submitted.

K. The details of the expenditure statement for the koothambalam as on date with regard to
civil, electrical, HVAC and slab cooling and other related work since inception of wok to
till date .

L. The list of bill copies submitted by vendors with regard to the civil, electrical, HVAC
and slab cooling work contractors and paid details with contract wise, item wise, and
location wise may please be submitted

M. Clients / kalakshetra Foundation approval and correspondence in writing details related
to civil, HVAC, electrical, sound, stage lighting and slab cooling work

N. Details of reports and incidents and your remarks submitted by you during the progress
of work to M/s.CARD and kalakshetra foundation office

0. Copies and certification of rate analysis obtained from the Contractor and M/s.CARD
for the non tendered items executed at the Koothambalam site for civil, electrical and
HVAC and slab cooling work —contract wise, item wise and location wise may please be
submitted.

P. The documentation or photographs for the koothambalam work since inception of wok
to till date under civil, electrical, hvac, slab cooling , stage lighting works may please be

submitted to the kalakshetra Foundation. 2
Q. Details of approval obtained from the Architect since inception of wok to till date @
executing the non tendered items and rate analysis of same under civil, electrical, HVAC

and slab cooling work contract wise, item wise and location wise may please be submitted.

https://mail.google.com/mail/u/0/ 2i=2&ik=90d72e4027 &view=pt&q=jrajayakumar27... 6/10/2013
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Works kalakshetra< works@kalakshetra.in>

koothambalam - reg

Works kalakshetra< works@kalakshetra.in> Tue, Mar 5, 2013 at 4:57 PM

To: “j.ra.jayakumarjayaramanradhabai" <jrajayakumar27@gmail.com>

Cc: Ravi Niilakantan <card.chennai@gmail.com>, ravi <card@vsnl.com>

Bee: d dd <dd@kalakshetra.in>, CAO Kalakshetra <cao@kalakshetra.in>, AO Kalakshetra
<ao@kalakshetra.in>

M. J.Ra.Jayakumar / clerks of works

Remainder

you are required to handover the following documents/ details/information related to the
koothambalam project in kalakshetra Foundation to this office or Engineer officer at the

earliest.
Site records:

A. Detailed project report / Brief notes containing Civil works, electrical works, HVAC

works , slab cooling work and other related works for the koothambalam

B. Preliminary Estimate copies for the civil, electrical, HVAC work, slab cooling work on

area basis with quantity (LBD details) justification and rate Justification

C. Detailed estimate cost details for -civil, electrical, HVAC and slab cooling with (LBD

details) justification of quantities and rate analysis before awarding the work

D. All the conceptual drawings and working drawings for civil, electrical, HVAC, structural
modified detailed drawings and slab cooling working drawings and other related drawings

submitted by M/s.CARD before finalizing the work and during the execution.

E. Awarded works - civil, electrical and HVAC - contractor/ vendors quoted rate in the

tender for each item -justification.

F. All the initial PERT chart details for completion works submitted by the vendors/

contractors before undertaken the work - and revisions thereof.

G. The details pertaining to the koothambalam area before undertaken the koothambalam -
i.e. soil testing, survey work, koothambalam initial layout / drawing copy since inception

of wok to till date

H. The details of “Architect instructions" carried out by the contractors/ vendors civil,
electrical , HVAC and slab cooling work since inception of wok to till date with regard to

the following:

1. The variation of modification of design, quantity or quality of works or the

addition or omission or substitution of any work

2. any discrepancy in the drawings or between the schedule of quantities and or

drawings and specifications

3. The removal from the site of any works executed by the contractor and
substitution of any other materials thereof

4. The removal and / or re execution of any works executed by the contractor i

5. The dismissal from the works of any persons/s employed thereupon

https://mail.google.com/mail/u/0/ 2ui=2&ik=90d72e4027 & view=pt&g=jrajayakumar27...
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handed over to client /kalakshetra foundation ) and site papers and drawings which should be

available and are with him.

On his request ( shri.J.Ra.Jayakumar) we have provided the personal computer & printer with

internet facility in the site office and proper furniture arrangement. This must be

returned

with proper handover programme to the kalakshetra foundation along with above said details

under site records.
I have mentioned the list of emails that we have sent to Sri Jayakumar which [ am
were aware of.

sure you

I hope you would prevail on Sri Jayakumar to ensure that the papers are handed over at once
as work cannot be resumed on the premises until the necessary documents are handed over by

Sri .J.Ra.Jayakumar.

It is also once again reiterated that as per the contract condition existence no increment is

payable to Sri.J.Ra. Jayakumar.

Thanks & warm Regards,

V .Srinivasan
Kalakshetra Foundation

https://mail.google.com/mail/u/0/ Ni=2&ik=90d72e4027 & view=pt&q=jraj ayakumar27...
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M.Clients / kalakshetra Foundation approval and correspondence in writing details related
to civil, HVAC, electrical, sound, stage lighting and slab cooling work
N.Details of reports and incidents and your remarks submitted by you during the progress
of work to M/s.CARD and kalakshetra foundation office
O.Copies and certification of rate analysis obtained from the Contractor and M/s.CARD
for the non tendered items executed at the Koothambalam site for civil, electrical and
HVAC and slab cooling work —contract wise, item wise and location wise may please be
submitted.
P.The documentation or photographs for the koothambalam work since inception of wok
to till date under civil, electrical, hvac, slab cooling , stage lighting works may please be
submitted to the kalakshetra Foundation.
Q.Details of approval obtained from the Architect since inception of wok to till date
executing the non tendered items and rate analysis of same under civil, electrical, HVAC
and slab cooling work contract wise, item wise and location wise may please be submitted.
R.Weekly site meeting details in hard copy since inception of wok to till date
S The details of the furniture, equipments and tools provided by the kalakshetra foundation
for the site office on your request.
T.The details of material at site accountwith regard to civil, electrical, hvac and slab
cooling work in the koothambalam may please be furnished contract wise, item wise and
location wise.
U The details of balance works (Tender items / Scheduled items)yet to be done with regard
to civil contract, electrical contract, HVAC contract and slab cooling contract details.
V.The details of revised schedule of quantity with regard to civil, HVAC, electrical and
slab cooling contract wise, item wise and location wise may please be furnished.
W.The report and details of balance works (Non tendered items) yet to be completed with
regard to civil, electrical, HVAC and slab cooling work with proper justification of
quantity / rate for each items contract wise, item wise and location wise may please be
submitted.
X.All the working sheets prepared by you during the progress of work, for bill preparation,
materials requirements, site measurements in hard or soft copy details for civil, electrical,
HVAC and slab cooling and related works for the koothambalam work, contract wise ,item
wise and location wise may please be submitted.

y) What is the work completed and yet to be billed contract wise, item wise and location wise

may please be furnished immediately.

This I am sure you will agree is one of the most unfair and unethical practices that any
employee would commit during the culmination/termination of services. In as much as the fact
that the employee was selected by M/s.CARD for carrying out the duties at Kalakshetra, it is
not out of place for me to point out that the responsibility also rests with M/s.CARD to ensure
that Mr.Jayakumar hand over all the above mentioned documents at the earliest to the
Foundation.

Needless to add, whatever dues are to be settled would be done as soon as Mr.Jayakumar
comes forth with detailed account and submission of all the documents to be maintained at
site related to koothambalam project i e estimate copies with supporting papers, analysis of
rate, justification of quantities, pre measured items, post measured items,dismantled
materials register & accounts, approval obtained from the clients and architect
approval , working sheets prepared for preparing and before certifying the every running
bills, list of test conducted at site/ out side and result of test certificate, and site incidents,
photographs taken during course of progress of workstage by stage ( Shri.J.Ra.Jayakumar
had taken the photos during the course of the execution with camera, but the photographs as
documents or file (property belongs to the client /Kalakshetra foundation) and he must be

"l
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G.The details pertaining to the koothambalam area before undertaken the koothambalam -
i.e. soil testing, survey work, koothambalam initial layout / drawing copy since inception
of wok to till date
H.The details of “Architect instructions" carried out by the contractors/ vendors civil,
electrical , HVAC and slab cooling work since inception of wok to till date with regard to
the following:
1 The variation of modification of design, quantity or quality of works or the
addition or omission or substitution of any work

2.any discrepancy in the drawings or between the schedule of quantities and or
drawings and specifications

3 The removal from the site of any works executed by the contractor and
substitution of any other materials thereof

4.The removal and / or re execution of any works executed by the contractor
5 The dismissal from the works of any persons/s employed thereupon

6.The opening up for inspection of any work covered up

7.The amending and making good of any defects

1. The details of the register maintained in the site office for the koothambalam work
contract wise, item wise and location wise since inception of wok to till date may please be
furnished
1.Materials receipt (In coming materials list) for civil, electrical , HVAC and slab
cooling work and other related works for the koothambalam

2 Register for Dismantled items received from the koothambalam site before
undertaking the work

3.0utgoing materials register for civil, electrical, HVAC and slab cooling work for
the koothambalam

4 Bill register for civil, electrical, HVAC and slab cooling work and other related
works

5.Payment register made to the contractor for the koothambalam work civil,
electrical, hvac and slab cooling work.

6.Material advance and adjustment register and Mobilization advance and
adjustment register.

7. EMD register, security deposit register and Retention amount register for the
koothambalam venders / contractors

J.The details of inspection and examination and test of materials (test report) for the civil,
electrical, HVAC and slab cooling work for the koothambalam since inception of wok to
till date, contract wise, item wise and location wise may please be submitted.

K The details of the expenditure statement for the koothambalam as on date with regard to
civil, electrical, HVAC and slab cooling and other related work since inception of wok to
till date .

L.The list of bill copies submitted by vendors with regard to the civil, electrical, HVAC

and slab cooling work contractors and paid details with contract wise, item wise, and

location wise may please be submitted B
(&)

https://mail.google.com/mail/u/0/ Hi=2&ik=90d72e4027& view=pt&q=jrajayakumar27... 6/10/2013
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Works kalakshetra< works@kalakshetra.in>

Koothambalam work - cow - reg

Works kalakshetra < works@kalakshetra.in> Wed, Mar 13, 2013 at 9:16 PM

To: ravi <card@yvsnl.com>, Ravi Niilakantan <card.chennai@gmail.com>

Cc: "j.ra.jayakumarjayaramanradhabai“ <jrajayakumar27@gmail.com>

Bcc: Saveheritage <saveheritage@gmail.com>, TM Krishna <tm.krishna@gmail.com>, d dd
<dd@kalakshetra.in>, CAO Kalakshetra <cao@kalakshetra.in>

Dear Sti. Ravi Niilakantan

You may be well aware that Sri Jayakumar’s services were not terminated abruptly by
Kalakshetra Foundation. There were umpteen instances of complete insubordination and
willful dereliction of duty on the part of Sri Jayakumar apart from displaying complete
unwillingness to take any instruction given by the Foundation, though he was appointed
exclusively to look after the construction work of the Koothambalam in the Foundation. His
un-cooperative behavior was brought to your notice many times orally and vide email dated
Jan 24 - 2013, Jan 23 - 2013.jan 22 - 2013, Jan 17 - 2013, Jan 11 -2013, Feb 2 -2013 and Nov
1-2012 . Further as you are very well aware the CAG audit had specifically pointed out its
objection to the continuation of Sri J.Ra.Jayakumar on the rolls especially since the work at
Kalakshetraat the Bharata Kalakshetra premises (koothambalam) was not going on and to also
clarify and set the records straight, the termination of Sri Jayakumar was not done by
Kalakshetra but was done by M/s. CARD to whom we had recommended the termination due
to the above mentioned reasons. It may also be pertinent to remember that you had also
indicated in your email dated Jan 29, 2013 that the services of Sri.J.Ra.Jayakumar could be

terminated and you had no objection on that score.
You will appreciate and agree that one of the most prevalent practices in any

business

environment is that an employee while relinquishing charge on resignation or termination of
services must hand over all relevant final document papers, drawings, etc. that are officially
assigned 1o him for possession or were part of his possession during official discharge of
duties. In the case of shri.J.Ra.Jayakumar he was having the following documents in his

custody which despite our repeated emails he refused to hand over to the undersigned.

Under Site records:

A Detailed project report / Brief notes containing Civil works, electrical works, HVAC

works , slab cooling work and other related works for the koothambalam

B.Preliminary Estimate copies for the civil, electrical, HVAC work, slab cooling work on

area basis with quantity (LBD details) justification and rate Justification

C.Detailed estimate cost details for -civil, electrical, HVAC and slab cooling with (LBD

details) justification of quantities and rate analysis before awarding the work

D.All the conceptual drawings and working drawings for civil, electrical, HTVAC, structural
modified detailed drawings and slab cooling working drawings and other related drawings

submitied by M/s.CARD before finalizing the work and during the execution.

E. Awarded works - civil, electrical and HVAC - contractor/ vendors quoted rate in the

tender for each item -justification.

F.All the initial PERT chart details for completion works submitted by the vendors/

contractors before undertaken the work - and revisions thereof.

https://mail .google.com/ mail/u/0/ Mi=2&ik=90d72e4027 & view=pt&q=iraj ayakumar27...
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On your request, we have provided the personal computer & printer with internet facility in
the site office and proper furniture arrangement. This must be returned with proper handover
programme to the kalakshetra foundation along with above said details under site records.

I have mentioned the list of emails that we have sent to Sri Jayakumar which I am sure you

were aware of.

I hope you would prevail on yourself to ensure that the papers are handed over at once as work
cannot be resumed on the premises until the necessary documents are handed over by you.
It is also once again reiterated that as per the contract condition existence no increment is

payable to you, this has already been communicated to you as well as to M/s.CARD.

On Mon, Apr 1, 2013 at 9:35 PM, j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com>

wrote:
Dear Sir,

Please find attached file for your reference.

Till date i have not yet received my jan-2013 months salary,

performance bonus for 4 months and Increment for apr-11 to mar-12 and
apr-12 -jan-13.

Please take necessary steps to release payments and my materials as early
as possible.

Thanks & Regards,

J.RA.Jayakumar.

Thanks & Regatds,

V.Srintvasan
Kalakshetra Foundation

https://mail. google.com/mail/u/0/ =2 &1k=90d72e4027 &view=pt&q=jraj ayakumar27...
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0.Copies and certification of rate analysis obtained from the Contractor and M/s.CARD
for the non tendered items executed at the Koothambalam site for civil, electrical and
HVAC and slab cooling work —contract wise, item wise and location wise may please be

submitted.

P.The documentation or photographs for the koothambalam work since inception of wok
to till date under civil, electrical, hvac, slab cooling , stage lighting works may please be

submitted to the kalakshetra Foundation.

Q.Details of approval obtained from the Architect since inception of wok to till date
executing the non tendered items and rate analysis of same under civil, electrical, HVAC
and slab cooling work contract wise, item wise and location wise may please be submitted.

R.Weekly site meeting details in hard copy since inception of wok to till date

S The details of the furniture, equipments and tools provided by the kalakshetra foundation

for the site office on your request.

T.The details of material at site accountwith regard to civil, electrical, hvac and slab
cooling work in the koothambalam may please be furnished contract wise, item wise and

location wise.

U.The details of balance works (Tender items / Scheduled items)yet to be done with regard
to civil contract, electrical contract, HVAC contract and slab cooling contract details.
V The details of revised schedule of quantity with regard to civil, HVAC, electrical and

slab cooling contract wise, item wise and location wise may please be furnished.

W.The report and details of balance works (Non tendered items) yet to be completed with
regard to civil, electrical, HVAC and slab cooling work with proper justification of
quantity / rate for each items contract wise, item wise and location wise may please be

submitted.

X_All the working sheets prepared by you during the progress of work, for bill preparation,
materials requirements, site measurements in hard or soft copy details for civil, electrical,
HVAC and slab cooling and related works for the koothambalam work, contract wise ,item

wise and location wise may please be submitted.

y) What is the work completed and yet to be billed contract wise, item wise and location wise

may please be furnished immediately.

This I am sure you will agree is one of the most unfair and unethical practices that any
employee would commit during the culmination/termination of services.In as much as the fact
that the employee was selected by M/s.CARD for carrying out the duties at Kalakshetra, it is
not out of place for me to point out that the responsibility also rests with M/s.CARD to ensure
that Mr.Jayakumar hand over all the above mentioned documents at the earliest to the

Foundation.

Needless to add, whatever dues are to be settled would be done as soon as Mr.Jayakumar
comes forth with detailed account and submission of all the documents to be maintained at site
related to koothambalam project i e estimate copies with supporting papers, analysis of rate,
justification of quantities, pre measured items, post measured jitems,dismantled materials
register & accounts, approval obtained from the clients and architect approval , working sheets
prepared for preparing and before certifying the every running bills, list of test conducted at
site/ out side and result of test certificate, and site incidents, photographs taken during course
of progress of workstage by stage ( Shri.J.Ra.Jayakumar had taken the photos during the
course of the execution with camera, but the photographs as documents or file (property
belongs to the client /Kalakshetra foundation) and he must be handed over to
client /kalakshetra foundation ) and site papers and drawings which should be available and

are with him.

https://mail.goo gle.com/mail/u/0/ Mi=2& ik=90d72e4027 &view=pt&q=iraj ayakumar27...
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H.The details of “Architect instructions" carried out by the contractors/ vendors civil,
electrical , HVAC and slab cooling work since inception of wok to till date with regard to
the following:
1 The variation of modification of design, quantity or quality of works or the
addition or omission or substitution of any work

2.any discrepancy in the drawings or between the schedule of quantities and or
drawings and specifications

3.The removal from the site of any works executed by the contractor and
substitution of any other materials thereof

4.The removal and / or re execution of any works executed by the contractor
5 The dismissal from the works of any persons/s employed thereupon

6.The opening up for inspection of any work covered up

7.The amending and making good of any defects

1. The details of the register maintained in the site office for the koothambalam work
contract wise, item wise and location wise since inception of wok to till date may please be
furnished
1.Materials receipt (In coming materials list) for civil, electrical , HVAC and slab
cooling work and other related works for the koothambalam

2.Register for Dismantled items received from the koothambalam site before
undertaking the work

3.0utgoing materials register for civil, electrical, HVAC and slab cooling work for
the koothambalam

4 Bill register for civil, electrical, HVAC and slab cooling work and other related
works

5.Payment register made to the contractor for the koothambalam work civil,
electrical, hvac and slab cooling work.

6.Material advance and adjustment register and Mobilization advance and
adjustment register.

7.EMD register, security deposit register and Retention amount register for the
koothambalam venders / contractors

J.The details of inspection and examination and test of materials (test report) for the civil,
electrical, HVAC and slab cooling work for the koothambalam since inception of wok to
till date, contract wise, item wise and location wise may please be submitted.

K The details of the expenditure statement for the koothambalam as on date with regard to
civil, electrical, HVAC and slab cooling and other related work since inception of wok to
till date .

L.The list of bill copies submitted by vendors with regard to the civil, electrical, HVAC
and slab cooling work contractors and paid details with contract wise, item wise, and
location wise may please be submitted

M.Clients / kalakshetra Foundation approval and correspondence in writing details related
to civil, HVAC, electrical, sound, stage lighting and slab cooling work

N .Details of reports and incidents and your remarks submitted by you during the progress

of work to M/s.CARD and kalakshetra foundation office .
.
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Works kalakshetra< works@kalakshetra.in>

Re: Details

Works kalakshetra< works@kalakshetra.in> Tue, Apr 2, 2013 at 12:10 PM
To: "j.ra.jayakumarjayaramanradhabai" <jrajayakumar27@gmail.com>

Cc: Ravi Niilakantan <card.chennai@gmail.com>, ravi <card@vsnl.com>

Bce: d dd <dd@kalakshetra.in>, CAO Kalakshetra <cao@kalakshetra.in>, AO Kalakshetra
<ao@kalakshetra.in>

Dear Sri. J.Ra.jayakumar,

You may be well aware that your services were not terminated abruptly by Kalakshetra
Foundation. There were umpteen instances of complete insubordination and willful dereliction
of duty on the part of your apart from displaying complete unwillingness to take any
instruction given by the Foundation,though he was appointed exclusively to look after the
construction work of the Koothambalam in the Foundation.His un-cooperativebehavior was
brought to your notice many times orally and vide email dated Jan 24 - 2013, Jan 23 - 2013,jan
22 - 2013, Jan 17 - 2013, Jan 11 -2013, Feb 2 -2013 and Nov 1-2012 .Further as you are very
well aware the CAG audit had specifically pointed out its objection to the continuation of Sri
J.Ra.Jayakumar on the rolls especially since the work at Kalakshetra at the Bharata
Kalakshetra premises (koothambalam) was not going on and to also clarify and set the records
straight, the termination of Sri Jayakumar was not done by Kalakshetra but was done by M/s.
CARD to whom we had recommended the termination due to the above mentioned reasons.It
may also be pertinent to remember that you had also indicated in your email dated Jan 29,
7013 that the services of Sri.J.Ra.Jayakumar could be terminated andyou had no objection on
that score.

You will appreciate and agree that one of the most prevalent practices in any business
environment is that an employee while relinquishing charge on resignation or termination of
services must hand over all relevant final document papers, drawings, etc. that are officially
assigned to him for possession or were part of his possession during official discharge of
duties.In the case of you were having the following documents in his custody which despite
our repeated emails he refused to hand over to the undersigned.
Under Site records:
A.Detailed project report / Brief notes containing Civil works, electrical works, HVAC
works , slab cooling work and other related works for the koothambalam
B.Preliminary Estimate copies for the civil, electrical, HVAC work, slab cooling work on
area basis with quantity (LBD details) justification and rate Justification
C Detailed estimate cost details for -civil, electrical, HVAC and slab cooling with (LBD
details) justification of quantities and rate analysis before awarding the work
D.All the conceptual drawings and working drawings for civil, electricaL HVAC, structural
modified detailed drawings and slab cooling working drawings and other related drawings
submitted by M/s.CARD before finalizing the work and during the execution.
E.Awarded works - civil, electrical and HVAC - contractor/ vendors quoted rate in the
tender for each item -justification.
F.All the initial PERT chart details for completion works submitted by the vendors/
contractors before undertaken the work - and revisions thereof.
G.The details pertaining to the koothambalam area before undertaken the koothambalam -

i.e. soil testing, survey work, koothambalam initial layout / drawing copy since incemi()@
2 &€

of wok to till date

https://mail.google.com/mail/u/ 0/2i=2&ik=90d72e¢4027 &view=pt&q=iraj ayakumar27... 6/10/2013



koothambalam work, contract wise ,item wise and location wise may please be
submitted.
Y. What is the work completed and yet to be billed contract wise, item wise and

location wise may please be furnished immediately

However you failed to provide the above information/details. You had also
been requested subsequently through various emails dated 5™ March 2013 & 13™
A~ gl y : :
March 2013 to" provide the above details However failure on your part, the
/
management has decided to withhold your salary for the month of January 2013
and the same will be released only on the receipt of above information/ details on

certification by EO

Regarding payment of annual increment for the period of service rendered by

you, it is to state that agreement did not stipulate any such clause.



L.The list of bill copies submitted by vendors with regard to the civil, electrical,
HVAC and slab cooling work contractors and paid details with contract wise, item
wise, and location wise may please be submitted

M.Clients / kalakshetra Foundation approval and correspondence in writing details
related to civil, HVAC, electrical, sound, stage lighting and slab cooling work

N.Details of reports and incidents and your remarks submitted by you during the
progress of work to M/s.CARD and kalakshetra foundation office

O.Copies and certification of rate analysis obtained from the Contractor and
M/s.CARD for the non tendered items executed at the Koothambalam site for
civil, electrical and HVAC and slab cooling work —contract wise, item wise and
location wise may please be submitted.

P.The documentation or photographs for the koothambalam work since inception
of wok to till date under civil, electrical, hvac, slab cooling , stage lighting works
may please be submitted to the kalakshetra Foundation.

Q.Details of approval obtained from the Architect since inception of wok to till
date executing the non tendered items and rate analysis of same under civil,
electrical, HVAC and slab cooling work contract wise, item wise and location
wise may please be submitted.

R.Weekly site meeting details in hard copy since inception of wok to till date

S.The details of the furniture, equipments and tools provided by the kalakshetra
foundation for the site office on your request.

T.The details of material at site accountwith regard to civil, electrical, hvac and
slab cooling work in the koothambalam may please be furnished contract wise,
item wise and location wise.

U.The details of balance works (Tender items / Scheduled items)yet to be done
with regard to civil contract, electrical contract, HVAC contract and slab cooling
contract details.

V.The details of revised schedule of quantity with regard to civil, HVAC,
electrical and slab cooling contract wise, item wise and location wise may please
be furnished.

W.The report and details of balance works (Non tendered items) yet to be
completed with regard to civil, electrical, HVAC and slab cooling work with
proper justification of quantity / rate for each items contract wise, item wise
and location wise may please be submitted.

X.All the working sheets prepared by you during the progress of work, for bill
preparation, materials requirements, site measurements in hard or soft copy
details for civil, electrical, HVAC and slab cooling and related works for the



H.The details of “Architect instructions" carried out by the contractors/ vendors
civil, electrical , HVAC and slab cooling work since inception of wok to till date
with regard to the following:
1.The variation of modification of design, quantity or quality of works or
the addition or omission or substitution of any work

2.any discrepancy in the drawings or between the schedule of quantities
and or drawings and specifications

3.The removal from the site of any works executed by the contractor and
substitution of any other materials thereof

4.The removal and / or re execution of any works executed by the
contractor

5.The dismissal from the works of any persons/s employed thereupon
6.The opening up for inspection of any work covered up
7.The amending and making good of any defects

[.The details of the register maintained in the site office for the koothambalam
work contract wise, item wise and location wise since inception of wok to till date
may please be furnished
1.Materials receipt (In coming materials list) for civil, electrical , HVAC
and slab cooling work and other related works for the koothambalam

2.Register for Dismantled items received from the koothambalam site
before undertaking the work

3.0utgoing materials register for civil, electrical, HVAC and slab cooling
work for the koothambalam

4.Bill register for civil, electrical, HVAC and slab cooling work and other
related works

5.Payment register made to the contractor for the koothambalam work
civil, electrical, hvac and slab cooling work.

6.Material advance and adjustment register and Mobilization advance and
adjustment register.

7.EMD register, security deposit register and Retention amount register for
the koothambalam venders / contractors

J.The details of inspection and examination and test of materials (test report) for
the civil, electrical, HVAC and slab cooling work for the koothambalam since
inception of wok to till date, contract wise, item wise and location wise may
please be submitted.

K.The details of the expenditure statement for the koothambalam as on date with
regard to civil, electrical, HVAC and slab cooling and other related work since

inception of wok to till date .



To
Sri. J.Ra.jayakumar, clerk of work

Subject Regarding release of salary for the month of January 2013
Sir,

You had been appointed as clerk of work on behalf of Kalakshetra
Foundation by M/s CARD in March 2010 to maintain the records/files for the project.
However you displayed complete insubordination and wilful dereliction of duty,
though you were appointed exclusively to look after the construction work of the

Koothambalam and therefore your services were terminated w..e.f 29" January 2013.

At the time of handing/taking over during your relinquishment of charge, you had
been directed to hand over all relevant final document papers, drawings, etc. as
mentioned below that were officially assigned or were part of your possession during
official discharge of duties

Under Site records:
A Detailed project report / Brief notes containing Civil works, electrical works,
HVAC works , slab cooling work and other related works for the koothambalam

B.Preliminary Estimate copies for the civil, electrical, HVAC work, slab cooling
work on area basis with quantity (LBD details) justification and rate Justification

C.Detailed estimate cost details for -civil, electrical, HVAC and slab cooling with
(LBD details) justification of quantities and rate analysis before awarding the
work

D.All the conceptual drawings and working drawings for civil, electrical, HVAC,
structural modified detailed drawings and slab cooling working drawings and
other related drawings submitted by M/s.CARD before finalizing the work and
during the execution.

E.Awarded works - civil, electrical and HVAC - contractor/ vendors quoted rate in
the tender for each item -justification.

F.All the initial PERT chart details for completion works submitted by the
vendors/ contractors before undertaken the work - and revisions thereof.

G.The details pertaining to the koothambalam area before undertaken the
koothambalam - i.e. soil testing, survey work, koothambalam initial layout /
drawing copy since inception of wok to till date



Kalakshetra.in Mail - Fwd: Regarding salary and pending payments. Page 1 of 1

Works kalakshetra< works@kalakshetra.in>

Fwd: Regarding salary and pending payments.

d dd< dd@kalakshetra.in> Sat, Jun 8, 2013 at 6:08 AM
To: CAO Kalakshetra <cao@kalakshetra.in>, Works kalakshetra <works@kalakshetra.in>

pl send out a factual reply on monday latest

—————————— Forwarded message ---—--—-—

From: j.ra.jayakumar Jayaramanradhabai <jrajayakumar27 @gmail.com>

Date: Fri, Jun 7, 2013 at 3:35 PM

Subject: Regarding salary and pending payments.

To: dd <dd@kalakshetra.in>

Cc: "Babeeta.narang" <Babeeta.narang@rediffmail.com>

Dear Sir,

| hereby bring to your kind attention that i had relieved from duties on 29th January 2013. But until now
i have not yet recieved my salary for the month of January 2013 and other pending payments
approximately Rs. 1,18,000/-.

Hence i request you humbly to intervene and help me out of this situation.

Thanks & Regards,

J.RA.Jayakumar.

329
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w) The details of balance works (Tender items / Scheduled items) yet to be done with
regard to civil contract, electrical contract, HVAC contract and slab cooling
contract details.

v) The details of revised schedule of quantity with regard to civil, HVAC, electrical
and slab cooling contract wise, item wise and location wise may please be
furnished.

w) The report and details of balance works (Non tendered items) yet to be completed
with regard to civil, electrical, HVAC and slab cooling work with proper
justification of quantity / rate for each items contract wise, item wise and location
wise may please be submitted.

x) All the working sheets prepared by you during the progress of work, for bill
preparation, materials requirements, site measurements in hard or soft copy details
for civil, electrical, HVAC and slab cooling and related works for the
koothambalam work, contract wise ,item wise and location wise may please be
submitted.

y) What is the work completed and yet to be billed contract wise, item wise and

location wise may please be furnished immediately

From the perusal of above, you have failed to provide the above
information/details. In this regard, you had also been requested subsequently through
various emails dated Sth March 2013, 13" March 2013 & 2" April 2013 to provide
the above details. In view of the fact that you failed to comply the above, the
management has decided to withhold your salary for the month of January 2013 and
the same will be released only on the receipt of above information/ details on

certification by Engineer Officer/ Kalakshetra Foundation.

Regarding payment of annual increment for the period of service rendered by

you, it is to state that agreement did not stipulate any such clause.

Therefore, in view of the above, your request for payment of salary for the

month of Janauary 2013 is not sustainable.as) CoONOE He Grynlers)
Yours faithfully,

S.Ramachandran

Administrative officer.



j) The details of inspection and examination and test of materials (test report) for the
civil, electrical, HVAC and slab cooling work for the koothambalam since
inception of wok to till date, contract wise, item wise and location wise have not
been submitted till date.

k) The details of the expenditure statement for the koothambalam as on date with
regard to civil, electrical, HVAC and slab cooling and other related work since
inception of wok to till date .

1) The list of bill copies submitted by vendors with regard to the civil, electrical,
HVAC and slab cooling work contractors and paid details with contract wise, item
wise, and location wise may please be submitted

m) Clients / kalakshetra Foundation approval and correspondence in writing details
related to civil, HVAC, electrical, sound, stage lighting and slab cooling work

n) Details of reports and incidents and your remarks submitted by you during the
progress of work to M/s.CARD and kalakshetra foundation office

o) Copies and certification of rate analysis obtained from the Contractor and
M/s.CARD for the non tendered items executed at the Koothambalam site for
civil, electrical and HVAC and slab cooling work —contract wise, item wise and
location wise may please be submitted.

p) The documentation or photographs for the koothambalam work since inception of
wok to till date under civil, electrical, hvac, slab cooling , stage lighting works
may please be submitted to the kalakshetra Foundation.

q) Details of approval obtained from the Architect since inception of wok to till date
executing the non tendered items and rate analysis of same under civil, electrical,
HVAC and slab cooling work contract wise, item wise and location wise may
please be submitted.

r) Weekly site meeting details in hard copy since inception of wok to till date.

s) You have not handed over the properties like furniture, equipments and tools
provided by the kalakshetra foundation for the site office which were given to you
during the time of your assignment.

t)  The details of material at site account with regard to civil, electrical, hvac and slab
cooling work in the koothambalam may please be furnished contract wise, item
wise and location wise.

u) The details of balance works (Tender items / Scheduled items) yet to be done with
regard to civil contract, electrical contract, HVAC contract and slab cooling
contract details.

v) The details of revised schedule of quantity with regard to civil, HVAC, electrical
and slab cooling contract wise, item wise and location wise may please be

furnished.
), =



d)

g)

h)

)

All the conceptual drawings and working drawings for civil, electrica HVAC,
structural modified detailed drawings and slab cooling working drawings and
other related drawings submitted by M/s.CARD before finalizing the work and
during the execution.

Awarded works - civil, electrical and HVAC - contractor/ vendors quoted rate in
the tender for each item -justification.

All the initial PERT chart details for completion works submitted by the vendors/
contractors before undertaken the work - and revisions thereof.

The details pertaining to the koothambalam area before undertaken the
koothambalam - i.e. soil testing, survey work, koothambalam initial layout /
drawing copy since inception of wok to till date

The details of “Architect instructions" carried out by the contractors/ vendors
civil, electrical , HVAC and slab cooling work since inception of wok to till date
with regard to the following:

1. The variation of modification of design, quantity or quality of works or the
addition or omission or substitution of any work

2. Any discrepancy in the drawings or between the schedule of quantities and
or drawings and specification

3. The removal from the site of any works executed by the contractor and
substitution of any other materials thereof

The removal and / or re execution of any works executed by the contractor
The dismissal from the works of any persons/s employed thereupon

The opening up for inspection of any work covered up

e )

The amending and making good of any defects

The details of the register maintained in the site office for the koothambalam work
contract wise, item wise and location wise since inception of wok to till date had
not been complied with.

1. Materials receipt (In coming materials list) for civil, electrical , HVAC and
slab cooling work and other related works for the koothambalam

2. Register for Dismantled items received from the koothambalam site before
undertaking the work

3. Outgoing materials register for civil, electrical, HVAC and slab cooling
work for the koothambalam

4. Bill register for civil, electrical, HVAC and slab cooling work and other

related works



2\//"
Draft letter addressed to Sri.J.Ra.Jayakumar / Clerk of works for the koothambalam

: wok, inreply to his letter addressed to the Chairman, dated 13.05.2013 and his email
dated June 8, 2013 addressed to Director in charge . Submitted for your perusal and

approval please.

- — s |

%’ 5 AO CAO DIRECT%.
! Q _&c}e}\ Ppost = W
To ﬂ_/ Dﬁij’ \O- & a3

Sri. J.Ra.Jayakumar,
No. 34, 1% cross street,
Vasantham Nagar,
Melmanampedu,
Poonamallee,

Chennai 602 107.

Subject: Regarding release of salary for the month of January 2013.
Sir,

You had been appointed as clerk of works on behalf of Kalakshetra
Foundation by M/s CARD in March 2010 to maintain the records / files etc., for the
project. However you displayed complete insubordination and wilful dereliction of
duty, though you were appointed exclusively to look after the work of the

Koothambalam and therefore your services were terminated w.e.f 29th January 2013.

At the time of handing/taking over during your relinquishment of charge, you had
been directed to hand over all relevant final document papers, drawings, etc. as
mentioned below that were officially assigned or were part of your possession during
official discharge of duties

Under Site records:

a) Detailed project report / Brief notes containing Civil works, electrical works,
HVAC works , slab cooling work and other related works for the koothambalam

b) Preliminary Estimate copies for the civil, electrical, HVAC work, slab cooling
work on area basis with quantity (LBD details) justification and rate J ustification

¢) Detailed estimate cost details for -civil, electrical, HVAC and slab cooling with
(LBD details) justification of quantities and rate analysis before awarding the
work




w) The report and details of balance works (Non tendered items) yet to be completed
with regard to civil, electrical, HVAC and slab cooling work with proper
Justification of quantity / rate for each items contract wise, item wise and location

wise may please be submitted.

x) All the working sheets prepared by you during the progress of work, for bill
preparation, materials requirements, site measurements in hard or soft copy details
for civil, electrical, HVAC and slab cooling and related works for the
koothambalam work, contract wise ,item wise and location wise may please be
submitted.

y) What is the work completed and yet to be billed contract wise, item wise and

location wise may please be furnished immediately

From the perusal of above, you have failed to provide the above
information/details. In this regard, you had also been requested subsequently through
various emails dated 5th  March 2013, 13" March 2013 & 2™ April 2013 to provide
the above details. In view of the fact that you failed to comply the above, the
management has decided to withhold your salary for the month of January 2013 and
the same will be released only on the receipt of above information/ details on

certification by Engineer Officer/ Kalakshetra Foundation.

Regarding payment of annual increment for the period of service rendered by

you, it is to state that agreement did not stipulate any such clause.

Therefore, in view of the above, your request for payment of salary for the

month of January 2013 is not sustainable and cannot be considered.

This issueswith the approval of competent authority.

Yours faithfully,
C?F y to o S.Ramachandran
M/s,CARD e
10 A, Dhanalak shmi colony Administrative officer.
Vadapalani

Chennai 60g 026,



J)  The details of inspection and examination and test of materials (test report) for the
civil, electrical, HVAC and slab cooling work for the koothambalam since
inception of wok to till date. contract wise, item wise and location wise have not

been submitted till date.

k) The details of the expenditure statement for the koothambalam as on date with
regard to civil, electrical, HVAC and slab cooling and other related work since
inception of wok to till date .

[)  The list of bill copies submitted by vendors with regard to the civil, electrical,
HVAC and slab cooling work contractors and paid details with contract wise, item
wise, and location wise may please be submitted

m) Clients / kalakshetra Foundation approval ‘and correspondence in writing details
related to civil, HVAC, electrical, sound, stage lighting and slab cooling work

n) Details of reports and incidents and your remarks submitted by you during the
progress of work to M/s.CARD and kalakshetra foundation office

0) Copies and certification of rate analysis obtained from the Contractor and
M/s.CARD for the non tendered items executed at the Koothambalam site for
civil, electrical and HVAC and slab cooling work —contract wise, item wise and
location wise may please be submitted.

p) The documentation or photographs for the koothambalam work since mception of
wok to till date under civil, electrical, hvac, slab cooling , stage lighting works
may please be submitted to the kalakshetra Foundation.

q) Details of approval obtained from the Architect since inception of wok to till date
executing the non tendered items and rate analysis of same under civil, electrical,
HVAC and slab cooling work contract wise, item wise and location wise may
please be submitted.

) Weekly site meeting details in hard copy since inception of wok to till date.

s) You have not handed over the properties like furniture, equipments and tools
provided by the kalakshetra foundation for the site office which were given to you
during the time of your assignment.

t) The details of material at site account with regard to civil, electrical, hvac and slab
cooling work in the koothambalam may please be furnished contract wise, item
wise and location wise.

u) The details of balance works (Tender items / Scheduled items) yet to be done with
regard to civil contract, electrical contract, HVAC contract and slab cooling

contract details.

v) The details of revised schedule of quantity with regard to civil, HVAC, electrical
and slab cooling contract wise, item wise and location wise may please be

furnished.

2
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h)

1)

All the initial PERT chart details for completion works submitted by the vendors/
contractors before undertaken the work - and revisions thereof.

The details pertaining to the koothambalam area before undertaken the
koothambalam - i.e. soil testing, survey work, koothambalam initial layout /
drawing copy since inception of wok to till date

The details of “Architect instructions" carried out by the contractors/ vendors
civil, electrical , HVAC and slab cooling work since inception of wok to till date
with regard to the following:

1.~ The variation of modification of design, quantity or quality of works or the
addition or omission or substitution of any work

2. Any discrepancy in the drawings.or between the schedule of quantities and
or drawings and specification

3. The removal from the site of any works executed by the contractor and
substitution of any other materials thereof

4. The removal and / or re execution of any works executed by the contractor
5. The dismissal from the works of any persons/s employed thereupon

6. The opening up for mspection of any work covered up

7. The amending and making good of any defects

The details of the register maintained in the site office for the koothambalam work
contract wise, item wise and location wise since inception of wok to till date had
not been complied with.

1. Materials receipt (In coming materials list) for civil, electrical ,HVAC and
slab cooling work and other related works for the koothambalam

2. Register for Dismantled items received from the koothambalam site before
undertaking the work

3. Outgoing materials register for civil, electrical, HVAC and slab cooling
work for the koothambalam

4. Bill register for civil, electrical, HVAC and slab cooling work and other
related works

5. Payment register made to the contractor for the koothambalam work civil,
electrical, hvac and slab cooling work.

6. Material advance and adjustment register and Mobilization advance and
adjustment register.

7. EMD register, security deposit register and Retention amount register for
the koothambalam venders / contractors

e



. Kalalkshetra Foundation
(Registared past yith, Acknowded geapent duce)

To 11 June 2013

Sri. J.Ra.Jayakumar.
No. 34, 1* cross street,
Vasantham Nagar,
Melmanampedu,
Poonamallee,

Chennai 602 107.

Subject: Regarding release of salary for the month of January 2013.

Ref: Your letter dated 13.05.2013 addressed to Hon.Chairman
Bir,

You had been appointed as clerk of works on behalf of Kalakshetra
Foundation by M/s CARD in March 2010 to maintain the records / files etc., for the
project. However you displayed complete insubordination and wilful dereliction of
duty, though you were appointed exclusively to look after the work of the

Koothambalam and therefore your services were terminated w.c.f 29th January 2013.

At the ime of handing/taking over during your relinquishment of charge, you had
been directed to hand over all relevant final document papers, drawings, etc. as
mentioned below that were officially assigned or were part of your possession during
official discharge of duties

Under Site records:

a) Detailed project report / Brief notes containing Civil works, electrical works,
HVAC works , slab cooling work and other related works for the koothambalam

b) Preliminary Estimate copies for the civil, electrical, HVAC work, slab cooling
work on area basis with quantity (LBD details) justification and rate Justification

c¢) Detailed estimate cost details for -civil, electrical, HVAC and slab cooling with
(LBD details) justification of quantities and rate analysis before awarding the
work

d) All the conceptual drawings and working drawings for civil, electrical HVAC,
structural modified detailed drawings and slab cooling working drawings and
other related drawings submitted by M/s.CARD before finalizing the work and

during the execution.

e) Awarded works - civil, electrical and HVAC - contractor/ vendors quoted rate in
the tender for each item -justification.

: Phone : +91-(0)44-24520836/4057/1844

jﬂf Fax: +91-(0)44-24524359
Founder: Smt Rukmini Devi EAEs . E-mail : info@kalakshetra.in

www kalakshetra.in
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Works kalakshetra< works@kalakshetra.in>

- {
TR R T TN
Rrdnkelefim

Reg.leave

j-ra.jayakumar jayaramanradhabai < jrajayakumar27@gmail.com> Wed, Jan 23, 2013 at 10:14 AM
To: Works kalakshetra <works@kalakshetra.in>
Cc: ao <ao@kalakshetra.in>

Dear Mr.Srinivasan,

Today's morning came to site.Around 7.45 am.l got my uncle's death
Message.

| have given letter at main gate to handover to you.

So i am not able to attend the meeting.

Thanks & Regards,

J.RA.Jayakumar

B =

https://mail.google.com/mail/u/1/?ui=2&ik=90d72e4027& view=pt&search=inbox&ms... 1/24/2013



Kalakshetra.in Mail - Re: Regarding increment for Apr-2011-Mar-2012 & Apr-2012 -... Page2 of 2

Thanks & Regards,

V .Srinivasan
Kalakshetra Foundation

https://mail.google.com/mail/u/ 1/?ui=2&ik=90d7264027&view=pt&search=sent&msg... 1/24/2013
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koothambalam - reg.

Works kalakshetra< works@kalakshetra.in> Tue, Jan 22, 2013 at 12:18 PM
To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>
Cc: AO Kalakshetra <ao@kalakshetra.in>

Dear Ra j,

Please keep ready all thedetailspertaining to the koothambalam project, the works committee meeting
is scheduled on 23.1.2013 and 24.01.2013 .

Make your presence in the campus by 8.45 am without fail.

Thanks & Regards,

V.Srinivasan
Kalakshetra Foundation

https://mail.google.com/mail/u/1/2ui=2&ik=90d72e4027& view=pt&search=sent&msg... 1/24/2013
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Re: Regarding increment for Apr-2011-Mar-2012 & Apr-2012 -till date.

Works kalakshetra< works@kalakshetra.in> Fri, Jan 11, 2013 at 3:45 PM
To: "j.ra.jayakumar jayaramanradhabai” <jrajayakumar27@gmail.com>

Cc: ravi <card@vsnl.com>

Bec: d dd <dd@kalakshetra.in>, CAO Kalakshetra <cao@kalakshetra.in>, AO Kalakshetra
<ao@kalakshetra.in>

Dear J.Ra,j,

You know very well that there is no provision in the increment in LOA. However
this matter has to be apprised with the works committee.

There is no progress of work at site, you are requested to furnish the
following which is long pending details not submitted by you.

Regards site records - Please keep the dismantling register which is most valuable

document required by the management at any point time. This has been long pending work
for more than 1 year. Your have not been produced sofar. why?

Regards site records- Material management and the register may please be kept as on date.

Please get the all the details of Non tendered items executed so far, with proper
rate analysis for the civil work, electrical, and hvac in a tabular format. This is urgently required by the
audit.

Balance works to be completed in koothambalam for which the estimate (Proper estimate - LBD
details ,
and prope rate analysis). this is also most important and submit immediately
v.srinivasan.
On Fri, Jan 11, 2013 at 2:48 PM, j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com>
wrote:

Dear Mr.Srinivasan,

| have not yet received my increment for the above
mentioned periods.

Please refer communication letters dated as below:
1.Architect's recommendation letter dated:22.11.2011.
2.Revised letter dated:19.12.2011.
3.Reminder letter along pfb dated:4.05.2012.

I am waiting for the increment for a long time.

Kindly requested to close this issue as early as possible.

Thanks & Regards,

J.RA.Jayakumar.

Nre

https://mail.google.com/mail/u/1/?2ui=2&ik=90d72e¢4027 & view=pt&search=sent&msg... 1/24/2013
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Re: Regarding papers to collect from architect office.

Works kalakshetra< works@kalakshetra.in> Thu, Jan 17, 2013 at 11:30 AM
To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>

Dear J.Ra.J,

Please recall that justification of quantities ( LBD details) and rate analaysis ( justification of rates) for
the estimate of civil,

electrical and hvac for the koothambalam, will be submitted within 15 days. Kindly ensure that the
details are required

fo this office urgently and the works committee.

v.srinivasan

On Thu, Jan 17, 2013 at 5:49 AM, j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com>
wrote:
Dear Mr.Srinivasan,

| am going to architect office to collect some papers and then coming to site.

Thanks & Regards,

J.RA.Jayakumar.

Thanks & Regards,

V. Stintvasan
Kalakshetra Foundation

P2 2
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Fwd: works committee - reg.

Works kalakshetra< works@kalakshetra.in> Wed, Jan 23, 2013 at 7:20 PM
To: d dd <dd@kalakshetra.in>, Saveheritage <saveheritage@gmail.com>, TM Krishna
<tm.krishna@gmail.com=>

Cc: AO Kalakshetra <ao@kalakshetra.in>, CAO Kalakshetra <cao@kalakshetra.in>

Bcc: Ravi Niilakantan <card.chennai@gmail.com>, ravi <card@vsnl.com>

--------- Forwarded message ------—----

From: Works kalakshetra <works@kalakshetra.in>

Date: Wed, Jan 23, 2013 at 3:40 PM

Subject: works committee - reg.

To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27 @gmail.com>

dear j.ra.j,

You may be aware that to-day a meeting has been fixed with regard to Works Committee on
Koothambalam works. In this regard, you have been informed well in advance about the date, venue
etc., to attend the same without fail. However, you informed us that due to unavoidable circumstances,
you could not attend the meeting.

This has caused great difficulty for us during the meeting held to-day. In your absence and in the
absence of required data, which you should have provided to us in the past, we could not articulate our
views in the Works Committee meeting to-day and caused embarassing situation for all of us before
the authorities.

In view of the seriousness of the issue and also due to your past lethargic attitude, we are constrained
to inform you that we are facing lot of difficulties in the Koothambalam works for non receipt of

information from your end. The situation is becoming more serious and irretrivable and you alone are
responsible for all the consequences arising thereof.

Thanks & Regards,

V.Srintvasan
Kalakshetra Foundation

Thanks & Regards,

V. Srinivasan
Kalakshetra Foundation

https://mail.google.com/mail/u/1/20i=2&ik=90d72e4027& view=pt&search=sent&msg... 1/24/2013
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Re: Regarding payments.

Works kalakshetra< works@kalakshetra.in> Tue, Jan 22, 2013 at 6:15 PM
To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27@gmail.com>

Cc: Ravi Niilakantan <card.chennai@gmail.com>, ravi <card@vsnl.com>

Bce: d dd <dd@kalakshetra.in>, ao <ao@kalakshetra.in>, "Babeeta.narang"
<Babeeta.narang@rediffmail.com>

This has reference to your email message dated 21st january 2013. And noted your comments.
In this regard, we would like to inform you that you are representing M/s. CARD with respect
clerk of works pertaining to Koothambalam project at Kalakshetra Foundation.

You may be aware that you are required to be diligent in your duties to help the project to be
completed in all respects. At any point of time, you should not be found wanting in
discharging your duties.

But in recent times, we found that you are doing your duty in a cavalier manner in not
submitting the reports on time and adopting delaying tactics and thus causing unnecessary
hardship to the management of Kalakshetra Foundation. This attitude of yours is tantamount to
insubordination and any such reprehensible action of yours cannot be countenanced any more .
We hope that good sense would prevail upon and you will understand the gravity of the
situation to rectify yourself to the needs of the project failing which, the matter will be
reported to M/s.CARD for rectifying the situation.

v.srinivasan

On Mon, Jan 21, 2013 at 12:39 PM, j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com>
wrote:
. Dear Mr.Srinivasan,

I am in need of my dues.This payment is due more than 18months.
I request speedy payment.

. If you do not provide me a proper answer and tentatative date of
- payments you will be forcing me to resign.

Thanks & Regards,

J.RA. Jayakumar

Thanks & Regards,

V.Stinivasan
Kalakshetra Foundation

SY
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Works kalakshetra < works@kalakshetra.in> Thu, Jan 24, 2013 at 12:35 PM
To: "j.ra.jayakumar jayaramanradhabai" <jrajayakumar27 @gmail.com>
Cc: d dd <dd@kalakshetra.in>, Saveheritage <saveheritage@gmail.com>, TM Krishna

<tm.krishna@gmail.com>
Bcc: Ravi Niilakantan <card.chennai@gmail.com>, ravi <card@vsnl.com>

Dear j.raj,

We are deeply constrained to note that to-day also you have failed to attend the Works committee

meeting scheduled to-day. This is viewed very seriously and the management is completely
disappointed for want of data and infromation from you pertaining to the koothambalam project. The
management reserves its right to initiate appropriate action against you and M/s.CARD as deemed fit.

Thanks & Regards,

V.Srinivasan
Kalakshetra Foundation

https://mail.google.com/mail/u/1/?2ui=2&ik=90d72e4027& view=pt&search=sent&msg... 1/24/2013
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Kalakshetra Foundation, S

Thiruvanmiyur , Chennai,

Tamil Nadu 600041.

Sub: Regarding resignation

Dear Sir,

I would like to get your notice the following:

1.I' have come to kalakshetra on 23.01.2013 at 7.30 a.m. You check the Main gate
security register also. Around 8.15 a.m | got the call regarding death in the family
And | have to rush.Hence my absence.

2. Regarding papers requested,please note you have asked for only tender informations,
which | am following.

There is no work pending from my side.

3. No work is happening at the site (Refer my email dated: 29.09.2012 )

4. My salaries and payments are pending.

5. If an atmosphere to work in tandem is not created by M/s.Kalakshetra, | will be
Forced to resign with immeadiate effect.

Please note that presently there is only insult and domination by E.O.

Regards,

J.RA.Jayakumar
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Fwd: Regarding c.o.w resignation

Ravi Niilakantan < card.chennai@gmail.com> Tue, Jan 29, 2013 at 3:59 PM
To: Saveheritage <saveheritage@gmail.com>, TM Krishna <tmkrishna@gmail.com>

Cc: d dd <dd@kalakshetra.in>, Works kalakshetra <works@kalakshetra.in>, "j.ra.jayakumar
jayaramanradhabai" <jrajayakumar27@gmail.com>

Dear Sri. Gundu Rao,

In continuation to your letter dt. 24.1.12, received on the 28.1.12, i have informed the COW Sri. J.Ra.
Jayakumar about his termination from services by Kalakshetra.

He has left the site @ 3pm today.

Attached is his letter.

This is for information and records.

Regards,

Ravi niilakantan

--—--—-—- Forwarded message ---------

From: j.ra.jayakumar jayaramanradhabai <jrajayakumar27@gmail.com>

Date: Tue, Jan 29, 2013 at 2:58 PM

Subject: Regarding c.0.w resignation

To: ao <aoc@kalakshetra.in>

Cc: dd <dd@kalakshetra.in>, Works kalakshetra <works@kalakshetra.in>, Ravi Niilakantan
<card.chennai@gmail.com>

Dear Mr.Ramachandran ( AO)

Today morning i came to meet DD sir.He was busy and told
to convey with you.

Please find attached scan copy for your reference.
Awaiting for your reply.
Thanks & Regards,

J.RA.Jayakumar

sy 1.pdf
{3 393K
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L. The list of bill copies submitted by vendors with regard to the civil, electrical, HVAC
and slab cooling work contractors and paid details with contract wise, item wise, and
location wise may please be submitted
M. Clients / kalakshetra Foundation approval and correspondence in writing details
related to civil, HVAC, electrical, sound, stage lighting and slab cooling work
N. Details of reports and incidents and your remarks submitted by you during the
progress of work to M/s.CARD and kalakshetra foundation office
O. Copies and certification of rate analysis obtained from the Contractor and M/s.CARD
for the non tendered items executed at the Koothambalam site for civil, electrical and
HVAC and slab cooling work —contract wise, item wise and location wise may please be
submitted.
P. The documentation or photographs for the koothambalam work since inception of
wok to till date under civil, electrical, hvac, slab cooling , stage lighting works may
please be submitted to the kalakshetra Foundation.
Q. Details of approval obtained from the Architect since inception of wok to till date
executing the non tendered items and rate analysis of same under civil, electrical, HVAC
and slab cooling work contract wise, item wise and location wise may please be
submitted.
R. Weekly site meeting details in hard copy since inception of wok to till date
S. The details of the furniture, equipments and tools provided by the kalakshetra
foundation for the site office on your request.
T. The details of material at site accountwith regard to civil, electrical, hvac and slab
cooling work in the koothambalam may please be furnished contract wise, item wise and
location wise.
U. The details of balance works (Tender items / Scheduled items)yet to be done with
regard to civil contract, electrical contract, HVAC contract and slab cooling contract
details.
V. The details of revised schedule of quantity with regard to civil, HVAC, electrical and
slab cooling contract wise, item wise and location wise may please be furnished.
W. The report and details of balance works (Non tendered items) yet to be completed
with regard to civil, electrical, HVAC and slab cooling work with proper justification of
quantity / rate for each items contract wise, item wise and location wise may please be
submitted.
X. All the working sheets prepared by you during the progress of work, for bill
preparation, materials requirements, site measurements in hard or soft copy details for
civil, electrical, HVAC and slab cooling and related works for the koothambalam work,
contract wise ,item wise and location wise may please be submitted.

y) What is the work completed and yet to be billed contract wise, item wise and location

wise may please be furnished immediately.

This is issued for strict compliance for an urgent basis.

Thanks & Regards,

V.Stinivasan
Kalakshetra Foundation

Centre for Architectural Research & Design
#10A, First street, Dhanalakshmi Colony,
Vadapalani, Chennai - 600026. INDIA.

http://f4mail.rediff.com/prism/readmail ?printable=1&block images=1&file name=1... 13-03-2013
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related drawings submitted by M/s.CARD before finalizing the work and during the

execution.
E. Awarded works - civil, electrical and HVAC - contractor/ vendors quoted rate in the
tender for each item -justification.
F. All the initial PERT chart details for completion works submitted by the vendors/
contractors before undertaken the work - and revisions thereof.
G. The details pertaining to the koothambalam area before undertaken the
koothambalam - i.e. soil testing, survey work, koothambalam initial layout / drawing
copy since inception of wok to till date
H. The details of “Architect instructions" carried out by the contractors/ vendors civil,
electrical , HVAC and slab cooling work since inception of wok to till date with regard
to the following:
1. The variation of modification of design, quantity or quality of works or the
addition or omission or substitution of any work

2.any discrepancy in the drawings or between the schedule of quantities and or
drawings and specifications

3. The removal from the site of any works executed by the contractor and
substitution of any other materials thereof

4.The removal and / or re execution of any works executed by the contractor
5.The dismissal from the works of any persons/s employed thereupon

6. The opening up for inspection of any work covered up

7. The amending and making good of any defects

[. The details of the register maintained in the site office for the koothambalam work
contract wise, item wise and location wise since inception of wok to till date may please
be furnished
1. Materials receipt (In coming materials list) for-civil, electrical , HVAC and
slab cooling work and other related works for the koothambalam

2. Register for Dismantled items received from the koothambalam site before
undertaking the work

3. Outgoing materials register for civil, electrical, HVAC and slab cooling work
for the koothambalam

4. Bill register for civil, electrical, HVAC and slab cooling work and other
related works

5. Payment register made to the contractor for the koothambalam work civil,
electrical, hvac and slab cooling work.

6. Material advance and adjustment register and Mobilization advance and
adjustment register.

7.EMD register, security deposit register and Retention amount register for the
koothambalam venders / contractors

J. The details of inspection and examination and test of materials (test report) for the
civil, electrical, HVAC and slab cooling work for the koothambalam since inception of
wok to till date, contract wise, item wise and location wise may please be submitted.

K. The details of the expenditure statement for the koothambalam as on date with regard

to civil, electrical, HVAC and slab cooling and other related work since inception of
wok to till date . @

http://f4mail rediff.com/prism/readmail ?printable=1&block images=1&file name=1... 13-03-2013
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bn Sat, Mar 9, 2013 at 3:54 PM, j.ra jayakumar jayaramanradhabai <jrajayakumar27
(@gmail.com> wrote: :

. Dear
My last working day at M/s.Kalakshetra was on 29.01 2013

MTr.Srinivasan,

- Reminder

' The following items are pending from M/s.Kalakshetra foundation:
' 1.My salary for the month of Jan 2103 is still pending.

. Refer my letters regading for the salry payments.

' 2.My increments

- a.for the year April 2011 to March 2012

- b.For .
- Supporting papers for the increment are send to kalakshetra office from architect office-Refer
' Jetters dated:22.11.2011, 19.11.2011.and 9.08.2012.

' Increment payments are still pending more than 12 months after submission respective papers

the year March 2012 to Jan 2013

| to Kalakshetra office.

3.Regarding my materials at site office.

You are not allowed me to take my materials from site office on 29.01.2013.(Refer letter
. dated 29.1.2013)

Materials list attached in dues file.

In that item no.11.Cell phone charger missed in dues file.

4 Regarding site records:
a.You have not provided camera to take photos.
b.Stationery not provided by M/s, Kalakshetra office.

You have to clear all my dues and return my materials from M/s.Kalakshetra foundation
as early as possible.

Please find attached dues and Reply letter for your reference.

Thanks & Regards,

JRA.Jayakumar

On Tue, Mar 5, 2013 at 4:57 PM, Works kalakshetra <works@kalakshetra.in> wrote:

| Mr. J.Ra Jayakumar / clerks of works

' Remainder

!
i
|

| you are required to handover the following documents/ details/information related to the

| | koothambalam project in kalakshetra Foundation to this office or Engineer officer at the

- Sit

i

| earliest.

e records:

A. Detailed project report / Brief notes containing Civil works, electrical works, HVAC
works , slab cooling work and other related works for the koothambalam

B. Preliminary Estimate copies for the civil, electrical, HVAC work, slab cooling wor

on area basis with quantity (LBD details) justification and rate Justification '

C. Detailed estimate cost details for -civil, electrical, HVAC and slab cooling with (LBD
details) justification of quantities and rate analysis before awarding the work _
D. All the conceptual drawings and working drawings for civil, electrica HVAC,

structural modified detailed drawings and slab cooling working drawings and other

http://f4mail rediff.com/prism/readmail ?printable=1&block images=1&file_name=1... 1 3-03-2013
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Rediffmail

Mailbox of babeeta.narang@rediffmail.com ' PrmtJ Cancetl

From: Ravi Niilakantan <card.chennai@gmail.com>
To: ddd <dd@kalakshetra.in>, Saveheritage <saveheritage@gmail.com>
Subject: Re: koothambalam - reg

Date: Wed, 13 Mar 2013 11:06:21 IST

Coi Works kalakshetra <works@kalakshetra.in>, ao <ao@kalakshetra.in>, "Babeeta.narang" -
' <Babeeta.narang@rediffmail.com=

To

Kalakshetra Foundation,
Thiruvanmiyur,

Chennai.

Dear Sirs,

We understand that you have not settled dues and salary of the Clerk of
Works, Sri.J.Ra.Jeyakumar whose services were terminated abruptly on
January 29th 2013. —

Further we also unders'tand that after terminating his services, he has been
asked to answer queries.

In view of the fact that we had been recommending his payment to you, we
recommend that his dues be settled immediately as non-settlement would in
fact amount to an unfair practice which we are sure that a world renowned.
institution like Kalakshetra would not like to do. ’
e

Regards,

Ravi Niilakantan

http://f4mail.rediff. com/prism/readmail ?printable=1&block images=1 &file name=1... 13-03-2013
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